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Directions: From the West, take 5, 805 or 125 to 94E, continue straight onto Jamacha Road. Turn left on Fury Lane and
left onto Rancho San Diego Parkway. For detailed maps see inside back cover.

From the East, take 8 to 125S, connect to 94E, continue straight onto Jamacha Road. Turn left on Fury Lane and left onto
Rancho San Diego Parkway.

@ D 9 This catalog is available in alternate formats upon request. Please call
the Disabled Students Programs and Services Office at (619) 660-4239.

ACCREDITATION AND AFFILIATIONS

Cuyamaca College is accredited by the Accrediting Commission for Community and Junior Colleges of the Western Association of Schools and Colleges
(3402 Mendocino Avenue, Santa Rosa, CA 95403, 707-569-9177), an institutional accrediting body recognized by the Commission on Recognition of
Postsecondary Accreditation and the U.S. Department of Education. Accreditation reports are available and may be reviewed at the Office of the President.
The College is approved for the education of veterans under the various United States public laws and the California veteran enactments, and is approved
by the Bureau of Immigration and Naturalization for foreign student attendance under education visas.

Appropriate courses of study at Cuyamaca College are fully accepted for transfer by the University of California, the California State University system, and
private four-year colleges and universities.

Grossmont-Cuyamaca Community College District Governing Board: Rick Alexander, Timothy L. Caruthers, D.C.,
Wendell R. Cutting, Ronald D. Kraft, Deanna Weeks Student Members: Rick Collins, Peter Anderson
Chancellor: Omero Suarez, Ph.D., Cuyamaca College President: Geraldine M. Perri, Ph.D.
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PRESIDENT'S MESSAGE:

“Growing for Your Future”

As President of Cuyamaca College, let me be the first to welcome you to the college. At
Cuyamaca College you will find faculty and staff members who are committed to
academic excellence and assisting you to work toward your individual goals. We offer a
variety of occupational, transfer and general education programs, and have over 700
classes for you to choose from. In addition to regular course offerings, we have provided
alternative and innovative ways to learn including Saturday courses, online courses,
short-term classes, and tutoring assistance.

These are very exciting times for Cuyamaca College as we plan for major expansion of
our facilities and continue to augment our instructional offerings with new courses,
programs and enhanced student support services. During the last ten years, Cuyamaca
College has increased 40% in enrolliment and now tops 8,000 students. The college has
grown close to 100 dedicated full-time faculty and administrators, and over 100 caring
and supportive staff members. We currently offer 52 associate degree programs and 61
certificates. In addition to providing our students with an array of occupational and pre-professional programs,
Cuyamaca College has been very successful in preparing students for transfer to both the California State University
(CSU) and University of California (UC) systems, as well as to many private colleges and universities.

Cuyamaca College is clearly on its way to reaching its peak enrollment goal of 15,000 students by the year 2015. To
accommodate future enrollment growth, the college will construct four new facilities — a Science and Technology Mall, a
Student Center, a Communication Arts Center and a Business/Computer and Information Science building. These new
and welcomed additions will be flanked by a host of facility renovations and overall campus improvements which
together will contribute to the expansion of the scope of instructional programs and student support services.

Cuyamaca College constantly strives to improve its services to our students and neighboring communities. Your
success is important to us and we will do all we can to help you achieve it. You are strongly encouraged to seek the
assistance of one of our highly-trained and experienced counselors to develop your Educational Development Plan. Our
counselors will assist you to plan your courses carefully, meet your assigned registration dates and academic year
timelines, and provide you with tips on how to study and complete your assignments in a timely, productive manner.

Thank you for allowing us to share in this part of your academic life and best wishes in your educational pursuit.
Sincerely,

o

Geraldine M. Perri, Ph.D.
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Update on New Facilities

Cuyamaca College is continuing its progress on Master Plan Construction Projects funded by Proposition R and
state funds. To ensure success, design guidelines have been developed to achieve a cohesive campus with a
focus on students, accessibility, convenience and an appreciation of the beautiful landscape. Each construction
project has seen progress this past year as the college moves forward. Here is a summary of the top four new

projects.

</l

The 60,000 square foot Science and Technology Mall
will provide the College with much needed laboratory
space for Biology, Chemistry, Geography, Geology,
Physics, Computer & Information Science and Graphic
Design. Not only will we be able to offer anatomy and
human physiology courses that are in heavy demand
state-wide and support the allied health fields, the first

'|

« Science and Technology Mall construction begins
Spring 2005

floor will provide open lab space with over 150
computer stations for student use. This construction
project is in the “working drawings” stage that
includes detailing all spaces within the building and
coordinating the infrastructure to meet the technology
and equipment needs. Construction begins Spring
2005.



The 88,000 square foot Communication Arts Center will
house English, English as a Second Language,
Reading, Fine and Performing Arts, Communications,
and American Sign Language. State of the art lab
space will enhance student success in reading and
writing. Practice rooms and rehearsal halls will support
an ever-growing music program that includes a new
major in music education and choral classes. The fine
arts program will enjoy large rooms designed with
precise lighting and structure necessary for drawing
and painting classes, and will allow for an increase in

Fall 2005

Communication Arts Center construction begins

the number of students who enroll in the fine arts each
semester. With the addition of a new American Sign
Language classroom, the program will be able to
expand to offer more sections necessary to
accommodate students wishing to take these classes
that now meet foreign language requirements at San
Diego State University. A theater will serve the college
and surrounding community as a much needed venue
for a variety of activities. As a result of the recent
passing of Proposition 55, the building is scheduled to
begin construction in September 2005.

g Student Center construction begins Fall 2005

The new Cuyamaca College Student Center will
address the need for enhanced campus life by
providing a central hub for student activities and retail
services. Proposed services for the Center include a
bookstore, food mall, student health center, and
offices for student government. Currently in the
planning phase, college staff will work with LPA, the

architectural firm responsible for this project, to
determine the appropriate size, scope, and building
layout of the Center. Consideration will also be given
to specific food and retail services to be offered in the
Center, with a focus on the college’s enroliment goal of
15,000 students by the year 2015.




g Business/CIS Building construction begins

Spring 2007

We have seen significant progress on the fifth
construction project identified in the Master Plan. The
Business/Computer & Information Science Building,
planned to begin construction in Spring 2007, will
address the ongoing technology challenges in the

additional Projeceg o ,od

¢o begin Summe, 2004

[ ] New parking lot expansion of 250+ spaces

= Building “O”/ Greenhouse remodel and upgrade

Computer & Information Science, Telecom-
munications, Business, Economics, Paralegal
Studies, and Real Estate programs. The final project
proposal was sent to the state in June 2003.

[ ] Relocation of food services, bookstore, ASCC and classrooms to prepare location of new

Science and Technology Mall
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Academic Calendar

JULY
S M T WT F S Continuous through August 20 ..o, Application Period
1 2 3
4 5 6 7 8 910 Continuous through August 20 ... Program Advisement
11 12 183 14 15 16 17
18 19 20 21 22 23 24 JUIY 12-AUGUSTE 21 o Registration
25 26 27 28 29 30 31
August 16-20 ..o Professional Development-Organizational Meetings
AUGUST AUGUSE 20 ..o APPLICATION DEADLINE
S MTWT F S
12 3 4 5 67 AUGUSE 23-27 o Late Application Period
8 9 10 11 12 13 14
15 16 17 18 19 20 21 . .
20 93 24 95 26 27 28 AUQUSE 23 Regular Day & Evening Classes Begin
29 30 31 _ ,
August 23-Sept 3. i Program Adjustment Period
SEPTEMBER SeptembEr 4-6 . ... Labor Day Weekend
S M T WT F S
1 2 3 4 SEPIEMDEr 7. Census Day
5 6 7 8 9 1011
12 13 14 15 16 17 18 September 24.................. Last Day to Apply for CR/INC-Semester-Length Classes
19 20 21 22 23 24 25
26 27 28 29 30 October 15 ... Last Day to Apply for Fall 2004 Degree/Certificate
October 15 o End of First 8-Week Session
OCTOBER
S MTWT F S October 18 ... Second 8-Week Session Begins
1 2
3 45 6 7 829 Continuous through October 19 ..................... Second 8-Week Application Period
10 11 12 13 14 15 16
1718 19 20 21 22 23 November 11 ... Last Day to Drop Semester-Length Classes
24 25 26 27 28 29 30
8 November 12-14 ... Veterans' Day Weekend
NOVEMBER NOVEMDET 25, 26, 27 .o Thanksgiving Vacation
S MTWT F S
12 3 4 58 December 10, ... End of Second 8-Week Session
7 8 9 10 11 12 13
14 15 16 17 18 19 20 . L
o1 20 23 24 25 26 07 December 13, 14,15, 16, 17, 18, 20.......c.cvvivviiriiniiiiiniinians Final Examinations
28 29 30
December 20 ... .o Close of Fall Semester
DECEMBER December 21 . Instructor Grade Deadline
S MTWT F S ,
1 2 3 4 December 22-January 17 ... Winter Recess-Faculty
5 6 7 8 9 10 11
12 13 14 15 16 17 18 December 21-danuary 23 ... Winter Recess-Students
19 20 21 22 23 24 25
26 27 28 29 30 31 December 23, 24, 27, 28, 29, 30, and 31 ............... District Employees Holidays

* The date for Admission Day is no longer mandated for September 9. Local Districts must provide an
equivalent holiday for classified employees if not observed on September 9. This day will be
December 29, 2004. (Chapter 36, Statutes of 1977, Section 313)



Academic Calendar

SPRING 2005

JANUARY
Continuous through January 21 ..., Application Period S M T WT F S
1
Continuous through January 21 ..., Program Advisement 2 3 4 5 6 7 8
9 10 11 12 13 14 15
November 15-January 22 ... ... Registration 16 17 18 19 20 21 22
23 24 25 26 27 28 29
JANUANY 3-21. et e Spring Intersession 30 31
January 17 . Holiday (Martin Luther King Day) FEBRUARY
. - ) S M T WT F S
January 18-21 ...l Professional Development-Organizational Meetings 1 2 3 4 5
6 7 8 9 10 11 12
January 271 APPLICATION DEADLINE 13 14 15 16 17 18 19
o ) 20 21 22 23 24 25 26
January 24-28 .. Late Application Period 27 o8
January 24 ... Regular Day & Evening Classes Begin
January 24-February 4 ... Program Adjustment Period MARCH

Feruary 7 Census Day
6 7 8 9 10 11 12
February 18-21 ........................ Presidents’ (Lincoln and Washington) Weekend 13 14 15 16 17 18 19
20 21 22 23 24 25 26
February 25..................... Last Day to Apply for CR/NC-Semester-Length Classes 27 28 29 30 31
March 18 ... Last Day to Apply for Spring 2005 Degree/Certificate
APRIL
March 18 . End of First 8-week Session S M TWT E S
1 2
March 21 ... Classified Staff Appreciation Day 3 4 5 6 7 8 9
10 11 12 13 14 15 16
March 21, 22, 23, 24, 25, 26.......ccoiiiiiiiiiiii Spring Recess 17 18 19 20 21 22 23
24 25 26 27 28 29 30
March 25. .. District Employees Holiday
March 28 ... Second 8-Week Session Begins
MAY
Continuous through March 29 ........................ Second 8-Week Application Period S MT W T FS
12 3 4 5 6 7
April 22 Last Day to Drop Semester-Length Classes 8 9 10 11 12 13 14
15 16 17 18 19 20 21
May 20 End of Second 8-Week Session 22 23 24 25 26 27 28
29 30 31
May 21, 23,24, 25,26,27 and 31......ccoocoiiiiii i Final Examinations
May 28-30 oo Memorial Day Weekend JUNE
S MTWT F S
May Bl Close of Spring Semester 1 2 3 4
5 6 7 8 9 10 11
JUNE 2 Instructor Grade Deadline 12 13 14 15 16 17 18

19 20 21 22 23 24 25
JUNB 2 Commencement 26 27 28 29 30




Administration
CUYAMACA COLLEGE ADMINISTRATION

Geraldine M. Perri, Ph.D. .. President
David AOStO . . . ..o Vice President, Student Development & Services
Cristina Chiriboga, EA.D. . ... Vice President, Instruction
Arleen Satele . . .. .. Dean, Administrative Services
Beth Appenzeller, PN.D. . ... Dean, Admissions & Records
Evangeline Meneses . . . . ... Dean, Counseling & Matriculation
Madelaine Wolfe, EA.D. .. ... . . . . Dean of Instruction, Division |

(Automotive Technology, Business & Professional Studies, CADD Technology, Computer & Information Science &

Graphic Design, Environmental Health & Safety Technology, Mathematical Sciences, Science and Engineering)

Albert Taccone, Ph.D. ..o Dean of Instruction, Division Il
(Art, Communication Arts, Foreign Languages, History, Social & Behavioral Science, Humanities &

Performing Arts, Ornamental Horticulture & Water/Wastewater Technology)

Marie Ramos, Ph.D. . . .. Dean of Instruction, Division IlI

(Exercise Science/Health Education, Child Development, Community Learning)
Pei Hua Chou, Ed.D. . ... . Associate Dean, Learning Resources
Carmen S. Solom . . . . Associate Dean, Special Funded Programs
Sharon Barrett . . .. .. Assistant Dean, Student Affairs
Sandy Lyon ... Assistant Dean, EOPS
Michael Gilchrist . .. ... Campus Bookstore Manager

GROSSMONT-CUYAMACA COMMUNITY COLLEGE
DISTRICT ADMINISTRATION

Omero Suarez, Ph.D. .. Chancellor
James AUSHIN . . . Vice Chancellor, Business Services
Charleen McMahan . .......... ... . ... ... ....... Vice Chancellor, Human Resources & Administrative Services
Brad Phillips, Pn.D. ... Senior Director, Institutional Research & Planning
Vacant ... Senior Director, Information Systems
Sue Rearic ... ... .. Senior Director/Controller, District Business Services
Dale Switzer .. ... ... . .. Senior Director, Facilities Planning, Development & Maintenance
Robert Eygenhuysen, J.D. . ... Director, Risk Management/Benefits
Barbara Starks . . .. .. Director, Purchasing & Contracts
Dana Quittner .. .......... .. ... Director, Intergovernmental Relations, Economic Development & Public Information
Joel Javines . . .. Director, Public Safety
Cathie NOTTiS . . Director, Employment Services

CODE OF ETHICS

Cuyamaca College, as a public community college, and in the fulfillment of its mission, embraces a code of conduct for
students, faculty, classified staff, and administrators. We recognize the value and dignity of each individual within the
framework of the campus community.

We strive in all our affairs to:

4 respect the opinions, values, and traditions of others,

“ be responsible for our own behavior,

< be honest, open and trustworthy,

< be fair and equitable in our treatment of others, and

* promote democratic principles, good citizenship and the standards of academic freedom.
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n College History and Vision

COLLEGE VISION
"Learning for the Future”

PREAMBLE & VALUES

Cuyamaca College is committed to providing opportunities
and excellence in higher education to San Diego's large
East County region. Our vision, "Learning for the Future," is
reflected in our six core values listed below. These values
help shape the unique experience that is Cuyamaca
College.

e Academic Excellence

e Student Access

e The Natural Environment

e Strong Community Relations
e |nnovation and Creativity

e Diversity and Social Harmony

Focus AREAS

Academic Excellence & Program Development - to
provide high quality, learner centered academic programs
that enable students to achieve transfer and career/
technical education goals

Student Success - to implement systems and services that
promote access, equity and opportunities for individual
growth and that serve the diverse college student
population

Facilities & Physical Environment - To create well
designed and appropriate learning environments that
facilitate student success

Community Relations - To enhance the college image,
academic reputation and prominence in the community in
order to become its focal point for postsecondary
education

Resource Development - To expand resources and
maximize the use of existing resources, including fiscal and
human

DISTRICT & COLLEGE MISSION

Provide educational leadership through learning
opportunities that anticipate, prepare for, and meet the
future challenges of a complex democracy and a global
society.

EDUCATIONAL PHILOSOPHY

The founders of the Grossmont-Cuyamaca Community
College District believe that a community college should
provide experiences which will greatly broaden the
students’ educational opportunities and strengthen our
society’s democratic institutions. The representatives of the
community directed the college to provide an education
through which students may create rewarding lives,
productive for themselves and for society, based on an
understanding of the relationship between the past and the
challenge of the present and the future.

Cuyamaca College accepts and is committed to these
philosophical premises:

e The democratic way of life allows each individual
personal freedom and initiative consistent with
responsibilities to one another.

e The college recognizes the worth of the individual
and the fact that individual needs, interests and
capacities vary greatly.

e The maximum development of the personal, social
and intellectual qualities of each individual must be
encouraged.

e The maximum development and fulfillment of the
individual and the development of the general
welfare are increasingly interdependent.

e All segments of the college community are
encouraged to contribute and participate in the
operation of the college.

An educational environment dedicated to these philosophic
premises will produce individuals prepared for life and
citizenship in a complex, viable society.



College History and Vision

EDUCATIONAL OBJECTIVES

In order to maximize the opportunity for the development of
individuals’ personal, social and intellectual qualities, the
college provides:

An instructional program:
e Transfer courses equivalent to the lower division
curriculum of universities and colleges for students
who plan to continue their education at a
baccalaureate institution.

e Vocational and career education courses to
provide technical skills and knowledge for
beginning employment, retraining and
advancement, respond to local business and
industry economic development and workforce
training directions.

e General Education courses to broaden knowledge,
skills, attitudes and values, to develop analytical
ability and critical thinking, and to foster interest in
lifelong learning in the educational, scientific and
cultural fields essential for effective participation in a
complex society.

e Developmental courses to assist inadequately
prepared students to succeed in college course
work.

A student development and services program:
e Academic, vocational and personal support
services to provide students with sufficient
opportunity to achieve educational success.

e Co-curricular activities to provide opportunities for
personal development and social responsibility.

Learning resources support services:
e Library collection: A well-rounded collection of
print and electronic materials selected to support
instructional programs across the curriculum.

e [nformation competency: Library instruction
designed to teach students how to locate, evaluate
and utilize information resources. Preparing
students for lifelong learning is the ultimate goal.

e Research guidance: One-on-one instruction to
assist students with their course-related and
individual research needs.

A community education program:

e Continuing education noncredit courses which
are eligible for state support and are designed to
provide education and training in areas of local
needs.

e Community services courses, workshops,
seminars, forums and institutes to provide for the
special educational, cultural, avocational and
recreational needs of the community.

An economic development program:
e Education and training that contributes to
continuous workforce improvement of regional
business and industry.

HISTORY OF THE COLLEGE

Cuyamaca College is located in the community of Rancho
San Diego at 900 Rancho San Diego Parkway in the City of
El Cajon on a 165-acre site which was at one time a part of
the Old Monte Vista Ranch. Cuyamaca College is one of
two colleges serving the Grossmont-Cuyamaca Community
College District.

The name for the College was selected by the Board of
Trustees as a reflection of the history and heritage of this
area of San Diego County. One historian notes that “The
very old Indian name ‘Cuyamaca’ has persisted through
Spanish, Mexican and American times,” and has, at various
times, been “applied to mountains, lakes, valleys and
ranches.” Writers have interpreted the Indian meaning of
the name in various ways, including “above rain,” “beyond
rain” and “place where the rain comes from heavens.”

The building site was acquired by the Board of Trustees in
September 1972, and the College officially opened in the
Fall of 1978. The second phase of buildings was completed
in January 1980. In 1989 the Learning Resource Center
opened. The campus consists of eight classroom buildings
and is also the site of The Heritage of the Americas
Museum and the Water Conservation Garden.

In the Spring of 1995, Rancho San Diego Parkway, the Fury
Lane entrance road, was completed providing students
easier access to the College.

In the Fall of 1995, the College dedicated a new 20.3 acre
physical education facility with a fithess center, gym, tennis
and volleyball courts, soccer and ball fields and an olympic
track.

A new Student Services Center opened in Spring 2001 to
provide one-stop student services at the Rancho San Diego
Parkway entrance. The Child Development Center and
Math Learning Center opened in Fall 2001.

Construction implementation is occurring on an incremental
basis in response to the growing community surrounding
the College and to meet the educational needs in the
Grossmont-Cuyamaca Community College District. The
College is designed to provide a comprehensive
curriculum of programs and courses of study, and when
completed, will accommodate an enrollment of
approximately 15,000 students in 2015.
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Telecommunications Vetworking Technology

New Major!
Graduates of this innovative program will have specific skills in the

building and maintenance of computer and telecommunications
networking systems including voice, data and video communications.

Institute for i .
Telecommunications Technologies
Frr=

Instructor: Ted Chandler, and class

General Information



General Information

AFTERNOON COLLEGE

Afternoon College is a program designed for those who
want to complete the first two years of a four year degree
and transfer to a university. By taking the sequence of
classes offered through Afternoon College each semester,
you will be able to complete transfer requirements to a
university in the shortest possible time. This program is
particularly aimed at busy adults who have limited time to
go to college. Classes are scheduled conveniently, Monday
through Thursday afternoons, usually between 3:00 and
7:00 p.m.

AIR FORCE AND ARMY RESERVE
OFFICERS TRAINING CORP

Cuyamaca College has entered into an agreement which
permits students to enroll in the AFROTC or AROTC at San
Diego State University. For further information contact the
AFROTC at (619) 594-5545, or the AROTC (619) 594-2808.

COMMUNITY LEARNING

Community Learning is the “Pathway to Credit.”
Grossmont-Cuyamaca Community College District
integrates its resources and functions with community life.
Community Learning recognizes that education is a lifelong
process of importance to all age groups. Educational
opportunities such as noncredit and fee-base courses are
provided to all community members through Community
Learning.

Community Learning’s noncredit and fee-base courses
afford students an opportunity to increase their personal
and/or professional skills and knowledge in several areas.
Noncredit and fee-base classes carry no units of credit and
the progress of the students is not graded. Classes are
held on the college campuses and at various locations
throughout our district.

Community Learning offers a wide variety of classes such
as Feng Shui, Hazwoper, Painting, Fitness, Food Handler’s
Training courses and more. Programs for kids in art,
science and sports are available. In addition, yoga,
computer and several personal and professional skills
classes are offered designed specifically to meet the needs
of adults in the community.

The PREVIEW is a free publication listing Community
Learning classes and events for the general public.
Distributed three times each year, the PREVIEW can be
obtained by calling (619) 660-4350 or writing:

Community Learning
Cuyamaca College

900 Rancho San Diego Parkway
El Cajon, CA 92019-4304

EVENING AND OFF-CAMPUS
CLASSES

Evening and off-campus classes do not differ in academic
quality from those in the regular day program. They are
parallel in title and number, prerequisites, course content,
outside work required, examinations and instructor
qualifications. Classes may be offered in local middle
schools, high schools, community or business facilities.

HERITAGE OF THE AMERICAS
MUSEUM

Cuyamaca College is the home of the Heritage of the
Americas Museum, a cultural and educational center
featuring the prehistoric and historic art, culture and natural
history of the Americas. There are fossils as old as 450
million years exhibited in the Natural History wing. Artifacts
representing ancient cultures of the Americas are
presented in the Archeology and Anthropology wings, and
the Art wing displays the art of the world from ancient
Chinese jade to modern painting and sculpture.

The museum also serves as an adjunct to the instructional
programs of Cuyamaca and Grossmont Colleges in a
variety of academic disciplines. There is a research library
of more than a thousand books related to the Museum'’s
collections. Students and faculty find the museum to be a
valuable research facility and a fascinating place to visit.

LEARNING SKILLS PROGRAM

The Learning Skills Program is designed to assist students
in attaining basic proficiency in reading, writing and other
skills necessary to succeed in college-level courses. The
program components are as follows:

1. ASSESSMENT: All new students are encouraged to
participate in the assessment process. These results,
along with advisement from a counselor, assist a
student in selecting courses.

2. BASIC SKILLS COURSES: Courses in English,
mathematics and personal development have been
designed to develop the skills necessary for students
to be successful in college-level courses.

3. TUTORING: The College offers academic tutoring at no
cost to students enrolled at Cuyamaca College.
Tutoring is available in a variety of subjects at several
locations on campus.

a. General Tutoring Center: Individual and group
tutoring is available. Any questions regarding tutoring
can be answered in the General Tutoring Center,
located in the LRC, or by calling (619) 660-4306.

b. Reading and Writing Center: The Reading and
Writing Center, located in G109, provides
assistance for individual academic reading and
writing needs.

c. Math Study Center: The Math Study Center, located
in N104, offers math tutoring assistance.



General Information

d. Supervised Tutoring (198): Supervised tutoring
courses use a variety of educational tools to assist
students with various learning needs. These
courses can be used to assist students to
strengthen prerequisite skills prior to enrolling in a
specific course or to receive supplemental
assistance while enrolled in another course.
Supervised tutoring courses may be repeated with
different content in various departments. There is no
fee charged and no credit given for supervised
tutoring. For more information, see “198 Courses —
Supervised Tutoring” under Academic Policies.

ONLINE COURSES

Cuyamaca College offers a variety of courses entirely
online and partially online. For courses taught entirely
online, there are no real-time class meetings. Some online
courses require an orientation on campus and some
require on-campus exams. Online courses require that
students have dependable access to the Internet through
their own Internet Service Provider or through one of the
college’s computer labs.

If you are self-motivated, self-disciplined, have good basic
computer skills, and are able to read and follow
instructions carefully, online courses may be a good option
for you. Online courses are transferable to most four-year
colleges and universities. Some of the same instructors
who teach during the week also teach online courses.
Online courses include CIS, Business, Health Education,
Child Development, History, Math and Psychology.

OPEN-ENTRY/OPEN-EXIT
COURSES

Cuyamaca College offers two primary disciplines in the
open-entry/open-exit format: Business Office Technology
(BOT) and Exercise Science (Fitness Center). Open-
entry/open-exit courses are self-paced, individualized
courses that allow you to start at different times throughout
the semester and to work at your own pace. You may
choose to complete your work during any hours that the
BOT Lab or Fitness Center is open.

° To complete a course in BOT, attend an orientation,
follow the course syllabus, turn in assignments, and
take tests. Individual assistance is always available.

° To complete a course in the Fitness Center, attend an
orientation, purchase the applicable Fitness Manual,
and complete 20-40 hours of exercise/workout in the
Fitness Center. Individualized assistance is always
available.

PARKING AND TRAFFIC
REGULATIONS

GROSSMONT-CUYAMACA COMMUNITY COLLEGE
DISTRICT PARKING REGULATION INFORMATION

The following information is only a summary of the
Grossmont-Cuyamaca Community College District Parking
Regulations Brochure. The Parking Regulations brochure is
published in accordance with the California Vehicle Code
and applicable District Policies. For a complete copy of the
brochure, please contact the District Police Parking Unit at
(619) 660-4481.

All vehicles must display a valid college-parking permit
while parked on campus property. The responsibility for
finding a legal parking space, as well as knowing where
and when a parking permit is valid, rests with the vehicle
operator and/ or owner. The purchase of a permit does not
guarantee a space to park. For the safety of the college
community, all California Vehicle Codes are enforced. Also,
all persons on college grounds are primarily responsible
for their own safety and property.

STUDENT PARKING PERMITS

Student Parking Permits may be purchased during
registration (see class schedule for details). Permits not
purchased during registration are available at the College
Cashier’'s Office. To refund or exchange a parking permit,
see “Refund Schedule” under Admission Information or the
class schedule.

Motorcycle permits are no longer required if the Motorcycle
Parking areas are used.

AUTO PARKING PERMIT

This type of permit has multiple uses and MAY BE
TRANSFERRED to another vehicle owned and/or operated
by the purchaser. Auto Parking Permits must be displayed
so that the color and/or expiration date is clearly visible and
displayed properly.

The Auto Parking Permit is only valid when displayed:

1. Completely attached to the rear window either side,
inside lower corner.

2. Convertibles, open vehicles, or vehicles with dark tint
on the back windows must completely affix the permit
to the front windshield, either side, inside lower corner.

3. Hanging from the rear view mirror completely attached
to the plastic permit hanger provided by the College.

PERMIT HANGERS

A free plastic permit hanger is available from the
Admissions and Records Office, the Cashier’s Office, most
Student Services Offices, and the District Police Office.
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DISABLED PARKING PERMITS

All vehicles utilizing Disabled Parking must have a state
issued identification placard, i.e., Department of Motor
Vehicles issued placard, DP or DV plates.

Students who have a current California Disabled Placard
are not required to purchase a parking permit.

LOST OR STOLEN PERMITS

The college is not responsible for lost or stolen permits.
Lost or stolen permits must be replaced by purchasing a
new permit at the Cashier’s Office.

REPLACEMENT PERMITS

To replace a damaged permit, bring your old permit to the
Cashier’s Office and you will be issued a new permit for a
$2 replacement charge.

VISITOR PARKING

° Parking Meters - Meters are expressly intended for
visitors. Parking Permits are not valid at meters. All
meters have a two-hour time limit.

° One-Day Permit - May be purchased from the Yellow
Permit Dispensers. One-day permits are valid in
student lots only. Dispensers are located in Student
Lot 1 and on Cuyamaca College Drive West by the
Information Kiosk.

PARKING CITATION PAYMENTS

Fees resulting from citations are payable at the Cashier’s
Office within the first 21 days. Timely payments may also be
mailed to the address listed on the citation.

CITATION REVIEW PROCEDURES

You may obtain a Request for an Administrative Review
Form at the District Police Office. The Administrative
Review must be completed and returned within 21 days of
the date of your citation.

Remember to remove your keys and lock your vehicle!

POLICIES REGARDING
NONDISCRIMINATION

Cuyamaca College does not discriminate on the basis of
race, color, national origin, religion, gender, disability or
age in any of its policies, procedures or practices. This non-
discrimination policy covers admission and access to, and
treatment and employment in, Cuyamaca College’s
programs and activities, including vocational education.

Inquiries regarding the equal opportunity policies, the filing
of grievances, policies on academic accommodations,
appeals, substitutions and waivers based on disabilities, or
to request a copy of Cuyamaca College’'s grievance
procedures may be directed to:

Carmen Solom

Section 504 and ADA Coordinator
Cuyamaca College

900 Rancho San Diego Parkway
El Cajon, CA 92019-4304

(619) 660-4239

TDD (619) 670-3996

Cuyamaca College recognizes its obligation to provide
overall program accessibility for those with disabilities.
Contact the Section 504 and ADA Coordinator to obtain
information as to the existence and location of programs,
services, activities and facilities on campus, and for a
geographical accessibility map.

Inquiries regarding Federal laws and regulations
concerning non-discrimination in education or the College’s
compliance with those provisions may also be directed to:

Office for Civil Rights

U.S. Department of Education
221 Main Street, Suite 1020
San Francisco, CA 94105

REVISION OF REGULATIONS

Any regulation adopted by the Grossmont-Cuyamaca
Community College District Governing Board has the same
force as a printed regulation in the catalog and supersedes
any ruling on the same subject which may appear in the
catalog or official bulletin of the college.
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SATURDAY COURSES

(formerly Weekend College)

Cuyamaca College offers a variety of courses on Saturdays
to provide flexibility for students seeking to complete
General Education transfer requirements or specific
program requirements for an Associate degree. Working
adults and students trying to maximize the number of units
they are able to take each semester may find Saturday
courses the perfect option. These courses are typically all
day long or may include one evening per week. Some
programs offer more condensed courses over five to eight
weeks allowing students to take two courses per semester
on Saturdays.

Saturday courses that fulfill General Education
requirements are transferable to most four-year colleges
and universities such as SDSU and UCSD. Some of the
same instructors who teach during the week also teach on
Saturdays.

STUDENT EQUITY PLAN

The Grossmont-Cuyamaca Community College District
recognizes that California’s economic and social future
depends upon the success of all its citizens, particularly
those enrolled in institutions of higher education. Therefore,
the District has developed a Student Equity Plan.

The intent of the Student Equity Plan is to move our District
toward achieving student equity by ensuring that the
composition of students who enroll are retained, transfer or
achieve their occupational goals mirrors the diversity of the
population of the District’'s service area. The Student Equity
Plan is subject to on-going coordination, evaluation and
revision. It guarantees that student equity and student
success are explicit and integral parts of the District’s
priorities.

STUDY ABROAD PROGRAMS

Cuyamaca College annually sponsors Study Abroad
Programs which enable students to immerse themselves in
a foreign language environment. During these programs
students are housed with host families, which not only
allows the students to became more proficient in a foreign
language, but also gives them the opportunity to
experience firsthand a foreign culture. Countries which are
usually visited include Mexico, Costa Rica, Guatemala,
Peru, Spain and other parts of Europe.

For more information, contact Dr. Ezequiel Cardenas,
Foreign Languages Department, (619) 660-4216,
ezequiel.cardenas@gcccd.net.

SUMMER SESSION

The College offers a summer session that includes courses
and programs also available in the regular academic year.
College and legal regulations including residence, fees,
veterans and withdrawal procedures, apply.
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CADD Technology Program

New Major!

The Computer Aided Drafting and Design
Technology major prepares students for the
Building Design or Manufacturing Industry and
can also prepare students for transfer to SDSU’s
Engineering program.
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Josh Collins

“I'm a re-entry student. | was in a band and had
a day job doing manual labor. My job sent me to
a class in AutoCAD which got me interested in
changing careers and pursuing a degree in
CADD Technology. | plan to own my own
business in the future.” Josh Collins, CADD
Technology Major.
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ADDRESS CHANGE

A change of address and e-mail address should be
immediately reported to the Admissions and Records
Office. You may change your address information online or
in the Admissions and Records Office.

ADMISSION AND
REGISTRATION

The college year is divided into three sessions: fall and
spring semesters and a summer session. A spring
intersession is also available between the fall and spring
semesters. Courses offered during the various sessions are
similar in scope and maintain equivalent standards. The
same requirements for admission, enrollment and
graduation apply to all students, regardless of the time of
day or period of the year they attend classes. The college
library, laboratories and other facilities are available
throughout each session.

ADMISSION PROCEDURES

Students should observe the following admission

procedures:

1. Submit an Application for Admission online at
www.cuyamaca.edu or in the Admissions and Records
Office.

2. Request official transcripts to be sent to Cuyamaca
College from all colleges attended in the United States.
An official transcript is one that has either been sent
directly to Cuyamaca College from the issuing
institution or one that is hand carried in a sealed
envelope. Transcripts submitted by students who never
enroll are kept on file for two years.

Cuyamaca College accepts credit from institutions
accredited by one of the six regional accrediting
associations and foreign transcripts evaluated by either
Academic Credentials Evaluation Institute (ACEI) or
International Education Research Foundation (IERF).
Please refer to the specific guidelines in this catalog
regarding the evaluation of foreign transcripts.

3. Take the English and Math Assessment. The
recommendations that result from this assessment will
be helpful in selecting appropriate English and math
classes and in planning a successful college program.
Students may obtain clearance from the assessment
process if they have:

e taken an English and math class at a college and
received a grade of Credit or a minimum grade of
“Cor

e earned an Associate Degree or higher, or

e completed an Advanced Placement Examination, or

e completed the assessment process at a local
college.

To obtain a clearance, you are required to bring to the
Counseling Center one of the following:

e agrade report, or
e atranscript or diploma, or
e a copy of your Advanced Placement Examination
results with scores of 3, 4 or 5, or

e assessment scores from any local college.

4. Arrange for a counseling appointment for program
advisement.

5. Complete the formal registration process as outlined in
the class schedule.

ADMISSION REQUIREMENTS

High school graduates or equivalent, or students who are
over 18 years of age and have the ability to benefit from the
instruction offered, may attend Cuyamaca College.

While it may be advisable for a student to qualify for a high
school diploma through a local adult school, non-graduates
over 18 years of age may be admitted directly to Cuyamaca
College.

Transfers from accredited colleges and universities are
eligible for admission to Cuyamaca College.

High school students who are in the 11th and 12th grades
may attend with the approval of the appropriate high school
official, the appropriate college official and the student’s
parents.

ASSESSMENT

The faculty, staff and administration of Cuyamaca College
are committed to students’ success. Programs for student
success have been designed which include a component
that requires new, readmit and transfer students to
participate in an assessment process. Counselors review
the results of the assessments with students to help them
select courses and develop an educational plan. The
Assessment Office provides individual and group testing of
English, mathematics and ESL. The Assessment Office also
provides Ability to Benefit (ATB) tests for financial aid
purposes. Assessments for suitability to major area of study
and/or vocational programs are either self-initiated and
conducted by the Career/Job Placement Center or
administered within the framework of a Personal
Development Counseling course. This office is located in
Z200 in the Student Services One Stop Center. For more
information, call (619) 660-4426 or visit our website at
www.cuyamaca.edu/assessment.

ENROLLMENT VERIFICATIONS

Each student who has an academic record on file at
Cuyamaca College and who is not in arrears to the college
with regards to fees, tuition, loans or other charges may
request verification of enrollment (commonly used to verify
enrollment for insurance purposes, scholarships, student
worker eligibility, etc.) from the Admissions and Records
Office. Verification of enrollment may be obtained at $3 per
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copy. Exception: This charge will not be assessed for
student loan deferments. An emergency or rush verification
of enrollment will be provided for $5 per copy.

FEES

Cuyamaca College is part of the California Community
College system and requires enrollment, student center
construction and health services fees for all students,
payable at the time of registration. The Board of Governors
Waiver Program provides methods to assist low income
students pay these fees. Eligibility requirements are
available in the Admissions and Records Office and the
Financial Aid Office.

Students may purchase daily or semester parking permits.
If a student elects to purchase a multi-car parking permit,
the permit may be used on any number of vehicles, but
entitles the student to the use of a single parking space per
permit. See “Parking and Traffic Regulations” for more
information.

Students are required to purchase their own textbooks and
supplies and may be required to pay for equipment which
is lost or broken after it has been issued.

All students are encouraged to support the student activity
program through the purchase of a Student Benefit Card.

INSTRUCTIONAL MATERIALS

Students may be required to purchase instructional and
other materials required for a credit or non-credit course,
provided that such materials are of continuing value to a
student outside of the classroom setting, and provided that
such materials are not solely or exclusively available from
the District.

INTERNATIONAL STUDENT
PROGRAM

ADMISSION

1. Applications for admission must be received by the
following deadlines:

e Fall semester — June 1
e Spring semester — November 1

All application materials must be received by the above
deadlines.

2. TOEFL scores must be submitted in order to be
considered for admission. The minimum score is 450 or
a 133 TOEFL computer score. The TOEFL test must be
completed by the application deadline.

3. New students must enroll in the appropriate level
English class.

FULL-TIME STATUS

An international student must maintain a minimum of 12
units each Fall and Spring semester at Cuyamaca College.

FINANCIAL RESOURCES

1. Each international student must submit a complete
financial statement. The financial statement must
indicate the ability of the student to finance the year's
education to the satisfaction of the Admissions and
Records Office (approximately $16,480 per year).

2. An international student attending Cuyamaca College
must pay international student tuition and other fees as
required by the Governing Board.

3. Financial aid is not available for international students.

4. All employment requires approval by petition to the
International Student Committee. In some instances an
international student may, after completing at least two
semesters, work on campus for 20 hours per week.
Working off campus while attending college requires
approval by the Immigration and Naturalization Service
and the International Student Committee.

HEALTH

Cuyamaca College strongly recommends that international
students obtain a health and accident insurance policy. The
Health and Wellness Center has information on where to
acquire such a policy.

HOUSING

Cuyamaca College does not have on-campus housing;
however, we do work with a homestay agency and have
many apartments nearby.

GRADING STANDARDS

International students are subject to all Cuyamaca College
grading, probation and disqualification standards.

ADVANCED DEGREES

International students with an associate degree or its equivalent
are considered beyond the scope of community colleges and
are discouraged from applying to Cuyamaca College.

NOTIFICATION OF ADMISSION

Students will be notified of their acceptance to Cuyamaca
College as soon as their application materials are received
and approved. Students need to be available for
preregistration orientation and educational counseling two
weeks prior to the start of each semester.

REFUND SCHEDULE

The refund schedule for international student tuition,
nonresident tuition, enrollment, student center construction
and health services fees is as follows:

e Full semester courses:
100% refund through first two weeks of instruction
0% refund after second week of instruction

e 8 week courses:
100% refund through first week of instruction
0% refund after first week of instruction

e Other short-term classes:
Contact the Admissions and Records Office or see
the current class schedule for dates.
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NONRESIDENT TUITION REFUND

Refunds after the refund deadline will be made for the
following reasons only:

1. Erroneous determination of nonresident status. If a
student is erroneously determined to be a nonresident
and, consequently, a tuition fee is paid, such fee is
refundable in full, provided acceptable proof of state
residence is presented within the period for which the
fee was paid.

2. Compulsory military service.

RESIDENCY INFORMATION

Each person enrolled or applying for admission to any
California community college will provide such information
and evidence of residence as deemed necessary by the
District Governing Board to determine residence
classification. Falsification of residency information may
result in admission to the college being denied. Guidelines
for determining residency are outlined in the California
Administrative and Education Codes. The determination of
a person’s classification will be made in accordance with
the provisions of these policies and the residence
determination date for the semester or session for which
the person proposes to attend. The following is a summary
of residency guidelines and is by no means complete.
Changes may have been made in the statutes and
regulations since the time this catalog was published. For
more information, contact the Residency Specialist in the
Admissions and Records Office.

. RESIDENCE CLASSIFICATION

A. A ‘resident” is a person who has been both
physically present, and has established intent to
make California his/her residence for more than one
year immediately preceding the residence
determination date (Section 54020 of Title 5 of the
California  Administrative Code). The ‘“residence
determination date” is the day immediately
preceding the first day of instruction of the semester
or session to which the person seeks admission.

B. A “nonresident” is a person who has not been both
physically present or established intent to make
California his/her residence for more than one year
immediately preceding the residence
determination date. Persons so classified, unless
they qualify under one or more of the exceptions
later enumerated, will be required to pay a tuition
fee as established by the Grossmont-Cuyamaca
Community College District Governing Board.

II.  DETERMINATION OF RESIDENCE

A. Residence. To determine a person’s place of
residence, the following rules are observed:

1. Every person has, in law, a residence.

2. Every person who is married or 18 years of
age, or older, and not precluded from doing
s0, may establish residence.

3. There can only be one residence.

4. Residence is the place where one remains
when not called elsewhere for labor or other
special or temporary purposes, and to which
one returns in seasons of repose.

5. A residence cannot be lost until another is
gained.

6. Residence can be changed only by the union
of act and intent.

7. A man or woman may establish his or her
residence. A person’s residence shall not be
derived from that of his or her spouse.

Adults. Persons 18 years of age or older may
establish residence in accordance with Section A.

Minors. Persons under 18 years of age may establish
residence in accordance with the following:

1. A married minor may establish his/her own
residence.

2. If the parents are permanently separated, the
residence of the minor is the residence of the
parent with whom the minor lives.

3. If both parents are deceased, and there is no
court-appointed guardian, the minor may
establish his/her own residence.

4. The residence of an unmarried minor who has
a parent living cannot be changed by his or
her own act, by the appointment of a legal
guardian, or by relinquishment of a parent’s
right of control, unless the minor qualifies for
the two-year care and control or the self-
support exception.

5. A person who is a minor, and resides with
either the father or mother (or both), may be
classified as a resident of California if the
parent (or parents) with whom the minor lives
has established residence in California for
more than one year prior to the residence
determination date.

Ill. FACTORS TO BE CONSIDERED IN DETERMINING
RESIDENCE

A.

Residence is established only by the union of both
physical presence and intent. No one factor is
decisive, however, the college may look for certain
objective manifestations of subjective intent on the
part of one asserting that residence status has
been established, or has been maintained in spite
of an absence from California.

The following factors may be used to demonstrate
evidence of maintaining physical presence:
1. Carrying on of a business or employment in
California.
2. Maintaining active savings and checking
accounts in California banks.
3. Ownership of residential property or
continuous occupancy of rented or leased
property in California.

4. Active resident membership in service or
social clubs.
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The following factors may be used to demonstrate
intent to reside in California:

1.

10.

Filing California personal income taxes as a
resident.

Registering to vote and voting in California
elections.

Possession of a California Driver’s License or
California Identification Card from the
Department of Motor Vehicles.

Possession of California resident vehicle
license plates.

Petitioning for a divorce or lawsuit as a
resident of California.

Carrying on of a business or employment in
California.

Possession of a California resident hunting
or fishing license.

Licensing from California for professional
practice.

California address on federal income tax
forms and W-2 forms.

Maintaining a California address as the
home of record on military records and on
the Leave and Earnings Statement (LES)
while in the armed forces.

B. Factors that are inconsistent with a claim for
California residence include, but are not limited to,
the following:

1.

Filing California State income taxes as a
nonresident or filing income taxes as a
resident in another state.

Maintaining a driver's license in another
state.

Maintaining vehicle registration in another
state.

Maintaining voter registration and voting in
another state.

Attending an out-of-state institution as a
resident of that state.

Petitioning for a divorce or lawsuit as a
resident in another state.

C. The Cuyamaca College admissions/residency
questionnaire shall contain a variety of questions
directed at establishing the residency
classification of a person.

D. Exceptions.

1.

Persons who have attended a California high
school for at least three years and have
graduated from a California high school, or
have attained the equivalent status, are
exempt from paying nonresident tuition. This
exemption applies to persons who would
usually be classified as nonresidents,
including  undocumented  immigrants.
Nonimmigrant aliens, including persons on F
and B visas, are not eligible for this
exemption.

2.

A minor who remains in California after
resident parents establish  residence
elsewhere (within one year immediately prior
to the residence determination date), may
retain resident status until the minor has
attained the age of majority and has resided
in California long enough to establish
residence, so long as, once enrolled,
continuous  full-time attendance is
maintained. Nothing in this section will require
attendance during summer intersession or
any session beyond the normal academic
year.

A minor who has been entirely self-supporting
and actually present in California for more
than one year immediately preceding the
residence determination date, with the
intention of acquiring a residence therein,
shall be entitled to resident classification until
he/she has resided in California the minimum
time necessary to become a resident. Certain
requirements must be met.

A minor shall be entitled to resident
classification if, immediately prior to enrolling
at a California community college, the minor
has lived with and been under the continuous
direct care and control of any adult or adults,
other than a parent, for a period of not less
than two years, provided that the adult or
adults having such control have been
domiciled in California for more than one year
immediately prior to the residence
determination date. This exception shall
continue until the student has attained the
age of majority and has resided in California
the minimum time necessary to become a
resident so long as continuous full-time
attendance is maintained.

An unmarried minor alien will be entitled to
resident classification if the minor and the
minor’s parents have not been precluded by
the Immigration and Nationality Act from
establishing domicile in the United States,
provided that the parents have established
residence in California for more than one year
prior to the residence determination date for
the semester or session for which the minor
proposes to attend. An exception is made to
minors, for establishing residency, if the minor
is a U.S. citizen and his/her parents are
undocumented aliens.

A person who is an adult alien will be entitled
to resident classification if he/she is not
precluded by the Immigration and Nationality
Act from establishing domicile in the United
States, provided that he/she has established
residence in California for more than one year
prior to the residence determination date for
the semester or session for which he/she
proposes to attend.
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10.

11.

12.

A person classified as a nonresident shall not
obtain resident classification, as a result of
maintaining continuous attendance at an
institution, without meeting the other
requirements of obtaining such classification.

An undergraduate student who is a
dependent (natural or adopted child,
stepchild or spouse) of a member of the
armed forces of the United States stationed in
California on active duty, is exempt from
paying nonresident tuition for the duration of
his/her enrollment at a California community
college. Graduate dependents are exempt
from paying nonresident tuition for one year
from the date of his/her arrival in California. If
the member of the armed forces, whose
undergraduate dependent is in attendance at
Cuyamaca College (1) is transferred, on
military orders, to a place outside of California,
or (2) retires from active duty, the dependent
shall not lose his or her exemption status for
the one year duration it takes to establish
residency. After one year has elapsed, the
dependent is subject to reclassification
according to the policies stated in this section.

A person who is a member of the armed
forces of the United States stationed in
California on active duty, except a member of
the armed forces assigned for educational
purposes to state-supported institutions of
higher education, shall be exempt from paying
nonresident tuition for the entire period he/she
is stationed on active duty in California.

An undergraduate student who was a
member of the armed forces stationed in
California on active duty for more than one
year immediately prior to being discharged,
shall be exempt from paying nonresident
tuition for up to one year for the time he/she
lives in California after being discharged. This
one year waiver after the discharge date
allows the time necessary to establish
residence. After one year has elapsed, the
student is subject to reclassification according
to the policies stated in this section.

A person who is an apprentice, as defined in
Section 3077 of the Labor Code, will be
entitled to resident classification.

A person holding a valid credential
authorizing service in the public schools of
California and who is employed by a school
district in a full-time position requiring
certification qualifications for the college year
in which the person enrolls, shall be entitled to
resident classification if such person meets
any of the following requirements:

a. Holding of a provisional public school
credential and enrollment in courses
necessary to obtain another type of
credential authorizing service in the
public schools.

b. Holding a public school credential
issued pursuant to Section 44250 and
enrollment in courses necessary to fulfill
credential requirements.

c.  Enroliment in courses necessary to fulfill
the requirements for a fifth year of
education prescribed by subdivision (b)
of Section 44259.

13. A person who is a full-time employee of a
California community college, California State
university or college, the University of
California, or the California Maritime
Academy; or the child or spouse of that
person, may be entitled to resident
classification until he/she has resided in
California the minimum time necessary to
become a resident.

14. For purposes of the nonresident tuition fee, a
community college district shall disregard the
time during which a person living in the
district resided outside of California if:

a. The change of residence to a place
outside of California was due to a job
transfer and was made at the request of
the person’s employer or the employer of
the person’s spouse or, in the case of a
person who resided with and was a
dependent of the person’s parents, the
change of residence was made at the
request of an employer of either of the
person’s parents.

b.  Such absence from California was for a
period of not more than four years.

c. At the time of application for admission
to a college maintained by the district,
the person would qualify as a resident if
the period of the person’s absence from
California was disregarded.

A nonresident tuition fee shall not be charged to a
person who meets each of the conditions
specified in subdivisions a. to c., inclusive.

IV. REVIEW AND APPEAL OF CLASSIFICATION

Any person, following a final decision on residence
classification by the college, may make a written appeal
to the Chancellor of the District or designee within 30
calendar days of notification of final decision by the
campus regarding classification. The Chancellor, on the
basis of the Statement of Legal Residence, pertinent
information contained in the file of the Dean of
Admissions and Records, and information contained in
the person’s appeal, will make the determination and
notify the person by United States Mail, postage prepaid.

RECLASSIFICATION AND FINANCIAL
INDEPENDENCE

Students must complete reclassification forms, which
are available in the Admissions and Records Office, for
a change in classification from nonresident to resident
status. Students will be requested to provide
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appropriate documentation to prove California
residence, for more than one year prior to the residence
determination date, for the semester or session which
the student is claiming resident status.

Education Code Section 68044 requires that the financial
independence of a nonresident student seeking
reclassification as a resident be included in the factors to
be considered in the determination of residence.

VI. NONRESIDENT TUITION

A person classified as a nonresident will be required to
pay nonresident tuition, in addition to other fees
required by the college. Nonresident tuition must be
paid at the time of registration.

VII. INTERNATIONAL STUDENT TUITION

A nonresident person who is a citizen and resident of a
foreign country will be required to pay international
student tuition, in addition to other fees required by the
college. International student tuition must be paid at the
time of registration.

TRANSCRIPTS

Each student who has an academic record on file at
Cuyamaca College and who is not in arrears to the college
with regard to fees, tuition, loans or other charges may
request transcripts from the Admissions and Records
Office. Two transcripts of records are provided without
charge; additional copies may be obtained at $3 per copy.
An emergency or rush transcript will be provided for $5 per
copy.

TRANSFER CREDIT

EVALUATION OF U.S. TRANSCRIPTS

Courses taken at a regionally accredited college or
university and designated as appropriate for general
education, Associate Degree or baccalaureate credit by
that institution will be accepted by Cuyamaca College for
credit. Cuyamaca College adheres to California policies
governing reciprocity and acceptance of general education
credit. The extent to which transfer courses satisfy specific
certificate and degree requirements is determined by a
review of comparability to courses in the Cuyamaca
College curriculum.

Courses completed at institutions without regional
accreditation or taken at a regionally accredited institution
as part of a professional program (medical, dental,
veterinary, optical, etc.) are not generally accepted.

EVALUATION OF FOREIGN TRANSCRIPTS

Transcripts (educational credentials) issued in foreign
countries from non-American system institutions and those
in languages other than English require special handling.
Each foreign transcript must be translated into English and
submitted to one of the companies listed below for an
official evaluation.

Cuyamaca College accepts the evaluation of foreign transcripts
only from the following two academic evaluations companies:

1. Academic Credentials Evaluation Institute, Inc. (ACEI)
P.O. Box 6908
Beverly Hills, CA 90212 USA
TEL (310) 275-3530
FAX (310) 275-3528
www.aceil.com

2. International Education Research Foundation (IERF)
P.O. Box 366S
Culver City, CA 90231-366S USA
TEL (310) 390-6276
FAX (310) 397-7686

You will need to contact the evaluation company you select
for their particular foreign transcripts evaluation procedure.
Once completed, have the evaluation report mailed to the
Evaluations Office, Cuyamaca College, 900 Rancho San
Diego Parkway, El Cajon, CA 92019.

CUYAMACA COLLEGE’'S PROCEDURE FOR THE
EVALUATION OF FOREIGN TRANSCRIPTS

1. We must receive a detailed evaluation report from one
of the companies listed above with subject
breakdowns, course descriptions and grades from
the official foreign transcripts. The official report must
be in English and in a sealed envelope.

2. The official report will be reviewed by the Cuyamaca
College Evaluations Office regarding the possible
clearing of general education courses for graduation.

3. English and speech courses on any evaluation report
will be awarded elective credit only.

4. Courses will only be used to satisfy major requirements
with the approval of the department on a “Modification
of Major” form.

5. Courses will not be used for General Education
Breadth or IGETC certifications.

6. In some instances, additional documentation such as
the course syllabus or detailed course description, may
be needed before an evaluation of foreign coursework
can be completed.

7. Official transcripts will not be required by Cuyamaca
College since the official transcripts are submitted to
the evaluation service.

VETERANS SERVICES

Upon filing an application for admission to Cuyamaca
College a veteran should immediately contact the Veterans
Specialist in Admissions and Records. The military form
DD-214 must be presented to the Veterans Office.

Veterans must request official transcripts of all previous
college work to be sent to the Admissions and Records
Office. An official transcript is one that has been sent
directly to Cuyamaca College from the issuing institution.




Admission Information

Veterans who have completed at least one year of
honorable active service will receive two units of credit for
Exercise Science. To receive credit for military service, a
DD-214 or appropriate military records must be submitted
to the Admissions and Records Office.

A veteran may not repeat a course and receive veterans’
benefits where a “D” or “F” grade was received unless the
course is required for graduation or a grade of “C” is
required for the degree.

Veterans should pay special attention to add/drop
deadlines and consult the campus Veterans Office when
any change in enrollment is made.

Any veteran who petitions for readmission to the college
following disqualification must meet with a counselor and
have the counselor make a recommendation on the petition
prior to being considered for readmission.

Veterans should be aware that short-term classes,
telecourses and other flexible schedules may create
change of training time affecting benefits. Check with the
Veterans Office before registering for a course that does
not begin on the first date of the semester and end on the
last date of the semester.
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Computational Science

New Major!

Computational Science is a new integrated major that
prepares graduates for entry into fields related to
computer science, computational science or applied
mathematics.

Math Lab

“My fellow classmates in advanced calculus
and | meet here at the Math Study Center
every day. It's a peaceful environment and all
of the resources are here: calculators, our text
books and great tutors. My passion is
teaching; I'd like to teach at the secondary
level and plan to transfer either to SDSU or
UCSD.” Gail Sugg, Math Major.

Students can study together or individually in
i our recently renovated state of the art Math
- Study Center and Lab.

Gail Sugg

Gail and classmates

Services for Students

Math Tutor: Mohamad Ahmed
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ASSOCIATED STUDENTS OF
CUYAMACA COLLEGE (ASCC)

Cuyamaca College supports the organization of students

known as the Associated Students of Cuyamaca College

(ASCC). The association promotes the following objectives:

e To serve as an active student voice in the operation of
the college, including both shared governance and the
management of student activities.

e To provide an opportunity for leadership experience
and training for students.

e Toenhance, wherever possible, the general excellence of
the college, uniting the interests of all persons —faculty,
administration, students and the local community.

ASSOCIATED STUDENT GOVERNMENT (ASG)
SHARED GOVERNANCE

Since virtually all major decisions made at Cuyamaca
College affect students in some way, student input to the
various decision-making bodies is relevant, necessary and
welcomed. ASCC has adopted a constitution which
established an organized student voice at Cuyamaca
College. This voice is facilitated by the ASCC and is a
critical constituency among the college governance
structure.

ASCC meetings are held weekly; dates and times are
posted one week prior on the ASCC bulletin board. For
more information, please call (619) 660-4297. All members
of the college community are welcome to attend. Additional
information regarding student government is available in
the ASCC Office, the Student Center and the Student
Affairs Office.

ASSOCIATED STUDENT SERVICES AND ACTIVITIES

With the support of the student body, the ASCC plans,

organizes, promotes, sponsors and finances a

comprehensive program of activities and services for all

Cuyamaca College students. The activities program is

organized to achieve the following objectives:

e To provide opportunities for the development of the
social and cultural interests of the entire college
community.

e To afford avenues for the enrichment of each
individual's life through sharing and enjoying a group
spirit of mutual responsibility, leadership and creativity.

e To promote college spirit and community awareness.
The variety of departments, clubs and facilities permits
a student to experience a broad spectrum of interest,
including but not limited to, music, art, drama, sports,
ecology, community service and business.

STUDENT AFFAIRS OFFICE

The Student Affairs Office acts in an advisory role to the
Associated Students of Cuyamaca College, as well as to the
Inter-Club Council. Opportunities are provided for students
to organize, meet, and work together to extend their
academic learning process through campus involvement
and participation. By providing this educational culture, the
Student Affairs Office helps foster the intellectual, social,
and emotional growth of the campus community.

The Student Affairs Office also serves as a liaison to the
Bookstore and Food Services operation at Cuyamaca and
welcomes student involvement.

Facilitating student complaints and grievances in
compliance with District policies and helping students learn
about college policies and procedures is a major
component of this office.

In addition, overseeing ASCC and Student Trustee
elections and yearly Commencement ceremonies are
primary responsibilities of this office.

Students interested in obtaining club charters and ASCC
candidate petitions should come to the Student Affairs
Office, located in Z300.

STUDENT BENEFIT CARD

A Student Benefit Card may be purchased for $10. This
card entitles a student to the usage of IBM compatible
computers, free admission to all college-sponsored athletic
events, as well as special college and community
discounts.

The Student Benefit Card not only benefits students, it also
allows the ASCC to support various activities and programs
on campus.

For additional information, please contact the Student
Center at (619) 660-4274 or Student Affairs Office at (619)
660-4297.

ATHLETICS AND RELATED ACTIVITIES

Cuyamaca College participates in and supports excellent
intercollegiate programs. Men's intercollegiate programs
include basketball, golf, soccer, track and cross-country.
Women’s athletic teams include soccer, track, cross-
country, basketball, volleyball and tennis.

HONOR SOCIETY/PHI THETA KAPPA

Phi Theta Kappa is an honors organization reflecting the
hallmarks of scholarship, leadership, service, and
fellowship. The programs of the Society are designed to
give the members opportunities for personal growth in all
areas, encouraging the more balanced individual. The
organization was created in 1918. Cuyamaca College has
an honor society chapter. The requirements for admission
as a provisional member are:

e  Academic excellence as defined by a GPA of 3.50 or

better,

e Must have completed a minimum of twelve (12)
semester units at Cuyamaca College that qualify for an
Associate Degree program, and

e FEach prospective student must pay a non-refundable
administration processing fee of $15 at the time of filing
application and profile forms for provisional
membership admission.

Students must apply for membership. For more information
contact the Student Affairs Office at (619) 660-4297.
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COLLEGE STUDENT ORGANIZATIONS/CLUBS

Cuyamaca College offers a wide spectrum of special
interest and program-related clubs for student participation.

Information on how to organize a new club or join an
existing one is available in the Student Affairs Office.
College clubs include Phi Theta Kappa, Child Development
Club Association, Art Humanities Club and many others
from which to choose.

An Inter-Club Council, consisting of representatives from
each college club on campus, exists to coordinate events
and activities and share ideas.

In accordance with Sections 76035, 32050 and 32051 of
the Education Code of the State of California, the
Governing Board of the Grossmont-Cuyamaca Community
College District has ruled that secret fraternities, sororities
or clubs may not be formed. Moreover, Section 32051 of the
Education Code forbids the practice of hazing by
organizations or individuals either on or off the Cuyamaca
College campus.

CULTURAL ACTIVITIES

As part of the educational offering, Cuyamaca College
presents a year-long series of cultural events. Among the
presentations are lectures by persons of note in the political
and science disciplines, artists in the fields of music and
dance, art festivals, film series, and other events that add
variety to the intellectual and cultural life of the college
community. These include both day and evening programs
which are open to students and the general public.

A selected day each month serves as “College Hour,” when
college-wide and specialized activities are held as
enriching experiences outside of classroom academic life.

BOOKSTORE

All required texts, computer software, clothing, trade
books, gifts and school supplies are available for purchase
at the Bookstore, located in the center of the campus near
the flagpole. Sales from the Bookstore help support student
scholarships and Cuyamaca College programs.

Cuyamaca College CalWORKs

If you are a current CalWORKSs recipient, and would like to
further your education or job skills, contact the CalWORKs
office in the Student Services One-Stop Center for more
information, or call (619) 660-4344. Let us be your liaison
with your employment case manager. Together, the county
and the college can assist you with childcare, textbooks,
work placement and more..

CAREER AND JOB PLACEMENT CENTER

The College Career and Job Placement Center provides
career planning and job placement assistance to all
students, staff and community members. The Career
Center provides assistance in the areas of career

assessment, career exploration, goal setting, decision-
making, labor market information, and the education and
training required. Information regarding various careers is
available in the Career Center Library, through workshops,
career fairs and individual appointments with professional
staff. Career assessment tests are available to help
students explore their interests, skills, work values and
personality type as an aid in making career decisions. A
career library is available, as well as computerized
occupational information which contains information on
local, state and national trends, salaries and skills for
various jobs. Internet access is also available.

The Career and Job Placement Center also refers students
to on-campus and off-campus job openings and assists
students with employment skills such as developing
resumes, interviewing, job search, and maintaining and
developing skills once employed. For job referral services,
students must apply in person. Jobs are posted in the
Career and Job Placement Center and on the Employment
Bulletin Board located across from the Administration
building. Students register by completing a Student
Application form, presenting their Social Security Card and
picture identification. The use of computers is available to
perform job search and to post resumes on the Internet.
Over 200 employer files containing employment
applications are also available in the Center.

The Career and Job Placement Center is located in Z200 in
the Student Services One Stop Center or you can call (619)
660-4450. Visit us at our website at www.cuyamaca.edu/
careerserv/ for more information.

CHILD DEVELOPMENT CENTER

The Cuyamaca Child Development Center opened in
August 2001. The Child Development Center program
mirrors the teachings of the Child Development
Department. Child Development students use the Center
for observations and work experience. The Center serves
children of students, faculty, staff and the community with a
professional and quality program. The Center’s educational
philosophy is based on a set of strongly held beliefs
centered on three key areas: (1) high quality care of young
children in a model program; (2) the Center as an extension
of and support to the family; (3) the infusion of child
development knowledge and principles throughout all
aspects of the program. The Center is open year round,
following the College schedule for closures. Hours of
operation are Monday through Friday, 7:45 am to 5:15 pm.

COOPERATIVE AGENCIES
RESOURCES FOR EDUCATION (CARE)

CARE is a state-funded program designed to recruit and assist
single parent students who are EOPS eligible and receiving
TANF/CalWORKSs or with a child 13 years of age or under who
receives CalWORKs. CARE provides support services and
possible grant funds to promote academic success and to
assist students in attaining their career and vocational goals.
Contact the EOPS office in the Student Services One-Stop
Center for more information, or call (619) 660-4204.
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COUNSELING

The Cuyamaca College Counseling Department is
committed to helping students achieve their educational
and career goals. Whether the goal is to take one course,
earn a certificate or an Associate Degree, or transfer to a
four-year college or university, Cuyamaca Counselors are
available to assist. The department’s commitment is to
provide quality educational, career, occupational and
personal counseling and create a climate and structure in
which each student has a maximum opportunity for self-
fulfillment.

PERSONAL COUNSELING

The Cuyamaca College Counseling Center is staffed with
professional counselors who offer individual counseling for
students who want assistance in coping with the problems
they face in everyday life. Issues relating to self-esteem,
anxieties, relationships, and academic performance are
common obstacles for college students.

ACADEMIC ADVISING

Planning is an important step in achieving academic
success. Each semester, all students are encouraged to
meet with a counselor prior to registration for academic
advising, course selection and setting up a student
educational plan.

CAREER ASSESSMENT AND ADVISING

The Counseling Center, in conjunction with the Career
Center, specializes in assisting students in choosing a
college, a particular major and/or career goal.

TRANSFER PLANNING

The Counseling staff, in conjunction with the Transfer
Center, provides the most current information to ensure a
smooth transition to four-year colleges and universities.

Counseling is located in Z200 in the Student Services One
Stop Center, or you can call (619) 660-4429 for information
or visit us at our website at www.cuyamaca.edu/counseling

DISABLED STUDENTS PROGRAMS
AND SERVICES (DSPS)

Disabled Students Programs and Services provides
support services to students with disabilities to enhance
their probability for success. These services are
considered over and above other services that are
available to all students.

Students who have a disability and require special services
and/or equipment in order to succeed in college are asked
to contact DSPS, where qualified persons are available to
assist with these needs. Academic and disability related
counseling are available along with the following services:
registration assistance, special parking, transportation
assistance on campus, special equipment, high tech
computer lab usage, interpreters for the deaf, readers for
the blind, note-takers, learning disabilities assessment,

additional tutoring, special classes, speech-language
strategies, TTY (619-660-4386), and referrals to other
colleges and outside agencies such as the Department of
Rehabilitation, the Access Center and the Computer
Training Center at Grossmont College.

DISABLED STUDENTS: ACADEMIC
ACCOMMODATIONS AND APPEALS

Cuyamaca College recognizes that a disability may prevent
a student from demonstrating required math, reading, and
writing competencies or from completing course
requirements necessary for an AA/AS degree in the same
manner as nondisabled students. The college also
recognizes the need to accommodate students with
documented disabilities to the greatest extent possible
without compromising a disabled student’s course of study
and without compromising the integrity of any student’s
degree. Contact the DSPS Office for further information.

Affiliation with DSPS is not mandatory in order to receive
accommodations. For further information contact the
College ADA-504 Coordinator.

ACCESS AND REGULATIONS

Questions regarding accessibility, Title 5 regulations,
VATEA, Americans with Disabilities Act, Section 504 and
other laws regarding the disabled should be addressed
with DSPS personnel.

DISTRICT PUBLIC SAFETY
DEPARTMENT

The Public Safety Department provides 24 hour-a-day
police services to persons and property on college
grounds, facilities, parking lots, and at adjacent or offsite
locations. However, all persons on college grounds are
primarily responsible for their own safety and property.

District Police Officers are sworn officers in compliance
with the California Education Code and the California Penal
Code, and have full law enforcement authority throughout
the state. District Police Officers are vested with full law
enforcement powers and responsibilities as local police
and sheriff's deputies in your home community.

In addition to the District Police Officers, the Department
employs uniformed student Community Service Officers
who provide building security, escorts, and assistance with
special events.

The District Police have established Memorandums of
Understanding (MOUs) with local law enforcement
agencies in which our two colleges are located. The MOUs
between the District Police and local law enforcement
agencies have been in effect since 1998. The mutual
agreements allow the District Police to have primary
operational responsibility for law enforcement and
investigative services on college district property, with the
assurance that local law enforcement agencies can be
called for assistance and mutual aid as appropriate.
Copies of these agreements are available to the public at
the Public Safety Department headquarters, located on the
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Grossmont campus, and are also available at the Public
Safety office at the Student Services One-Stop Center on
the Cuyamaca campus.

EMERGENCY SPEED DIALING PAY PHONES

At least one phone in each group of pay phones throughout
both campuses is equipped with emergency speed dialing.

Dialing the pound sign (#) and one (1) will immediately
connect the caller to the Public Safety Department. These
phones are easily identified by a sign above the phone and
by a vinyl sticker displaying a two-digit number that will
enable callers to relay their exact location to the officers.

Emergency directions in Braille are also on each phone to
assist the visually impaired. More information is available
through Disabled Students Programs and Services.

EMERGENCY CALL BOXES

Emergencies and other requests for services can also be
reported to the District Police by using one of the colored
Emergency Call Boxes located throughout both campuses.

CRIME REPORTING PROCEDURES

Public Safety Department personnel are available 24 hours-
a-day. Emergencies, criminal activities, or other incidents
may be reported at any time, day or night, by calling:

EMERGENCIES 911
DISTRICT POLICE (619) 644-7654
EL CAJON POLICE (619) 579-3311
S.D. SHERIFF (858) 565-5200

OFF-CAMPUS CRIME INFORMATION

The San Diego County Sheriff's Department and the El
Cajon Police Department provide the District Police with
crime data for the areas surrounding both college
campuses. The District Police will notify the college
community when security problems arise.

DISTRICT PROPERTY

District property may not be removed from the campus
without prior written authorization from the department
Dean or area supervisor. Unauthorized removal of District
property from the campus is a violation of the law and
violators may face prosecution by the District.

CRIME PREVENTION

One of the most essential ingredients of any successful
crime prevention program is an informed public. It is the
goal of the District Police to inform students and staff in a
timely manner of any criminal activity or security problem
that may pose a reasonable threat to their safety. Such
information will be distributed to students through this
brochure, newsletters, posted notices, or student
publications. Faculty and staff are informed through inter-
department memos, bulletins and newsletters.

Individuals who need to be on campus other than during
regular scheduled work hours must secure authorization
from the department chairperson or supervisor prior to their

arrival. The District Police should also be notified of their
presence. Many campus rooms and areas are protected by
intrusion alarms, so before entering these areas, the District
Police should be contacted. It is the responsibility of those
using rooms, offices or other areas to lock access doors,
turn off lights and close all windows. Facilities Services staff
and Public Safety Department personnel will check many
campus areas during off-hours, but the primary
responsibility for security lies with the user.

CRIME STATISTICS

Statistics are generated annually by the Public Safety
Department for all criminal offenses specified by Federal
Law. The published statistics reflect only those crimes that
have occurred within the District's jurisdiction and have
been reported to the Public Safety Department. The
primary jurisdiction of the District Police is the area on both
the Grossmont and Cuyamaca College campuses, and the
geographic areas contiguous to the campuses or District
property, including sidewalks and streets bordering each
campus and District property.

Each year the crime statistics for both campuses are
submitted to the U.S. Department of Education. These
crime statistics are also provided on the Internet by the U.S.
Department of Education at: http://ope.ed.gov/security

INCIDENTS 1998 1999 2000 2001

GC = Grossmont

CC = Cuyamaca GC/CC GC/CC GC/CC GC/CC

Alcohol Possession 2/0 1/2 0/0 0/0
Simple Assault 8/2 4/3 8/2 5/0
Aggravated Assault 1/0 1/0 0/0 2/0
Auto Burglary 29/4 20/3 5/0 5/2
Burglary 9/0 13/2 5/3 1/3
Drug/Narcotic Offenses  0/1 0/0 2/0 0/0
Hate Crimes 0/0 0/0 0/0 1/0
Homicide 0/0 0/0 0/0 0/0
Robbery 0/0 0/0 0/0 0/0
Rape 0/0 0/0 0/0 0/0
Sex Offenses 0/0 0/0 0/0 2/2
Stolen Vehicle 9/3 4/3 1/4 11
Weapons Possession 0/0 1/0 0/0 1/0
Arson 0/0 0/0 0/0 0/0
Arrests:

Alcohol 2/0 1/0 0/0 0/0
Drug/Narcotic 0/0 0/0 2/0 0/0

Weapons Possession 0/0 0/0 0/0 0/0

8800 Grossmont College Drive
El Cajon, CA 92020-1799
(619) 644-7010

Website: www.gcccd.net
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EXTENDED OPPORTUNITY
PROGRAMS AND SERVICES (EOPS)

The EOPS Program at Cuyamaca College is designed to
recruit, inform and assist students who have been identified
as economically and educationally disadvantaged. Eligible
students are provided with the necessary academic and
personal support services to enable them to succeed at
Cuyamaca College. Services include but are not limited to
financial assistance through work study, grants, orientation
to college, priority registration, instructional support
services, peer advising and advocacy, personal and
academic counseling and transfer advising. Contact the
EOPS office in the Student Services One-Stop Center for
more information, or call (619) 660-4293.

FINANCIAL AID

PURPOSE OF FINANCIAL AID

The purpose of financial aid is to help students who might
not otherwise be able to attend school. Although the
primary responsibility for meeting college costs rests with
the student and/or his or her family, it is recognized that
many families have limited resources and are unable to
meet the cost of post-secondary education. For this reason,
Financial Aid Programs have been established to provide
assistance to students with documented financial need.
Financial need exists when the cost of education exceeds
the resources available to a student. The cost of education
includes fees, books and supplies, room and board,
personal expenses and transportation. Student earnings
from employment, as well as savings, veterans benefits,
social security, TANF/CalWORKs and/or expected
contribution from parents’ income and assets, are some of
the resources considered available to a student for the cost
of education.

Financial need is determined by the information provided by
applicants on the Free Application for Federal Student Aid
(FAFSA). If need analysis shows financial circumstances are
not sufficient to meet need, Cuyamaca College will attempt
to meet the need by offering assistance through the financial
aid programs available. The total amount of financial aid
cannot exceed documented financial need, and the monies
must be used solely for educationally-related costs while
attending Cuyamaca College.

FINANCIAL AID PROGRAMS

GRANTS

Board of Governors Waiver: The State of California through
the BOGW program provides three ways to assist low
income students with mandatory fees. Method A waives the
enrollment, health services and student center construction
fee. Students qualify for a Method A BOGW if they receive
TANF, SSI, GA/GR, or are eligible for benefits under the
California Veterans Dependents Educational Assistance
Program. Method B waives the enrollment and health
services fee. Students qualify for a Method B BOGW if they
have a low family income. Method C waives the enroliment

and health services fee. Students qualify for a Method C
BOGW if they apply for financial aid and have financial
need. Students will be considered for a waiver as part of
the financial aid application process or may apply directly
through the Financial Aid Office. Information and
applications are available in the Financial Aid Office.

Bureau of Indian Affairs: BIA Grants provide money to
help meet the cost of education for Native American
students. The amount of the grant varies according to
individual agencies of the BIA. Students may apply if they
are at least one-quarter American Indian, Eskimo or Aleut,
as certified by the BIA and/or tribal group serviced by the
BIA, have financial aid eligibility and scholastic ability, are
working toward an undergraduate degree, and have
completed all of the application requirements. To apply,
contact the specific agency that serves the tribe where the
student or the student’s parent(s) are enrolled. The agency
will provide the student with a specific BIA Grant
application. Complete the appropriate items and send to the
Financial Aid Office. FAFSA must also be completed. Watch
for deadlines — each agency establishes its own deadline.

Cal Grant A: Cal Grant A is a grant administered by the
California Student Aid Commission (CSAC). This grant is for
California residents only. It provides assistance to students
from low and middle income families who will be attending
tuition-charging institutions after leaving Cuyamaca
College. Cal Grant A pays all tuition charges at public
Callifornia colleges or universities and up to $9,708 of tuition
charges at private California colleges or universities. To
apply for this program, submit a FAFSA and a GPA
Verification form postmarked by March 2, prior to the
academic year.

Cal Grant B: Cal Grant B is a grant administered by CSAC.
It provides access costs for low income students up to
$1,551 per year for up to four years. This grant is for
California residents only. To apply for this program, submit
a FAFSA and a GPA Verification form postmarked by March
2, prior to the academic year.

Cal Grant C: Cal Grant C is a grant administered by CSAC.
Cal Grant C is for vocational students from low and middle
income families. The maximum award is $576. This grant is
for California residents only. To qualify, the student must be
enrolled in an approved vocational course of study from four
months to two years in length. Cal Grant C’s are awarded for
the length of the vocational course. To apply for this
program, submit a FAFSA and a GPA Verification form
postmarked by March 2, and September 2, prior to the
academic year.

Cal Grant Community College Deadline: Community
college students who miss the March 2, priority deadline
may continue to apply for a limited number of special
community college Cal Grants (A or B) until September 2.
Students must list a community college first on their FAFSA
and submit the FAFSA and a GPA Verification form
postmarked by September 2.

Federal Work Study (FWS): FWS is a federally-funded
program which gives students the opportunity to earn part



Services for Students

or all of their financial need by working on campus while in
school. Jobs available include teacher’s aide, clerk,
groundsperson, custodian and lab assistant. The student’s
wage will be determined by the type and difficulty of the
work to which the student is assigned.

This type of part-time work can add to the student’s
educational experience and can be a valuable asset when
seeking employment after graduation.

Extended Opportunity Programs & Services Grant
(EOPS): EOPS is a state-funded program designed
primarily for the orientation, recruitment and retention of
California residents who are considered educationally
disadvantaged (as determined by EOPS), have not
completed more than 70 units of degree applicable course
work, are enrolled full-time, and qualify for the Board of
Governors Waiver, Method A or B. The EOPS Program also
offers grants and support services such as tutoring and
peer counseling. Grant awards range from $100 to $900
per academic year.

Cooperative Agencies Resources for Education Grant
(CARE): CARE is a state-funded program designed to
recruit and assist single parent recipients of
TANF/CalWORKs who are full-time students eligible for the
EOPS Program. Students must have at least one child
under 13 years of age or under. Grants are given to assist
students with childcare costs.

Federal Pell Grant: The Federal Pell Grant is available for
undergraduate study until students receive their first
bachelor's degree to a maximum of five years. Federal Pell
Grants range from $100 to $4,050 per academic year
depending upon the “Expected Family Contribution” (as
determined by the federal government), the cost of
attendance and the student’s enrollment status.
Undergraduate students who have submitted a valid Student
Aid Report (SAR) may qualify for the Federal Pell Grant.

Federal Supplemental Educational Opportunity Grant
(FSEOG): FSEOG is a federal grant program for
undergraduate students who have “exceptional need” and
who have not received a bachelor’s degree. First priority will
be given to students enrolled full-time with an Expected
Family Contribution (EFC) of 900 or below. Generally, the
maximum FSEOG award at Cuyamaca College will be $900
per academic year.

LOANS

Federal Family Educational Loan Program

Federal Stafford Loan (FSL): An FSL is a low-interest loan
made to the student by a lender such as a bank, credit union
or savings and loan association to help the student pay for
his or her education. These loans are insured by the
guarantee agency in the student’s state and reinsured by the
Federal Government. The interest rate is variable (adjusted
annually) but will never exceed 8.25%. Grade level one
students may borrow up to a maximum of $2625 (subsidized
and/or unsubsidized Stafford loan) per academic year.
Grade level two students may borrow up to a maximum of
$3500 (subsidized and/or unsubsidized Stafford loan) per
academic year. Total borrowing may not exceed $23,000 for

all undergraduate study. To apply for a Subsidized or
Unsubsidized Federal Stafford Loan, a student must first
apply for Federal Financial Aid via the FAFSA.

Subsidized Federal Stafford Loan: These loans are
available to students who demonstrate financial need.
Students who are eligible to apply for an FSL based upon
need qualify to have the Federal Government pay the
interest on their loan while they are in school and during
deferment periods.

Unsubsidized Federal Stafford Loan: These loans are
available to students who do not qualify for need-based
financial aid. Students are responsible for monthly interest
payments (or capitalization of interest) from the date the
loan is disbursed.

Emergency Book Loan Fund: The Emergency Book Loan
Program provides 30-day interest free loans to enable
students experiencing a temporary shortage of funds to
purchase their books. Students must be enrolled in a
minimum of six units and are required to have a co-signer
who is at least 21 years of age whose full-time employment
can be verified. Depending on the student’s enroliment
status, loans can range from $75 to $150. These monies are
made available through donations from the Associated
Students of Cuyamaca College, Grossmont-Cuyamaca
Community College District Foundation, Grossmont-
Cuyamaca Alumni Association, Cuyamaca College Faculty
and the Spring Valley Rotary Club.

OTHER SOURCES OF FUNDS

Other assistance programs are available for students
through government agencies such as the County
Department of Social Services, Social Security
Administration and Veterans Administration. Each of these
have offices in the local area with counselors to provide
detailed guidance. When a student applies for assistance
through the Financial Aid Office, documentation of the
money received from these programs is required.

Check with the Career Center and Job Placement Office
regarding job announcements. A bulletin board located in
the hallway between the D and E buildings also has notices
of jobs available.

WITHDRAWALS AND REPAYMENT OF FINANCIAL AID
FUNDS

Students receiving federal financial aid who withdraw from
all of their classes during the first 60% of a term, will be
required to repay a portion of the federal grants that they
have received. That is because a student must "earn” their
financial aid. Financial aid is "earned" for each day you are
enrolled in the semester.

For example, if a semester starts on August 21 and
withdraw from all of your classes on October 23, you will
have "earned" 63 days worth of financial aid eligibility. The
amount you have to repay will depend on the number of
days you were enrolled compared to the number of days in
the semester. For example, if there are 121 days in the
semester, you would have only earned 52% of the aid you
received (63 days/121 days in the term = 52%). If you had
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received a $1500 Pell Grant award for the semester, you
would have only earned $780 of the Pell Grant ($1500 x
52% = $780). Because you have received $720 more
financial aid than you "earned" ($1500 - $780 = $720), you
will be required to repay half of the amount you did not
earn. The amount you would be required to pay back in this
case would be no more than $360.

Please note: If you fail all of your classes in a term, you will
have only earned 50% of the Pell and/or SEOG that you
received and you will be billed for the amount you did not
earn. This rule applies even if you were enrolled in classes
for the whole term.

If you are required to repay funds to the federal
government, you will be billed and have 45 days to repay
the funds in full or to set up a repayment schedule. You will
be ineligible for any further financial aid at any college in
the United States until you have repaid the funds in full or
you have set up a repayment schedule and make
repayments according to the repayment schedule.

BUDGETS

Cuyamaca College has a diverse student population which
means that people have different economic lifestyles and
obligations. The budgets used by the Financial Aid Office
are expressions of average costs for the student
population; they are intended to provide sufficient funds for
most students in most circumstances. These budgets are
not and cannot be intended to meet each person’s full
financial responsibilities. For a student who comes to
Cuyamaca College relatively free of past obligations, these
budgets should provide a sufficient economic base for a
student to survive financially and attend school.

Since one purpose of the budget is to fairly distribute the
available dollars among all eligible students, it is
impossible to take into account all of the situations in which
people find themselves or all of the consumer choices they
make. People make their own budget decisions about what
is most important to them. They may choose to share a
low-rent apartment in order to have a car, or they may
choose to live alone within biking distance of the campus.
The choices are there for each individual.

The following budgets for the 2003-2004 academic year
are based on full-time (12 semester units or more)
enrolliment at Cuyamaca College (subject to change):

Housing Status Living with
Living with Living Away Relatives/

Parent(s) From Parent(s) Friends

Fees $ 538 $ 538 $ 538
Books and Supplies 850 850 850
Food and Housing 2,700 7,200 5,000
Personal Expenses 1,400 1,700 1,700
Transportation 800 800 800
TOTAL $6,288 $11, 088 $8,888

For disabled students, additional allowances may be made
for documented special costs that are educationally related
but not covered by other assisting agencies. For the current
academic year budget, please check with the Financial Aid
Office.

Contact the Financial Aid Office, located in the Student
Services One-Stop Center, for further information regarding
eligibility, programs available, applications or other
information.

HEALTH & WELLNESS CENTER

Room A111 Telephone: (619) 660-4200
To promote the health and well-being of students, the Health
& Wellness Center is maintained by a registered nurse and
support staff who evaluate and care for the health needs of
Cuyamaca College students. Services are available on a
confidential basis. Services include first aid and urgent
care; blood pressure, glucose, vision and hearing
screenings; tuberculosis clearance testing; body
composition analysis; and illness and injury assessment,
care and referral to community resources. The Center is also
a health education resource providing up to date
information and direction on subjects including nutrition,
illness prevention, substance abuse, birth control, sexually
transmitted diseases, and much more.

The mandatory health fee which supports the Center’s
programs also provides for insurance coverage should a
student be injured during a supervised, on-campus or
school-related activity. Report all accidents and injuries to
the Center. Insurance forms are available.

HIGH SCHOOL AND COMMUNITY
RELATIONS (OUTREACH)

The office of High School and Community Relations
(Outreach) is the official representative of Cuyamaca
Community College. Outreach is Cuyamaca’s link to local
high schools and the community. For information about
admissions requirements, academic programs, and other
student services, the Outreach office is the campus
resource.

Specific services provided by the Outreach staff include
distribution of printed information about the college and its
programs to students, teachers, counselors, and other
members of the community. Visits to schools for career
fairs, college nights, peer advising, and interactive
multimedia presentations are also part of the Outreach
program. Tours of the college campus are provided for
individuals, classes and schools.

Outreach invites all prospective students and interested
members of the community to take advantage of the
programs and services offered. To find out how, please
contact the High School and Community Relations
(Outreach) office, located in Z300 or call (619) 660-4264.

INTERCOLLEGIATE ATHLETICS

The mission of the Cuyamaca College Athletics Department
is to provide all student athletes quality intercollegiate
sports that will complement the college’s instructional
programs, enhance student life on campus, and foster
community interest and support.
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The Cuyamaca College Coyotes’ Cross Country, Soccer,
Volleyball, Basketball, Tennis and Track and Field teams
compete in the Pacific Coast Conference, which consists of
the following colleges: Grossmont, Imperial Valley, Mira
Costa, Palomar, San Diego City, San Diego Mesa, San
Diego Miramar, and Southwestern. Men’s golf is hosted into
the Orange Empire Conference and competes against
Cypress, Fullerton, Golden West, Irvine Valley, Orange
Coast, Riverside, Saddleback, Santa Ana, Palomar, and
Santiago Canyon Colleges.

Cuyamaca College has won conference championships in
men’s and women’s soccer, men’s and women’s Cross
country, and men’s and women’s track and field. State
championships have been awarded to men’s and women'’s
cross country and many track and field individual events.

Student athletes must be continuously and actively enrolled
in 12 or more units during the sport season. 24 units must
be completed for eligibility between the first and second
season of competition. Athletes follow an educational plan
and maintain a minimum 2.0 GPA. Authority for eligibility
must be verified by the Athletics Director. Academic
achievement and high level athletic performance is strongly
connected for Cuyamaca sports participation. Advancing
student athletes to 4-year universities is a primary goal of
the Athletics Department.

LEARNING RESOURCES CENTER
(LIBRARY SERVICES) - LRC

The LRC is central to the use of both print and electronic
information resources. The LRC'’s web page provides useful
links that support the courses offered at the College.
Librarians assist students in using the online public access
catalog, electronic periodical databases and the Internet to
locate books, periodical articles and other resources.
Materials not available at the Cuyamaca Library are
routinely provided through interlibrary loan.

Students are actively encouraged to become trained
researchers in the complex and changing world of
information literacy. Learning opportunities range from one-
on-one reference assistance to formal group orientations
designed to meet specific course objectives.

The LRC's open computer labs contain a network of
Macintosh and PC computer equipment with color
monitors, laser printing, a scanner, CD-ROM and zip drives.
Desktop publishing and other software necessary to
support the instructional program are provided, including
Internet and e-mail access. This lab is available to faculty
and to currently enrolled Cuyamaca and Grossmont
College students for general use.

Also located in the LRC is the English basic skills computer lab.

A variety of audiovisual materials including foreign
language audiocassettes and videotapes of some
telecourse lessons as course supplementary materials are
available for playback use in the listening/viewing stations.

STUDENT PICTURE I.D. CARD

A Student Picture |.D. Card is required for access to library
check-out services, the Fitness Center, Tutoring Center, and
may be required for some laboratory classes. After you
have completed the registration process (new students
must wait 24 hours), please come to the Student Picture |.D.
Office for this FREE card. You must present a valid
government issued identification card and your Class and
Fee statement to verify payment of mandatory fees. The
office is in the Student Services Center, Building Z200, in
room 203 next to Counseling. Every Cuyamaca College
student is allowed one Student Picture I1.D. Card while
attending Cuyamaca College.

STUDENT SUCCESS PROGRAM

MATRICULATION

Matriculation is a process that promotes and sustains the
efforts of community college students to achieve their
educational goals successfully through a coordinated
program of instruction and support services. The College
provides an admissions process, orientation, basic skills
assessment, advising and counseling. See "Student and
College Responsibilities/Expectations" under Academic
Policies.

Within Matriculation, there are five components that help
insure students' success:

1. Admission — A current application must be on file with the
Admissions and Records Office in order to receive a
registration appointment.

2. Orientation — An orientation session introduces the
student to the College's programs, services, academic
regulations, expectations and campus facilities. All new
students should attend an orientation session. To
receive an exemption from this component, review the
"Exemption Criteria" which follow and see a counselor.

3. Assessment — Multiple measures are used to place a
student into English and/or math courses. These
measures include testing and the use of the ENGLand
and MATHLand guides. All new students should
participate in assessment. To receive an exemption
from this component, review the "Exemption Criteria"
which follow and see a counselor.

4. Counseling and Advisement — Each student should
meet with a counselor to initiate a Student Educational
Plan (SEP) that outlines the appropriate courses
needed to reach the student's identified educational
goal. The student will meet with a counselor on an on-
going basis to revise and/or update the SEP, as
necessary. Please contact the Counseling Center at
(619) 660-4429 for an appointment.

5. Follow-up — The faculty at Cuyamaca College use an
“Early Alert” program to monitor students’ progress in
courses. Notices are sent to students mid-semester
regarding their academic progress. Students are
advised to contact their instructor(s) to discuss specific
challenges they are encountering in class. Students are
also encouraged to utilize the Counseling Center,
Career Center and Tutoring Center to receive additional
assistance.
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EXEMPTION CRITERIA

Some students may be exempted from assessment if they
meet one of the following criteria:

e (Completed an AA degree or higher at another
accredited college or university.

e Concurrently matriculated at another accredited
college or university and has documentation of
matriculated status, i.e., assessment scores.

e Enrolling in a course for educational/personal
enrichment that does not require English or math as a
prerequisite, corequisite or advisory (recommended
preparation).

NOTE: Students must see a counselor for an exemption
waiver.

TRANSFER CENTER

The Transfer Center assists students with the process of
transferring to four-year colleges and universities by
providing the most current information available to ensure a
smooth transition. This is achieved by providing quality
programs and services that support student success
through a Transfer Resource Center that is accessible to
students. The community college is the crucial link between
the K-12 system and the four-year academic institutions,
and the Transfer Center is the focus for that smooth
transition. It promotes coordination with student services
units and instruction within the college, and attempts to
strengthen ties with the external agencies that affect
student transfer.

Students have access to a current catalog collection of
California public universities, articulation agreements, CSU
and UC admissions applications, college handbooks and a
video collection of four-year universities and private
colleges. In addition, the Center has a computer lab which
allows students to access the various university web
pages. Some of the top web locations for students are:
www.csumentor.edu; www.ucop.edu/pathways; and www.
assist.org. At our website, www.cuyamaca.edu/transfer_
center, there are links to national universities by state, major
course equivalencies to SDSU and UCSD, the TAG
agreement to UCSD and the Transfer Newsletter.

The Transfer Center hosts representatives from four-year
universities to assist students in planning for transfer, and
provides application workshops for transfer to the UC and
CSU. For additional information stop by the Transfer Center
in Z200 in the Student Services One Stop Center or call
(619) 660-4425.

TUTORING

GENERAL TUTORING CENTER

The General Tutoring Center provides assistance at no cost
to currently enrolled Cuyamaca College students seeking
help with coursework. Tutoring is available in a variety of
subjects including business, child development, computer
science, foreign languages, graphic design, all sciences
and social science courses. Study groups are available for
certain subjects.

The General Tutoring Center is located in the LRC, with all
tutoring by appointment only. Appointments can be made
by stopping by the Center. For more information call (619)
660-4306

MATH STUDY CENTER

The Math Study Center is located in N104. For students
enrolled in any math class, free tutoring assistance is
available. For more information, call (619) 660-4396.

READING AND WRITING CENTER

Students needing individual help in writing, reading or ESL
may receive assistance in the Reading and Writing Center,
located in G109.

ESL STUDENTS

For ESL students, tutoring is available in both the Reading
and Writing Center (G109) and in the General Tutoring
Center in the LRC.
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Automotive Technology Complex Remodel
Scheduled for 2004

Students Benefit!

Renovation of the Automotive Technology Complex
will improve the learning environment for students
by providing facilities and technology which
support the ‘new generation’ field of Automotive
Technology. The renovated complex will feature
state of the art ‘smart classrooms,” a computer lab,
expanded space for alignment equipment, as well
as improved shop and storage space to
accommodate heavy equipment and automotive
parts. Jim Custeau, Automotive Program

Coordinator. Program Coordinator: Jim Custeau

Remodel rendering of Automotive Technology Complex
Main Entrance

Classrooms and Auto Bays
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STUDENT AND COLLEGE RESPONSIBILITIES/EXPECTATIONS

COLLEGE RESPONSIBILITIES

COLLEGE EXPECTATIONS
OF STUDENT

STUDENT RESPONSIBILITIES

1. O Provide quality instructional
programs.

2. ] Provide a list of course
objectives, instructor
expectations as to class
attendance, grading and
assignments. Treat
students with respect and
courtesy.

3. O Publish a statement of
required materials a
student must submit.

4. ] Publish steps that must be
completed prior to
registering for classes.

5. ] Publish important
information in the catalog,
schedule of classes,
matriculation handbook
and on college forms.

6. [ Publish deadlines,
procedures and forms for
class schedule changes,
withdrawals, refunds, grade
options, certificate or
degree requirements and
graduation.

7. ] Publish policies,
procedures and forms
necessary for completion of
educational goal.

8. L] Provide services to assist in
the academic and personal
growth of the student.

9. i Provide activities, events,
and services that may
bring enjoyment and
personal growth to the
student.

10. (J Publish fee charges.

11. (L] Publish a student code of
conduct and administer it
consistently.

Student will make a commitment to
the college.

Student will attend classes and
obtain written materials on
instructor expectations and class
objectives.

Student will be aware of required
materials and submit them by the
deadline.

Student will seek out information
about, attend and participate in all
college required activities.

Student will purchase a college
catalog. Student will obtain and
read information published.

Student will read published
materials and obtain required forms
to complete in an efficient manner
and submit in a timely fashion.

Student will determine educational
goal and major as early in the
college experience as possible.

Student will determine what service
would be of benefit and will seek
the assistance of faculty/staff to
provide it.

Student will select those activities
and services which may help the
college experience become
personally rewarding.

Student will read and be aware of
fee charges.

Student will be aware of and
observe all college rules and
regulations.

L1 Attend all sessions of all
classes. Arrive on time to all
class sessions.

L Read all materials distributed.
Prepare all class assignments.
Hand in all homework by the
deadline. Treat faculty and
staff with respect and courtesy.

[J  Submit an application; request
transcripts from other colleges;
take assessment test and/or
obtain a waiver if applicable.

L Participate in assessment,
orientation and advisement
sessions.

[J Obtain and read published
materials. Request clarification
of any information that is not
clear.

[J Read procedures. Seek clarity
if needed. Accurately
complete forms. Submit
information by deadline.

L Seek assistance from a
counselor in determining an
educational goal, a major
and in developing an
educational plan.

L Determine help needed and
seek provider of service. Ask
professional staff to direct you.

O Select and become actively
involved through participation
in college events/services.

[J Pay all charges and debts by
due date.

O Observe all college rules and
regulations.
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ACADEMIC HONESTY

Academic honesty is required of all students. Plagiarism —
to take and pass off as one’s own work the work or ideas of
another — is a form of academic dishonesty. Penalties may
be assigned for any form of academic dishonesty.
Questions or clarification as to how to include the ideas and
statements of others or how to avoid other forms of
academic dishonesty should be discussed with the
instructor to avoid unintentional academic dishonesty.

ACADEMIC HONESTY/
DISHONESTY POLICIES

Your instructors are eager to help you succeed in your
studies at Cuyamaca College. But success means more
than just receiving a passing grade in a course. Success
means that you have mastered the course content so that
you may use that knowledge in the future, either to be
successful on a job or to continue with your education.

Your success depends on a combination of the skills and
knowledge of your instructors and your own hard work. You
will reach your future goals only if you gain new knowledge
from every course you take. That knowledge becomes
yours, and can be used by you only if it is gained through
your own personal efforts. Receiving a grade in a course
without acquiring the knowledge that goes with it
diminishes your chances for future success.

While in college, you are also shaping the principles which
will guide you throughout the rest of your life. Ethical
behavior and integrity are a vital part of those principles. A
reputation for honesty says more about you, and is more
highly prized, than simply your academic skills.

For that reason, academic honesty is taken very seriously
by the Cuyamaca College faculty. The following guidelines
have been prepared so that you will understand what is
expected of you in maintaining academic honesty.

1. Academic dishonesty is normally dealt with as an
academic action by the instructor, reflected in the
student’'s grade in the particular course rather than
through college disciplinary procedures.

2. No specific departmental, divisional or institutional
procedures are established for academic dishonesty
other than the normal process for review and appeal of
an instructor’s grading procedures.

3. Other disciplinary procedures (e.g., dismissal,
suspension, etc.) will be used only if the student
disrupts the class or is otherwise abusive or threatening
or violates any other college policy.

4. Academic dishonesty is defined as the act of obtaining
or attempting to obtain credit for work by the use of any
dishonest, deceptive or fraudulent means. Examples of
academic dishonesty would include but not be limited
to the following:

a. Copying either in part or in whole, from another’s
test or examination;

b. Discussion of answers or ideas relating to the
answers on an examination or test when such
discussion is prohibited by the instructor;

c. Obtaining copies of an exam without the permission
of the instructor;

d. Using notes, “cheat sheets,” or otherwise utilizing
information or devices not considered appropriate
under the prescribed test conditions;

e. Altering a grade or interfering with the grading
procedures in any course;

f.  Allowing someone other than the officially enrolled
student to represent the same;

g. Plagiarism, which is defined as the act of taking the
ideas, words or specific substantive material of
another and offering them as one’s own without
giving credit to the source.

Options may be taken by the faculty member to the extent
that the faculty member considers the cheating or
plagiarism to manifest the student’s lack of academic
performance in the course. One or more of the following
actions are available to the faculty member who suspects a
student has been cheating or plagiarizing:

1. Review —no action.

2. An oral reprimand with emphasis on counseling toward
prevention of further occurrences.

3. Arequirement that work be repeated.

4. A reduction of the grade earned on the specific work in
question, including the possibility of no credit for the work.

5. Areduction of the course grade as a result of item 4 above,
including the possibility of a failing grade for the course.

6. Referraltothe office of the Assistant Dean of Student Affairs for
further administrative action, such as suspension or expulsion.

COMPUTER SOFTWARE COPYRIGHTS

Computer software is protected by the Federal Copyright

Act of 1976. The following guidelines apply to the use of

College acquired software:

1. No copies of software may be made except in the
following cases:

a. Normally an archive copy of software is allowed for
protection against accidental loss or damage.
Archive copies of software should be securely
stored and not used except to be recopied if the
operational copy becomes damaged.

b. Some software, when site licensed by the producer,
may permit unlimited copies for use within the
college. Such copies must be made only by the
person or persons authorized to make copies by the
terms of the site license. In this case, duplicates
shall be clearly labeled as Cuyamaca College
copies of licensed software.

c. Some software, in particular programming
languages, allow code to be copied and
incorporated within user-written software. Such use
is generally permitted as long as the software is for
personal use and not sold, rented or leased. If
distribution or commercial use is intended for
software so produced, clearance must be secured
from the copyright owner for the use of the
incorporated code, and with the college for use of
the equipment during production.
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2. The intended or unintended piracy, damage, alteration
or removal of any college acquired software may be
treated as an act of theft or malicious destruction.
Cuyamaca College may elect not to extend computer
services to persons who have been identified as
engaging in these acts.

3. The user is responsible for complying with whatever
terms or conditions are specified in the license
agreement or copyright statement which accompanies
individual software acquisition.

ACADEMIC RENEWAL

When previously recorded Cuyamaca College work is
substandard and not reflective of a student’s present level
of demonstrated ability, and when a student would be
required to take additional units simply to raise the grade
point average (GPA) to meet an educational goal, this
policy will allow alleviation of substandard work. If a student
is otherwise eligible for graduation, academic renewal may
not be used to raise the GPA in order to qualify for
graduation with honors. Academic renewal cannot be used
to set aside semesters containing course work which has
been used to meet degree, certificate or certification
requirements. Two semesters may be alleviated; only
complete semesters may be alleviated, i.e., not individual
courses. Summer intersession, if it is to be alleviated, will
be counted as a semester.

When courses are alleviated, grades in courses taken
during the semester to be alleviated remain on the student’s
record but are not used in the computation of the GPA.

CRITERIA

Substandard work completed at Cuyamaca College may
be alleviated subject to all of the following criteria:

1. The student has requested the action formally and has
presented evidence that work completed in the
semester(s) under consideration is substandard and
not representative of present scholastic ability and level
of performance.

2. There is evidence that the student would find it
necessary to complete additional units and enroll for
one or more additional semesters in order to qualify for
the completion of an educational goal.

3. Since the end of the semester to be alleviated, one or
more years have elapsed and the student has
completed 20 units with at least a 2.5 GPA, or 30 units
with at least a 2.0 GPA. Work completed at another
accredited institution can be used to satisfy this
requirement. Units completed with “CR” (Credit)
grades will be excluded and not counted toward
fulfillment of this requirement.

PROCEDURE

1. The Petitions Committee shall review all requests for
academic renewal.

2. The student must formally request a review of
substandard work to be alleviated. The committee will
determine if all criteria have been met and if one or two

semesters shall be alleviated. Determination by the
committee shall be final.

3. In the event of admission to Cuyamaca College as a
transfer student from other colleges where course work
has been alleviated, such alleviated course work will be
counted toward the maximum of alleviated work
allowed. (A student is allowed a total of two semesters,
regardless of the number of institutions attended.) If the
other institution allowed alleviation of partial semesters,
the work in question shall be counted as one semester
of alleviation for the purposes of this policy.

4. When such action is taken, the student’s permanent
academic record shall be annotated so that it is readily
evident to all users of the record that no work taken
during the alleviated semester(s), even if satisfactory,
may apply toward degree requirements. However, all
work will remain legible on the record insuring a true
and complete academic history.

ACCESS TO EDUCATIONAL
PROGRAMS

It is the policy of the Grossmont-Cuyamaca Community
College District Governing Board that, unless specifically
exempted by statute, every course, course section or class
reported for state aid, wherever offered and maintained by
the District, shall be fully open to enrollment and
participation by any person who has been admitted to
Cuyamaca College and who meets such prerequisites as
may be established pursuant to Title 5 of the California
Code of Regulations, Sections 55200-55202 and 58102-
58108.

ADDING COURSES

During the official add period for each class, a student may
add courses by following the procedure as outlined in the
class schedule. Please see the class schedule for specific
dates for last day to add all classes.

Students may not enroll in more than 18 units a semester (or
8 units in summer session) without the approval of a
counselor.

ADVANCED PLACEMENT
EXAMINATION PROGRAM

Cuyamaca College grants credit toward its associate
degrees for successful completion of examinations of the
Advanced Placement Program of the College Board.
Students who present scores of three or higher will be
granted 3 to 6 semester units of college credit.

High school students who intend to participate in this
program should make the necessary arrangements with
their high schools and should indicate at the time they take
the Advanced Placement Examinations that their test
scores be sent to Cuyamaca College. To obtain credit and
advanced placement, the student should contact the
Evaluations Office.
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The following chart indicates the score necessary, the units
earned, and the course equivalents for each of the
examinations for which credit is offered at Cuyamaca College.
If transferring to a four-year institution, check with a counselor
to see how the four-year institution will award AP credit.

Credit Allowed Cuyamaca

Examination Score Toward Degree  Equivalents*
Art History 3,45 6 semester units  ART 140,141
Biology 3,45 4 semester units  BIO 130,131
Chemistry 3,45 5semester units CHEM 141
Computer Science A 3,45 4 semester units CS 182
Economics

Macro 3,45 3semester units ECON 120

Micro 3,45 3 semester units ECON 121
English

Language & Composition 3,45 3 semester units ENGL 120

Composition & Literature  3,4,5

6 semester units

ENGL 120,122

French Language 3 6 semester units  FREN 120,121
4.5 6 semester units  FREN 220,221

History

American 3,45 6 semester units HIST 108,109**

European 3,45 6 semester units HIST 105,106
Math

Calculus AB 3,45 5semester units MATH 180

Calculus BC 3,45 4 semester units  MATH 280
Music 3,45 3semester units  MUS 110
Physics: C 3,45 5semester units PHYC 190
Political Science

Govt./Politics: American 3,45 3 semester units  POSC 121**

Govt./Politics: Comparative 3,4,5 3 semester units  POSC 124

6 semester units

SPAN 120,121

Spanish Language 3
4.5 6 semester units  SPAN 220,221
Statistics 3,45 3semester units MATH 160

*Credit may not be earned at Cuyamaca College for courses which
duplicate credit already allowed for examinations as listed under
Cuyamaca College course equivalents.

**Satisfies part of the American history, institutions and ideals and U.S.
Constitution requirements. Does not satisfy California government requirement.

***English 122 cannot be used to satisfy Critical Thinking (A3) for CSU certification.

ATTENDANCE REQUIREMENTS

Instructors are obligated at the beginning of the semester to
announce their policy regarding excessive absence. When
absences exceed twice the number of hours that a class
meets in one week for full semester-length classes, the
instructor may institute an excessive absence drop. For short-
term classes, the number of acceptable absences is
proportionately shorter. Failure to attend the first class meeting
may result in the student being dropped from the class.

It is the student’s responsibility to officially withdraw from
any classes not attended and to discuss anticipated
absences with the instructor. Make-up work for absences is
the responsibility of the student and must be completed to
the satisfaction of the instructor.

AUDITING COURSES

Cuyamaca College permits auditing of courses as follows:

1. Audit enrollment will not be permitted until students
have completed the allowable number of repeats in
practice or performance courses. Courses are
determined through agreement between the
department and the appropriate administrator. Priority
class enrollments are given to students desiring to take
the course for credit. No student will be permitted to
enroll for audit purposes until Monday of the second
week of instruction.

2. A nonrefundable audit fee of $15 per unit plus any required
student or instructional materials fee shall be payable at the
time of enrollment as an auditor.

3. Students enrolled in classes to receive credit for 10 or
more semester credit units shall not be charged a fee
to audit three or fewer semester units per semester. If
the student drops below the 10-unit level, the $15 per
unit audit fee will be assessed.

4. Audit enrollment will be based on "seats available" and
will not be used to count toward minimum enrollment
requirements. If a class closes after an auditor has
been admitted, the auditor may be asked to leave to
make room for the credit students. Instructor discretion
is strongly recommended. Audit enroliments which
allow faculty to be eligible for a large class bonus will
not be counted.

5. No student auditing a course shall be permitted to
change his or her enroliment in that course to receive
credit for that course.

6. Permission to audit a class is done at the discretion of the
instructor and with the instructor's signed permission.

7. No credit will be received for auditing a course. The
College will not maintain any attendance or academic
records for MIS reporting.

Check the class schedule for courses approved for audit.

CANCELLATION OF COURSES

Cuyamaca College reserves the right to cancel any course
for which there is insufficient enroliment.

COLLEGE LEVEL EXAMINATION
PROGRAM (CLEP)

Cuyamaca college awards credit for CLEP examinations in
accordance with the policy listed below. Students are
cautioned that CLEP policies vary among colleges in both
the number of units awarded and acceptable scores for
receiving credit. Students intending to transfer should
check with the college counseling office or transferring
institution to determine their policy.

To receive credit for CLEP scores, students must submit an
official transcript to the Admissions and Records Office.
Contact the College Entrance Examination Board (CEEB) or
the Defense Activity for Non-Traditional Education Support
(DANTES) to request a transcript. The student's academic
transcript will be annotated to designate credit awarded by
credit-by-examination.

CLEP General Education

A student may earn up to a maximum of 18 units on the
general examinations of CLEP. Credits received under CLEP
are applicable to appropriate General Education requirements
for the Associate in Arts degree & Associate in Science
degree at Cuyamaca College. Note that CLEP cannot be used
in G.E. Breadth and is not permissible towards requirements
for the University Transfer Studies Degree. Credit will be
awarded in the following manner:
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English Composition with Essay

It is mandatory that the essay portion of the CLEP exam be
satisfactorily completed or no credit will be awarded. This
exam will satisfy the English and Reading competency
requirements (Area A-1).

Minimum score: 500  Units granted: 3

Humanities

The exam will satisfy the Humanities General Education
requirement (Area C).

Minimum score: 450  Units granted: maximum of 6

Mathematics *

This exam will satisfy the Analytical Thinking General
Education requirement (Area A-2).

Minimum score: 500  Units granted: 3

Natural Sciences

This exam will satisfy a Natural Sciences General Education
requirement (Area B). (No LAB credit will be given for any
National Science CLEP courses. Three (3) units of elective
credit for students electing the two course option in Natural
Sciences for General Education.)

Minimum score: 450  Units granted: 3

Social Sciences and History

This exam will satisfy the Social Sciences General
Education requirement (Area D).

Minimum score: 450  Units granted: maximum of 6

CLEP Subject Examinations

Additional CLEP credit may be awarded for each satisfactory
score on the CLEP subject examination. Please see a counselor
for specific information regarding subject examinations.

*NOTE: Students may not receive subsequent credit for
any of the following courses: MATH 088, 090.

CONTINUOUS ATTENDANCE

Students are considered in “continuous attendance” for any
semester in which they enroll and for the following
semester. This allows a student to “stop out” for one
semester and not enroll in classes while still maintaining
continuing student status. Summer sessions are not
included under this policy.

Students who wish to withdraw from college for more than one
semester and maintain continuous attendance must file for a
Leave of Absence with the Admissions and Records Office.

COURSES TAKEN OUT OF
SEQUENCE

In all cases, a student enrolled in a course must have met
course prerequisites.

Satisfactory completion of courses (i.e., English,
mathematics, foreign languages, etc.) implies competency in
the prerequisite courses; therefore, the college does not grant
credit toward graduation for courses taken out of sequence.

CREDIT/NO CREDIT GRADING
OPTION

The Credit/No Credit (CR/NC) grading option is offered so
that students may explore subject areas of interest outside
those of their known abilities or assumed competence
without competing for grades with students who are
majoring in that subject. Cuyamaca College encourages
this kind of exploration.

In any course offered at Cuyamaca College, a student may
elect to be graded on a “CR/NC” basis providing the
course is not part of the major (this applies to the two-year
AA and AS degree majors only). In all cases, a student
enrolled in a course must have met course prerequisites.

A maximum of 12 credit units earned at Cuyamaca College
with “CR” grades may be counted toward satisfaction of
General Education and elective curriculum requirements
for graduation. Grades received from other accredited
institutions, as well as credits authorized for military
courses and Advanced Placement examinations, may be
applied as “CR,” when appropriate, toward graduation.

Some courses in the curriculum are offered exclusively on
a “CR/NC” basis. Credit units earned in these courses are
exempt from the 12 unit restrictions. In all other non-major
courses, the election to be graded on a “CR/NC” basis is at
the option of the student. Students electing to be graded on
a “CR/NC” basis shall establish that option in writing by the
end of the fifth week of the semester. (Short-term classes
will be allowed a proportionate amount of time.) Once the
“CR/NC” deadline has passed, the decision is irrevocable.

A “CR” grade shall represent at least a satisfactory (“C”
grade) level of performance but shall not be counted as
units attempted in computing GPA.

A “NC” grade indicates unsatisfactory completion of course
requirements but will not be counted as units attempted in
computing GPA. “NC” grades will be taken into
consideration in the determination of lack-of-progress
probation and disqualification status.

Students intending to transfer to four-year colleges or
universities should check the specific policies of those
institutions pertaining to transferability of “CR” grades.

DROPPING COURSES

A student desiring to drop courses or an entire program
must use College Connection, 2eb(Zsnnect or obtain an
Add/Drop Card in the Admissions and Records Office. The
student must initiate this withdrawal prior to the established
deadline. Drops during the adjustment period do not
appear on the transcript. Drops initiated after the
adjustment period will result in a transcript entry of “W,”
which will be taken into consideration in determining
lack-of-progress probation and disqualification. Students
must clear all obligations to the college prior to withdrawal.
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Withdrawal from a class after the drop deadline shall be
authorized in the event of extenuating circumstances.
Extenuating circumstances are verified cases of accidents,
illnesses, or other circumstances beyond the control of the
student. The student must file a petition at the Admissions
and Records Office with documentation for review by the
Petitions Committee.

Military withdrawals shall be authorized when a student
who is a member of an active or reserve United States
military service receives orders compelling a withdrawal
from courses. Military withdrawals shall not be counted in
progress alert, and probation or disqualification
calculations.

It is the student's responsibility to officially drop
courses they are no longer attending. If a course is not
officially dropped, you may receive an “F” for the course.

EMERGENCY ABSENCES OF
SHORT DURATION

Emergency absences may be requested through the
instructor. Instructors will be requested to provide make-up
assignments for all work. Emergency absences will not be
granted at the end of the semester when finals would be
missed or course requirements not fulfilled.

EXAMINATIONS

FINAL EXAMINATIONS

Students may not be excused from final examinations.
Instructors should not give final examinations at other than
the regularly scheduled time. The instructor shall notify the
Office of Instruction in writing if an early examination is
being given to a student. This notification should include
the title of the course, the reason why the early examination
is authorized and the name of the student. In the event that
severe illness or other emergency prevents the student
from taking a final examination during the regularly
scheduled time, the instructor may allow the student to
make up the final examination according to provisions of
the incomplete grade policy.

CREDIT BY EXAMINATION

Credit may be granted, subject to approval of the appropriate

Department Chair, to any student who satisfactorily passes an

examination approved and conducted by the appropriate

department. Such credit requires that:

1. The student be registered at Cuyamaca College and
be in good standing.

2. The course be listed in the Cuyamaca College catalog
and identified in the class schedule as one for which
Credit by Examination may be granted.

3. The unit value may not be greater than that listed for the
course in the catalog.

4. Units earned in this manner do not count toward the 12
units required in residency.

5. Students have not enrolled in, or completed, the same
course or an advanced course at any college in the
area in which Credit by Examination is requested.

6. Petitions for Credit by Examination must be submitted
by the end of the second week of classes for a
semester or by the end of the first week of classes for
a summer intersession.

CREDIT BY EXAMINATION PROCEDURE

1. Obtain and complete a petition for Credit by
Examination from the Admissions and Records Office.

2. Make sure all college transcripts are on file.

3. Obtain approval for taking an examination from the
designated instructor. This approval should be
obtained before the student registers for classes.

Take an examination on the established date.

5. Instructor forwards to the Admissions and Records
Office certification that the examination was passed
satisfactorily.

6. The student’s academic transcript will be annotated for
Credit by Examination credit.

FAMILY EDUCATIONAL RIGHTS
AND PRIVACY ACT

Cuyamaca College accords to students all rights under the
Family Educational Rights and Privacy Act. No one outside
the institution shall have access to nor will the institution
disclose any information from the students’ education
records without the written consent of students except to
persons or organizations providing student financial aid, to
accrediting agencies carrying out their accreditation
function, to persons in compliance with a judicial order, and
to persons in an emergency in order to protect the health or
safety of students or other persons. At Cuyamaca College,
only those employees acting in the students’ educational
interests are allowed access to student education records
within the limitations of their need to know.

Cuyamaca student data is also submitted to the National
Student Clearinghouse so that research may be conducted
which informs studies regarding transfer rates, college
performance and other college success indicators. The
information shared is maintained with the strictest of
confidence; individual names or data are not disclosed. If
students wish to restrict their data from being shared with
the National Student Clearinghouse, they may complete a
form at Admissions and Records which will restrict the
release of their student data.

The Act provides students with the right to inspect and
review information contained in their education records, to
challenge the contents of their education records, to have
a hearing if the outcome of the challenge is unsatisfactory,
and to submit explanatory statements for inclusion in their
files if the decision of the hearing panel is unacceptable.
The Dean of Admissions and Records has been
designated by the institution to coordinate the inspection
and review procedures for student education records.
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GRADES-FINAL

In the absence of mistake, fraud, incompetency or bad
faith, the determination of the student's grades by the
instructor shall be final once they have been filed in the
Admissions and Records Office. Questions regarding final
grades should be brought to the attention of the Dean of
Admissions and Records.

GRADE FORGIVENESS

Grade Forgiveness, as defined by Cuyamaca College, is
the omission of courses in which “D” or “F” grades are
earned when computing GPA for granting of degrees.

Under the Cuyamaca College forgiveness policy, degree
candidates must meet all the requirements as stated in the
college catalog with the following exception:

Any course in which a “D” or “F" grade is
earned may be forgiven without repeating only
if that particular course is NOT being used to
meet a degree requirement, and when the
grade point average prior to forgiveness is
below a 2.0, and the grade point average after
grade forgiveness is 2.0 or better.

The grade forgiveness policy is automatically applied at the
time of graduation.

GRADE NOTIFICATION

Final grades are available approximately two weeks after
the end of each term. Students may receive grades in the
following ways:

VIA THE INTERNET - Grades are available by logging
on to ‘Weblonnect at www.cuyamaca.edu. Select the
View/Print Grades option for the requested semester and
year.

BY PHONE - Grades will be available through College
Connection. Call (619) 668-4040 and select the grade
option.

IN PERSON - Grades for the previous semester are
available to students who present a photo I.D. at the
Admissions and Records Office.

BY MAIL - Students may have their grades mailed to
them by submitting a written request (including their
student identification number) and a stamped, self-
addressed envelope to the Admissions and Records
Office.

GRADING SYSTEM

Grades are earned in each course and recorded each
semester on the student’s permanent record. A copy of the
permanent record is the transcript. Grades should be
interpreted as follows:

A Excellent

B Good

C Satisfactory

D Pass, less than satisfactory

F  Failing

W  Withdrawal (issued to students who withdraw by

the drop deadline). Students who are enrolled
after the drop deadline must receive a grade (A-F
CR/NC).

CR Credit (“C” or better) units are not calculated in GPA.

NC No Credit (less than a “C”) units are not calculated
in GPA. ("CR” or “NC” may be assigned only if the
course is indicated as Credit/No Credit or if the
student has elected this option.)

I Incomplete work for unforeseeable, emergency
and justifiable reasons, at the end of the term, may
result in an “I” symbol being entered in the
student’s record. An incomplete grade may be
given only after the student has contacted the
instructor. The condition for removal of the “I,” as
well as the grade to be assigned in lieu of its
removal, shall be stated by the instructor on the
appropriate form and filed with the Admissions
and Records Office.

The “I” may be made up no later than one
semester following the end of the term in which it
was assigned. The “I” symbol shall not be used in
calculating units attempted nor for grade points. A
student may petition for extension of the time limit
for removal of the incomplete. The petition must
include evidence of approval from the instructor.

IP In Progress. The “IP” symbol shall be used only in
courses which are offered on an “open entry/open
exit” basis. It indicates that work is “in progress,”
but that assignment of a grade must wait its
completion. The “IP” symbol shall remain on the
student’s permanent record in order to satisfy
enrollment documentation. The appropriate grade
and unit credit shall be assigned and appear on
the student’s permanent record for the term in
which the course is completed. The “IP” shall not
be used in calculating grade point averages.

If a student enrolled in an “open-entry/open exit”
course is assigned an “IP” at the end of an
attendance period and does not re-enroll in that
course during the subsequent attendance period,
the instructor will assign a grade to be recorded
on the student’s permanent record for the course.

MW Military Withdrawal occurs when a member of the
U.S. Military receives orders compelling
withdrawal from courses. MW's shall not be
counted in progress probation or dismissal
calculations.
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RD Report Delayed may be assigned by the
Admissions and Records Office only. It is to be
used when there is a delay in reporting the grade
of a student. It is a temporary notation to be
replaced by a permanent symbol as soon as
possible. “RD” is not used in calculating GPA.

“W,” “CR,” “NC,” “I,” “IP,” MW” and “RD” grades are not
used in computation of GPA, but “W,” “NC” and “I” are used
for purposes of lack-of-progress probation and
disqualification status.

Unless otherwise noted, students must receive a grade of
Credit or “C” or better in order for a course to be counted
as fulfilling a prerequisite requirement.

GRADE POINTS
Academic achievement is reported in terms of grade point

average (GPA). This is derived from the following weighting
system:

4 grade points per unit earned

3 grade points per unit earned

2 grade points per unit earned

1 grade point per unit earned

0 grade points per unit attempted

Mmoo w>

GPA is computed by dividing total units attempted into total
grade points earned. Decisions on probation and
disqualification, scholarship, eligibility for graduation and
transfer are all influenced or determined by GPA; hence,
students should pay constant attention to their own grade
point standing.

GRADUATION CEREMONY

The Cuyamaca College Commencement ceremony is held
each June, recognizing those students who have received
their Associate Degrees and/or Certificates of Achievement
the previous Summer, Fall and current Spring semester.
Certificate of Proficiency recipients are not eligible to
participate in Commencement. Information regarding the
Commencement Ceremony is available from the Student
Affairs Office. Students wishing to apply to receive a
degree or certificate must file a Petition for Graduation.
Degree and Certificate Petition in the Admissions and
Records Office. Deadlines are printed in the class schedule
each semester. Please refer to “General Degree and
Certificate Information” and “Degree Requirements” under
Transfer Information for complete information.

GRADUATION WITH HONORS

Students who have earned a 3.5 or better GPA on all
college work attempted graduate with honors.

Official transcripts from all colleges attended must be on
file in the Admissions and Records Office. However, if no
course work on a transcript from another college is used to
meet any degree requirement, students may exclude that
entire transcript from being used to compute their overall
GPA for graduation. Students electing this option need to
make this request at the time they file an Evaluation for
Graduation Request form in the Admissions and Records
Office. Official transcript must be on file prior to request for
exclusion. This option only applies to the GPA used to
determine graduation with honors from Cuyamaca College.
It will not affect transfer GPA and other colleges and
universities may not calculate GPA for honors status the
same way.

HONORS

Students carrying 12 or more units at Cuyamaca College in
which letter grades are earned (“credit” grades not
included), who maintain a 4.0 GPA during any semester,
are placed on the President’s List. Students who maintain a
3.5 or better GPA during any semester are placed on the
Dean’s List.

Students carrying less than 12 units at either Cuyamaca
College or Grossmont College, but carrying 12 or more
units in which letter grades are earned (“credit” grades not
included) at Cuyamaca and Grossmont Colleges, who
maintain a 4.0 GPA during any semester, are placed on the
District President’s List. Students who maintain a 3.5 or
better GPA during any semester are placed on the District
Dean’s List.

Part-time students are eligible for the Dean’s List if they (1)
complete 12 units at Cuyamaca College in one academic
year (July 1 through June 30) with a GPA of 3.5 or better
(“credit” grades not included) and (2) were enrolled in
fewer than 12 units per semester.

LEAVES OF ABSENCE

Any continuing Cuyamaca College student who is eligible
to register may maintain his or her registration priority
during an absence of one semester by taking an official
leave of absence. The student may apply for such a leave
with the Admissions and Records Office. The deadline for
applying is the end of the second week of classes. No fee
will be charged. The student may take no more than two
such leaves, consecutively or separately, while enrolled at
Cuyamaca College.
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MATRICULATION APPEALS
INFORMATION

PARTICIPATION IN MATRICULATION SERVICES

All students are encouraged to participate in Matriculation
services which include assessment, orientation, counseling
and advisement; however, if a student does not wish to take
part in any or all of these services, the student shall meet
with a counselor to discuss Non-Participation in
Matriculation Services.

REVIEW OF PLACEMENT RECOMMENDATION

If a student does not agree with the recommended course
placement, an appointment can be made with a counselor
to discuss the procedures for challenges to prerequisites.
See  “Prerequisites, Corequisites, Recommended
Preparations and Limitations on Enrollment — Challenge
Procedure” for more details.

COMPLAINT OF UNLAWFUL DISCRIMINATION

If a student feels that assessment, orientation, counseling,
prerequisites or any other Matriculation procedure is being
applied in a discriminatory manner, a process has been
established to achieve a satisfactory resolution of the
problem. This process includes:

Level 1 Meet with the Chairperson of Counseling (or
designee) to discuss the situation and seek
solutions to the problem within three working
days. A record of the discussion and the solution
is filed at this time.

Level 2 In the event a student complaint is not resolved
at Level 1, the Chairperson of Counseling (or
designee) will refer the student to the Dean of
Counseling/Matriculation. The Dean will discuss
the complaint with the student and, if necessary,
assist the student in preparing a written
complaint to the Appeal Panel. An Appeal Panel
composed of the Vice President of Student
Development and Services, a counselor, the
Gender Equity Coordinator, one student and one
instructional faculty member will review the
complaint and respond appropriately within 10
working days.

NOTICE: If the above procedure is followed and the
student is not satisfied, and the complaint is predicated on
an alleged unlawful discrimination on the basis of ethnic
group identification, religion, age, gender, color, or physical
or mental disability, and this complaint is not resolved to
his/her satisfaction within 30 days of its filing, the student
may file a formal complaint. If the student is interested in
pursuing this option, please contact:

Vice Chancellor of Human Resources

District Office

Grossmont-Cuyamaca Community College District
8800 Grossmont College Drive

El Cajon, CA 92020

MINIMUM LOAD REQUIREMENTS

The College does not specify a minimum load except when
the student desires to meet certain requirements such as:

1. Certification to the Department of Health, Education
and Welfare that the student is attending full-time.
Requirement: 12 or more units a semester, but a
student should average 30 units a year.

2. Veteran Affairs certification for Chapters 30, 31, 32, 35
and 1606.

Fall or Spring Semester

Full-time .............. 12 units
Three-quarter time . ... .. 9-11"/> units
One-halftime .......... 6-8'/2 units
One-quarter time .. ... .. 3-5'/2 units

Summer Session

Calculated on an individual class basis. Contact the
Veterans Specialist in the Admissions and Records
Office for detailed information.

3. International students with an “F-1" visa issued by
Cuyamaca College. Requirement: 12 or more units a
semester.

4. Enrollment verifications for insurance benefits that a
student is attending full-time. Requirement: 12 or more
units a semester or 5 or more units for summer session.

5. Athletics - Eligibility to participate in Pacific Coast
Conference intercollegiate athletics. Requirement: 12
or more units in courses for which NEW units of credit
may be earned. Students should see Pacific Coast
Conference and Cuyamaca College regulations for
additional requirements.

6. Student Government - Eligibility to participate in
student government as an office holder or in
intercollegiate  activities other than athletics.
Requirement: 6 or more units during the semester of
participation.
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POLICIES RELATING TO
STUDENTS

POLICY WHERE TO FIND IT

Academic Accommodations Policy ............. ... ASCC
Disabled Students Programs and Services

Vice President, Instruction

Vice President, Student Development and Services

Academic Appeals ......... Disabled Students Programs and Services
Academic Policies and Procedures .......... Admissions and Records

College Catalog
AIDS Policiesand Resources ....................... Health Services

for Community Colleges
American Disability Act (ADA) . . . .Disabled Students Programs and Services

Reference Copies: Student Affairs

Bulletin Board Policies . ... Student Affairs

Campaign and Election Policies . ................ ASCC Vice President

Student Affairs

Compliance with Studentswith ................... Disabled Students

Disabilities Regulations Programs and Services

Section 504 of the 1973 Rehabiilitation Act

District Drug Policy ... Health Services

Family Educational Rights and Privacy Actof 1974 ... .. Admissions and

Records

Matriculation Plan and Appeal Process ............. Counseling Center

Petition to Challenge Course Prerequisites, ......... Counseling Center
Corequisites, and Limitations on Enrollment

Policy on Life Threatening linesses . .................. Health Services

Palicy on Sexual Harassment ................. District Personnel Office

Health Services

Reference Copies: Student Affairs

Student Code of Conduct .............cocooevinnn. Counseling Center

Studlent Affairs

Vice President, Instruction
Vice President, Student Development and Services
College Catalog

Student Grievance and Due Process ... ............ Counseling Center
Student Affairs

Vice President, Instruction

Vice President, Student Development and Services

College Catalog

Title IX Prohibiting Sex Discrimination
inEducation. ... Counseling Center

PREREQUISITES, COREQUISITES,
RECOMMENDED PREPARATIONS,
AND LIMITATIONS ON
ENROLLMENT

A prerequisite is a condition of enrollment that a student is
required to meet in order to demonstrate current readiness
for enrollment in a course or educational program.

A corequisite is a condition of enrollment consisting of a
course that a student is required to simultaneously take in
order to enroll in another course.

An aavisory or recommended preparation is a condition of
enrollment that a student is advised, but not required, to
meet before or in conjunction with enroliment in a course or
educational program.

Limitations on enrollment are conditions for enrollment in
Honors courses or courses which include public
performance or intercollegiate competition.

All courses shall be open for enroliment to any student who
has been admitted to the college, except that students may
be required to meet necessary and valid prerequisites. In
addition, the District may also limit enrollment in a course
based on health and safety considerations, facility
limitations, or legal requirements imposed by statute or
regulations.

Grounds for challenge are:

1. Student can demonstrate that the prerequisite has not
been established following the District’s policy or in
accordance with Title 5.

2. Student can demonstrate that the course is
discriminatory or applied in a discriminatory manner.

3. Student can demonstrate knowledge or skill needed to
succeed in the course without the prerequisite.

4. Student can demonstrate that attainment of his/her
educational goal will be unduly delayed because the
prerequisite has not been made reasonably available
(impacted programs).

5. Student can demonstrate that no threat is posed to self
or others in a course which has a prerequisite
established to protect health and safety.

Students should plan their schedules early and see a
counselor for assistance.

Challenge Procedure

Students who believe that they have sufficient grounds may
challenge a prerequisite, corequisite, or limitation on
enrollment. A student may obtain a Petition to Challenge
Prerequisites, Corequisites, and Limitations on Enrollment
as well as a copy of the challenge procedure in the
Counseling Office no later than 10 working days prior to the
published add deadline for the course being challenged.
Students who challenge a prerequisite or corequisite after
the start of the semester should speak with a counselor.
Contact the Counseling Office for additional information.
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PROBATION AND
DISQUALIFICATION

Cuyamaca College believes that students who can profit
from higher education should be allowed admission free of
probationary status. Grades earned at other schools prior
to admission to Cuyamaca College shall not be considered
in determining probationary status.

PROBATION

1. Academic Probation: Any student whose cumulative or
semester GPA falls below 2.0 in courses receiving letter
grades for work attempted at Cuyamaca College shall
be placed on academic probation.

2. Lack-of-Progress Probation: Any student who has
enrolled in a total of at least 12 semester units
(beginning with the Fall 1981 semester) at Cuyamaca
College shall be placed on lack-of-progress probation
when the student’s cumulative units indicate 50 percent
or more units of “W,” “I” and/or “NC.”

3. Removal from Probation:

a. Any student placed on academic probation shall be
removed from probation when the cumulative GPA
at Cuyamaca College has improved to 2.0.

b. Any student placed on lack-of-progress probation
shall be removed from probation when the
cumulative units of “W,” “I” or “NC” recorded at
Cuyamaca College are less than 50 percent of the
total units attempted.

DISQUALIFICATION

Any student disqualified from a college within the
Grossmont-Cuyamaca Community College District may not
attend any college within the District during the next
consecutive semester. The student may, however, attend
summer intersession.

1. Academic Disqualification: Any student on academic
probation whose semester GPA falls below 2.0 shall be
academically disqualified. Any student on academic
probation whose semester GPA equals or exceeds 2.0,
but whose cumulative GPA for all units attempted
remains below 2.0, shall be continued on probation.

2. Lack-of-Progress Disqualification: Any student who is
on lack-of-progress probation and whose semester
work indicates 50 percent or more units of “W,” “I” or
“NC” will be disqualified. Any student on
lack-of-progress probation whose semester work
indicates fewer than 50 percent units of “W,” “I” or
“NC,” but whose cumulative records show 50 percent
or more units of “W,” “I” or “NC,” will be continued on
lack-of-progress probation.

REINSTATEMENT

Any student believing to be unjustifiably disqualified may
file a petition with the Admissions and Records Office
requesting that such disqualification be reconsidered.
Students are encouraged to see a counselor for assistance
with petitions. To facilitate the official adding of courses

prior to the published add deadline, a petition for
reinstatement should be submitted no later than ten
working days prior to the published add deadline.

Any veteran who petitions for readmission to the college
following disqualification must meet with a counselor and
have the counselor make a recommendation on the petition
prior to being considered for readmission.

REMEDIAL COURSE LIMIT

Students may not receive credit for more than 30 units of
remedial course work. This limit shall not apply to the
following students:
e Students enrolled in one or more courses of English
as a Second Language.

e Students identified by a college in the District as
having a learning disability.

Students may be granted a waiver to the limitation upon
petition to a college in the District. Waivers will be granted
only when the student shows significant and measurable
progress toward the development of skills necessary for
college-level courses. Such waivers will be given only for a
specified period of time or for a specified number of units.

REPETITION OF COURSES

A student is not obligated to repeat a course which he/she
has failed unless it is a course required for graduation,
transfer or is a prerequisite to another required course.

SUBSTANDARD WORK

1. A student may repeat any course in which a
substandard final grade (“D,” “F” or “NC”") was earned.
If the course is offered at both colleges in the District,
the student may repeat the course at either college. A
course may be repeated only once under this policy.

a. If the student elects to repeat the course at the
same college he/she received the substandard
grade, the original grade will be annotated.

b. If the student elects to repeat the course in which the
substandard grade was earned at the other college
in the District, a petition will need to be filed with the
appropriate college’s Petition Committee for action.

2. Upon completion of a repeated course, the original grade
will be annotated and removed from the cumulative totals
on the academic transcript in such a manner that all work
remains legible, insuring a true and complete academic
history. Only the last grade will be included in
determining GPA and academic standing, and only those
units will be counted toward graduation. No assurance
can be provided that repeated course(s) will be treated in
this manner by other institutions.

SPECIAL CIRCUMSTANCES
PASSED COURSE

A student may not repeat a course in which a grade of “C”
or higher was earned except by petition under extenuating
circumstances. If such circumstances do exist, the grade
earned in the repeated course shall not be counted in
calculating the student’s GPA.
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1. Ifthe student attempts to repeat the course at the same
college, the student will be administratively dropped.
Once the student submits a petition and the request is
approved, the student may be reinstated.

2. If the student attempts to repeat the course at the other
college in the District, the student should file a petition
to the appropriate Petitions Committee for action.

MANDATED TRAINING

Courses that are required for mandated training are
designated as indefinitely repeatable without the need for a
petition.

STUDENT CODE OF CONDUCT

GROUNDS FOR DISCIPLINARY ACTION

Student conduct must conform to District and College rules
and regulations. If a Student Code of Conduct violation
occurs while a student is enrolled, he or she may be
disciplined for one or more of the following causes that
must be District related. These categories of behavior are
not intended to be an exhaustive list, but are examples of
causes and are good and sufficient causes for discipline,
including but not limited to the removal, suspension or
expulsion of a student. Other misconduct not listed may
also result in discipline if good cause exists (Education
Code Section 76034).

e  Academic dishonesty, such as cheating or plagiarism,
or knowingly furnishing false information to the District
and/or the College.

e  Forgery, alteration or misuse of District or College
documents, records, or identification.

e Obstruction or disruption of instructional, counseling,
administrative, public service or other authorized
District or College functions or activities.

e Assault or battery, abuse or any threat of force or
violence or hazing directed toward any person on
District-owned or controlled property, or at District or
College-sponsored or supervised functions, or conduct
which threatens or endangers the health or safety of
any such person, or stalking of any District or College
student or staff member.

e  Theft of or willful damage to District property or theft or
willful damage to property of a member of the District or
College community, such as visitors, students or
employees on District property or at an authorized
District or College activity.

e Unauthorized entry onto or use of District or College
facilities.

e \Violation of District or College rules or regulations
including District or College policies concerning
student organizations, use of District or College
facilities, or the time, place, and manner of student
expression (Education Code 76120).

e  Use, possession, or distribution of alcoholic beverages,
narcotics, or controlled substances on campus, except
as expressly permitted by law, or presence on District
property or at a District or College authorized event
while under the influence thereof.

e Willful failure to comply with directions of District or
College officials, including faculty and staff acting in
the performance of their duties.

e Disorderly, lewd, indecent, or obscene conduct,
expression, or language on District-owned or
controlled property or at District or College-sponsored
or supervised functions.

e Use of slander, libel or verbal abuse in any way to
cause defamation or character assassination.

e Possession or use of explosives, dangerous chemicals,
deadly weapons, or any item used to threaten bodily
harm to any person on District property or at a District
or College function without prior authorization of the
Chancellor or designee.

e Misrepresentation of oneself or of an organization to be
an agent of the District or College.

e  (Conduct that is in violation of Federal, State, or local
laws or ordinances while on District premises or at
District or College-sponsored or supervised activities.

e Abuse of computer facilities or use of computers for
other than authorized assigned work including, but not
limited to: unauthorized entry into a file to read, use,
copy, or change its contents; unauthorized transfer of a
file; unauthorized use of another individual’s
identification or password; use of District or College
computing facilities to interfere with the work of another
member of the District or College community; use of
computers  for unauthorized activities; and
unauthorized use of computers to display material of a
sexual nature or other material that creates a hostile
environment for persons in the immediate vicinity.

e Attempting any of the causes for disciplinary action
identified above.

TYPES OF DISCIPLINARY ACTION

Disciplinary actions that may be imposed for violations of
the Student Code of Conduct include the following:

e Warning: Written or oral notice to the student that
continuation or repetition of misconduct may be causes
for further disciplinary action.

e Reprimand: Written censure for violation of specific
regulations.

e Disciplinary Probation: Specific period of conditional
participation in campus and academic affairs that may
involve exclusion from designated privileges or
extracurricular activities. If a student violates any
condition of probation, or is charged a second time
with a violation of the Standards of Student Conduct
during the probationary period, it shall be grounds for
revocation of the student’s probationary status and for
further disciplinary action to be taken in accordance
with these procedures.

e  Faculty-Initiated Suspensions: A faculty member
may remove, for good cause, any student from his or
her class for up to two (2) class sessions. The student
shall not return to the class during the period of the
removal without concurrence of the instructor. Nothing
herein will prevent the College President or designee
from recommending further discipline in accordance
with these procedures based on the facts that led to the




Academic Policies

removal. As used in this rule, “good cause” includes
those offenses listed in the Student Code of Conduct.
The faculty member shall immediately report the
suspension to the respective Division Administrator
and to the College President or designee. If the student
is a minor, the College President or designee shall
schedule a conference with the student and the
student’s parent or guardian regarding the suspension.
The faculty member is not obliged to provide make up
opportunities for class work missed during the two (2)
class periods of suspension.

e Suspension or Termination of Financial Aid: In the
event a student is suspended for willfully and knowingly
disrupting the orderly operation of the campus, this
action will result in ineligibility for State financial aid, as
defined in Education Code Section 69813, for the
period of suspension. (Education Code Section 69810).

e  Short-Term Suspension: Temporary exclusion from
student status, or other privileges or activities, for a
specified period of time, not to exceed ten (10) days
(Education Code Section 76031).

e |mmediate Interim Suspension: The College President
may order immediate suspension of a student when he
or she concludes that immediate interim suspension is
required to protect lives or property and to ensure the
maintenance of order. In cases where an immediate
interim suspension has been ordered, the time limits
contained in these procedures shall not apply, and all
hearing rights, including the right to a formal hearing
where a long-term suspension or expulsion is
recommended, will be afforded to the student within ten
(10) days, unless mutually agreed upon by the student
and administrator that more time is required.

e  Withdrawal of Consent to Remain on Campus: The
College President or designee may notify any person
as to whom there is a reasonable belief that the person
has willfully disrupted the orderly operation of the
campus that consent to remain on campus has been
withdrawn. If the person is on campus at the time, he or
she must promptly leave or be escorted off campus by
District Public Safety. If consent is withdrawn by the
College President’s designee, a written report must be
promptly made to the College President. The person
from whom consent has been withdrawn may submit a
written request for a hearing on the withdrawal within
the period of the withdrawal. The request shall be
granted no later than seven (7) days from the date of
receipt of the request. The hearing will be conducted in
accordance with provisions of this procedure, relating
to interim suspensions. In no case shall consent be
withdrawn for longer than fourteen (14) days from the
date upon which consent was initially withdrawn. Any
person as to whom consent to remain on campus has
been withdrawn who knowingly reenters the campus
during the period in which consent has been
withdrawn, except to come for a meeting or hearing, is
subject to arrest (California Penal Code 626.4).

e Long-term Suspension: Temporary exclusion from
student status, or other privileges or activities, for the
remainder of the current semester.

e Expulsion Subject to Reconsideration: Permanent
termination of student status, subject to reconsideration

by the Board of Trustees after a specified length of
time. Reconsideration may be requested in
accordance with the procedure for Reconsideration.

e Permanent Expulsion: Permanent termination of
student status. There shall be no right of
reconsideration of a permanent expulsion at any time.
On its own motion, the Board of Trustees may
reconsider such actions at any time.

e Restitution: Appropriate restitution shall be sought
from any student found guilty of theft, vandalism or
willful destruction of District or College property.

STUDENT GRIEVANCE AND DUE
PROCESS PROCEDURES

The educational philosophy of the Grossmont-Cuyamaca
Community College District set forth by Governing Board
Policy 1300 states that “The Colleges recognize the worth
of the individual and the fact that individual needs,
interests, and capacities vary greatly.” With acceptance of
this principle comes the recognition that divergent
viewpoints may result and that a process by which these
viewpoints can be aired and resolved must be established.

The purpose of these procedures is to provide a prompt
and equitable means for resolving student grievances. In
the pursuit of academic goals, the student should be free of
unfair or improper action by any member of the campus
community. The grievance procedure may be initiated by a
student who reasonably believes he or she has been
subject to unjust action or denied rights that have adversely
affected his or her status, rights, or privileges as a student.
It is the responsibility of the student to submit proof of
alleged unfair or improper action.

Grievances pertaining to grades are subject to the
California Education Code Section 76224(a) which states:
“When grades are given for any course of instruction taught
in a community college district, the grade given to each
student shall be the grade determined by the faculty
member of the course and the determination of the
student’s grade by the instructor, in the absence of mistake,
fraud, bad faith, or incompetency, shall be final.”

This Student Grievance and Due Process Procedure does
not apply to the challenge process for prerequisites,
corequisites, recommended preparations (advisories), and
limitations on enrolliment; an appeal of residence decision
determination; or the determination of eligibility,
disqualification or reinstatement of Financial Aid. These
processes should be directed to the administrator in
charge of the specific area of concern. Alleged violations of
sexual harassment policies, actions dealing with student
discipline, alleged discrimination on the basis of ethnic
group identification, religion, age, gender, color, sexual
orientation, physical or mental disability should be directed
to the Assistant Dean of Student Affairs. This procedure
does not apply to police citations (i.e., “tickets”).
Complaints regarding citations must be directed to the
Public Safety Office.
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If it is reasonable to conclude that, if substantiated,
discipline of an employee may follow from a violation, such
grievance is not subject to this process. Allegations of this
nature will be directed to the appropriate College
administrator.

If the grievance is predicated on an alleged unlawful
discrimination on the basis of ethnic group identification,
religion, age, gender, color, sexual orientation, physical or
mental disability, a complaint may be filed with the:

Vice Chancellor of Human Resources

District Office

Grossmont-Cuyamaca Community College District
8800 Grossmont College Drive

El Cajon, CA 92020

Information about grievance procedures and a copy of this
document should be available to grievant(s) and/or the
student respondent(s) upon request.

The appeal procedure for eligibility, disqualification, and
reinstatement of Financial Aid may be obtained in the
Financial Aid Office. Information about other procedures is
listed in the schedule of classes, the College catalog, or
may be obtained from the Chief Student Services Officer.

INFORMAL RESOLUTION

All parties involved should be encouraged to seek an
informal remedy. Informal meetings and discussion
between persons directly involved in a grievance are
essential at the outset of the dispute and should be
encouraged at all stages. An equitable solution should be
sought before persons directly involved in the case have
assumed official or public positions that might tend to
polarize the dispute and render a solution more difficult.

In an effort to resolve the matter in an informal manner, the
student may, if appropriate, schedule a meeting with the
person with whom the student has the grievance, schedule a
meeting with the person’s immediate supervisor, and/or
schedule a meeting with the appropriate College administrator.

If the matter is not resolved in an informal manner, the student
may, if appropriate, schedule a meeting with the Assistant Dean
of Student Affairs to explore student rights and responsibilities
and receive assistance with an informal resolution.

e The Assistant Dean of Student Affairs may gather
information, communicate with all parties and attempt
to mediate an informal resolution.

e |f the student believes the issue has not been resolved
satisfactorily, the student may submit a written
Statement of Grievance to the Assistant Dean of
Student Affairs, specifying the time, place, nature of the
complaint, the specific policy or regulation alleged to
have been violated if any, and remedy or correction
requested.

This statement must be submitted to the Assistant
Dean of Student Affairs within thirty (30) days of the
incident or thirty (30) days after the student learns of
the basis for the grievance, whichever is later, but not
to exceed one (1) year of the occurrence.

e At the end of ten (10) days following the receipt of the
written Statement of Grievance by the Assistant Dean
of Student Affairs, if there is no informal resolution of the
complaint, the student(s) shall have the right to request
a Formal Grievance Hearing.

FORMAL GRIEVANCE HEARING

e The student grievant(s) shall file a Formal Grievance
Hearing Request Form with the Assistant Dean of
Student Affairs no sooner than ten (10) days, but not
more than fifteen (15) days from filing the written
Statement of Grievance.

e The grievant(s) and/or the respondent(s) may request
from the Assistant Dean of Student Affairs the
assistance of a Student Advocate. The grievant(s) or
the respondent(s) shall select an advocate from the
panel established by the College President.

e Within five (5) days following receipt of the Formal
Grievance Hearing Form, the Assistant Dean of Student
Affairs shall meet with the grievant and all parties to
outline their rights and responsibilities.

FORMAL GRIEVANCE HEARING COMMITTEE
COMPOSITION

The College President shall establish annually a standing
panel from which one or more Formal Grievance Hearing
Committees may be appointed. The panel shall consist of a
minimum of:

e Five (5) students recommended by the Associated
Student Government;

e Five (5) faculty members recommended by the
Academic Senate;

e  Five (5) administrators, supervisors or staff selected by
the College President.

The College President shall appoint a Formal Grievance
Hearing Committee from the standing panel. The College
President shall ensure that these Committee members have
no possible conflict of interest in hearing the grievance. The
Committee shall include two (2) students, two (2) faculty
members, and one (1) College administrator, supervisor or
staff member selected from the panel described above.

The Formal Grievance Hearing Committee shall select a
chairperson from among its members.

Once a Formal Grievance Hearing has commenced, only
those Committee members present throughout the Hearing
may vote on the recommendation.

No person shall serve as a member of the Formal Grievance
Hearing Committee if that person has been personally
involved in any matter giving rise to the grievance, has
made any public statement on the matters at issue, or could
otherwise not act in a neutral manner. The grievant(s) or the
respondent(s) may challenge for cause any member of the
Formal Grievance Hearing Committee prior to the beginning
of the Hearing by addressing a challenge, in writing, to the
College President who shall determine whether cause for
disqualification has been shown. If the College President
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believes that sufficient grounds for removal of a member of
the Formal Grievance Hearing Committee have been
presented, the College President shall remove the
challenged member or members and replace them with
another member or members from the standing panel.

Within ten (10) days following receipt of the Formal
Grievance Hearing Request Form, the Formal Grievance
Hearing Committee shall meet to select a chairperson and
to determine if the Formal Grievance Hearing Request
fulfills all of the following requirements:

e The request contains facts/documentation which, if
true, would constitute a grievance;

e The grievant is a student as defined in these
procedures, which include applicants and former
students;

e The grievant is personally and directly affected by the
alleged grievance;

e The grievant conformed with the grievance procedures
and the grievance was filed in a timely manner;

e The grievance is not clearly frivolous or without
foundation, or not clearly filed for purposes of
harassment.

If the Formal Grievance Hearing Committee rejects the
request for a Formal Grievance Hearing, the grievant and
the Assistant Dean of Student Affairs shall be notified in
writing, within five (5) days, by the Committee’s
Chairperson. The specific reason(s) for rejection and the
appeal process outlined in this document shall be included
in this notification.

If the grievant(s) is dissatisfied with the decision of the
Formal Grievance Hearing Committee not to grant a Formal
Grievance Hearing, a written appeal may be filed with the
Grievance Council within five (5) days after receipt of the
Formal Grievance Hearing Committee’s decision.

The Grievance Council’s decision on the appeal is final.

If the request for a Formal Grievance Hearing satisfies all of
the requirements listed above, the Committee Chairperson
shall notify the grievant and the Assistant Dean of Student
Affairs, in writing, within five (5) days.

The Assistant Dean of Student Affairs shall schedule a
Formal Grievance Hearing which shall commence within
ten (10) days following the decision to grant a Formal
Grievance Hearing. All parties to the grievance shall be
given no less than five (5) days notice of the date, time and
place of the Hearing.

The student may represent him or herself or may be
assisted by another person except that an attorney shall
not represent him or her.

CONDUCT OF THE HEARING

Opening: The Committee Chairperson shall call the
Hearing to order, introduce the participants, and announce
the purpose of the Hearing.

Burden of Proof and Producing Evidence: Each party to
the grievance may call witnesses and introduce oral and
written testimony relevant to the issues of the grievance.
The grievant(s) and the respondent(s) have the right to
question all witnesses and to review all documents
presented to the Formal Grievance Hearing Committee.

Formal rules of evidence shall not apply. Any relevant
evidence shall be admitted.

The burden shall be upon the grievant to prove by a
preponderance of the evidence that the facts alleged are true.

Student Advocacy: The grievant(s) or the respondent(s)
shall have the right to be assisted by a Student Advocate or
by an individual of their choice. The grievant and the
respondent(s) may assist him or herself, or may be assisted
by a person of the party’s choice, except that neither the
grievant(s) or the respondent(s) shall be entitled to
representation by legal counsel.

Exclusion of Witnesses: The Hearing shall be closed and
confidential, unless it is the request of both parties that the
Hearing be open to the public. Any such request must be
made in writing no less than five (5) days prior to the date
of the Hearing.

In a closed Hearing, witnesses shall not be present at the
Hearing when not testifying unless both parties and the
Formal Grievance Hearing Committee agree to the contrary.

Tape Recording: The Hearing shall be tape-recorded in
accordance with the following procedures:

e All oral testimony shall be tape-recorded. If a person
called upon to give oral testimony refuses to consent to
being recorded, they may not testify at the Hearing.

e At the beginning of every Hearing, all parties present
for the Hearing shall orally identify themselves by name
for the tape recording.

e The Committee chairperson shall instruct all parties
present for the Hearing to identify themselves when
speaking and instruct all present that only one person
is to speak at a time so the tape recording will be
understandable.

e Only one tape recorder shall be allowed at the Hearing.
No other recording device shall be allowed.

When the presentation of evidence is concluded, the
Formal Grievance Hearing Committee’s deliberations shall
be confidential and closed to all parties. The Formal
Grievance Hearing Committee’s deliberations shall not be
tape-recorded. Only those Committee members present
throughout the entire Hearing may vote on the decision.

The grievance file, including tapes and all documents, shall
be retained in a secure location on campus for a period of
four (4) years. The grievant(s) and the respondent(s) may
have access, upon request, to the files and tapes through
the Assistant Dean of Student Affairs. The individual making
the request pursuant to Board Rule shall pay the costs of
any copies requested.
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The Formal Grievance Hearing Committee shall meet and
consider the relevance and weight of the testimony and
evidence presented. This Committee shall reach a decision
only upon the record of the Hearing and shall not consider
matters outside of that record. Within five (5) days following
the conclusion of the Hearing, this Committee shall issue a
written recommendation that includes a statement of
reasons for its conclusions.

The Committee's recommendation shall be forwarded to the
Grievance Council through the Chief Student Services Officer
with copies to the grievant(s) and the student respondent(s).

GRIEVANCE COUNCIL

The Grievance Council shall be composed of the Chief
Student Services Officer, the Vice President of Instruction,
and the Chief Business Officer of the College or designees.

Upon receipt of the Formal Grievance Hearing Committee’s
recommendation, the Chief Student Services Officer shall
call a meeting of the Grievance Council.

The Grievance Council shall consider the Committee’s
recommendation, and any materials pertinent to the
grievance, but shall not consider matters outside of the
record. The Grievance Council shall render a written
decision to the grievant(s) and the respondent(s) within five
(5) days of receipt of the Formal Grievance Hearing
Committee’s recommendation.

APPEAL PROCESS

If either party is dissatisfied with a Grievance Council’s
decision, a written appeal may be filed with the College
President within five (5) days of receipt of the Grievance
Council’s decision. If the College President is a party to the
grievance, the appeal will be submitted directly to the
District Chancellor.

Within five (5) days, the Grievance Council, or the College
President (or District Chancellor if the President is a party to
the grievance) shall send copies of the appeal to each party.

The College President (or the District Chancellor if the
President is a party to the grievance), after reviewing the
record of the Formal Grievance Hearing Committee, shall
make a decision on the appeal and notify the parties in
writing within five (5) days.

The College President’s (or the District Chancellor’s if the
College President is a party to the grievance) decision shall
be in writing and shall include a statement of reasons for
the decision. The College President's (or District
Chancellor’s) decision shall be final.

STUDENT ADVOCATE - PANEL COMPOSITION AND ROLE

The College President shall annually establish a standing
panel from which the student who files the grievance or the
respondent select Student Advocates. The panel shall
consist of a minimum of:

e Two (2) students recommended by the Associated
Student Government;

e Two (2) faculty members recommended by the
Academic Senate;

e Two (2) administrators, supervisors or staff selected by
the College President.

The Assistant Dean of Student Affairs will train the Student
Advocate(s) regarding process, regulations and
procedures. This training shall take place prior to the
Student Advocate’s assumption of the duties of this position.

The Student Advocate(s) shall assist the grievant(s) or the
respondent(s) in understanding the grievance procedures,
filing the appropriate forms, meeting all the timelines of
these procedures, and communicating with College
officials.

TIME LIMITS

Any times specified in these procedures may be shortened
or lengthened if there is mutual concurrence by all parties.

STUDENT RIGHT-TO-KNOW RATES

Transfer Rate: 28.1%

Completion Rate: 28.1%
From 1999 COHORT Data

In compliance with the Student-Right-to-Know and Campus
Security Act of 1990 (Public Law 101-542), it is the policy of
the Grossmont-Cuyamaca Community College District and
Cuyamaca College to make available its completion and
transfer rates to all current and prospective students.
Beginning in Fall 1999, a cohort of all certificate-, degree-,
and transfer-seeking first-time, full-time students were
tracked over a three year period. Their completion and
transfer rates are listed below. These rates do not represent
the success rates of the entire student population at
Cuyamaca College, nor do they account for student
outcomes occurring after this three-year tracking period.

Based upon the cohort defined above, 28.1% attained a
certificate or degree or became 'transfer prepared' during
a three year period, from Fall 1999 to Spring 2002.
Students who are 'transfer-prepared' have completed 56
transferable units with a GPA of 2.0 or better.

Based on the cohort defined above, 28.1% transferred to
another postsecondary institution, (UC, CSU, or another
California Community College) prior to attaining a degree,
certificate, or becoming 'transfer-prepared' during a five
semester period, from Spring 2000 to Spring 2002.

UNIT VALUE AND STUDENT LOAD

A conventional college unit of credit represents three hours
of the student’s time each week for one semester: one hour
in scheduled classroom lecture or discussion and two
hours in outside preparation. For laboratory, the college unit
represents three hours of work in the laboratory or in
comparable experience under classroom supervision. Unit
value may differ in certain courses where field experience
is involved.
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The usual unit load for a college student per semester is
15-16 semester units. No student will be allowed to register
in more than 18 semester units a semester (or eight units in
summer intersession) without the approval of a counselor.

WORK EXPERIENCE
REQUIREMENTS

The unit value for work experience or field experience is one
semester unit for each five hours of paid work experience
per week or four hours of unpaid work experience per week
completed during the course. Units will be awarded based
upon a 15-week semester. The maximum occupational work
experience units allowable in one semester are four in the
parallel plan and eight in the alternate plan. In order to
participate in Cooperative Work Experience Education,
students shall be enrolled in the parallel or alternate plan as
specified in Title 5, Section 55254.

PARALLEL PLAN

1. During regular semesters, students must enroll in a
minimum of seven units including Cooperative Work
Experience Education. Enrollment in an accredited
secondary through four-year institution or equivalent
course work may meet this requirement.

2. During summer intersession, students must enroll in
one other class in addition to Cooperative Work
Experience Education.

ALTERNATE PLAN

During regular semesters, concurrent enrollment will be
limited to one other class.

Students must complete a minimum of three units in the
program area at Cuyamaca College before becoming
eligible to enroll in work experience. Check with the
Program Coordinator for each discipline for specific
requirements.

Specific work experience agreements between the
employer-supervisor, the student and the instructor are
required by the Grossmont-Cuyamaca Community College
District Plan for Cooperative Work Experience Education.
All requirements specified in the Plan must be met,
including the submittal of records validating attendance
and satisfactory completion of course objectives.

198 COURSES—SUPERVISED
TUTORING

Supervised tutoring courses use a variety of educational
tools to assist students with various learning needs. These
courses can be used to assist students to strengthen
prerequisite skills prior to enrolling in a specific course or to
receive supplemental assistance while enrolled in another
course. Supervised tutoring courses may be repeated with
different content in various departments. There is no fee
charged and no credit given for supervised tutoring.

199 COURSES—SPECIAL STUDY

The special study or project (199) is for the purpose of
allowing students to increase their knowledge of a subject
matter not included in regular course offerings.

Special studies shall be available to those students who
have accumulated the skills and breadth of academic
experience necessary to utilize this special learning
method. Special study credit shall be limited to nine
semester units at Cuyamaca College. The unit value for a
special study or project will be determined on the basis of
one semester unit for each 48 hours of work.

A typewritten one-page paper describing the goals and
methods of the special study or project is to be written by
the student and attached to the contract. This paper will be
used as a criterion for acceptance or rejection of the
proposal. This paper will also be used by the instructor to
evaluate the extent to which the stated goals of the special
study have been achieved. Grades will be assigned by the
instructor based on the level of this achievement. The
Cuyamaca College grading policy applies to 199’s.

Contracts for special studies or projects are available in the
Admissions and Records Office. The deadline for enrolling
in a special study or project will be the end of the second
week for full-term classes and the end of the first week for
eight week and summer intersession classes.

298 COURSES—SELECTED
TOPICS

Courses of this type are new and experimental and may be
found in the various disciplines of the college. They are not
regular catalog offerings and may be offered in a seminar,
lecture and/or laboratory format. Course content and unit
credit will be determined by the discipline offering the
course. A description of the current offerings may be found
in the class schedule. Offered as Credit/No Credit only.
Non-associate degree applicable.

299 COURSES—SELECTED
TOPICS

Courses of this type are new and experimental and may be
found in the various disciplines of the college. They are not
regular catalog offerings and may qualify for general
education credit on a course by course basis. May be
offered in a seminar, lecture and/or laboratory format.
Course content and unit credit will be determined by the
discipline offering the course. A description of the current
offerings may be found in the class schedule. These
courses are associate degree applicable.




Phe ¢
Euyam_ acy cgnege' ‘,t"‘
Growing fOr vou’ F

University Transfer
Studies Degree

The University Transfer Studies Degree was developed a
few years ago to help students take the specific classes
they need to transfer to either a UC or CSU campus.
There has already been a huge increase in the number
of students that are transferring to four year colleges and
universities. In Fall 2003 there was a 58% increase in
the number of Cuyamaca College students that
transferred to SDSU!

“| graduated from
Cuyamaca College in June
2003 with a double major in
University Transfer Studies
and Business Administration
and am now attending San
Diego State University,
majoring in Accounting. The
University Transfer major
helped me take the classes
that | needed to be admitted
to SDSU.” Vanessa Giorgi,
proud to be an Aztec!

Vanessa Giorgi

P

Transfer Information
and Jegree Requirements
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TRANSFER INFORMATION

The following section of the catalog is designed to assist
students who plan to further their education in a four-year
institution. Although every effort has been made to assure
the accuracy of the following transfer information at the time
of catalog publication, changes may occur. Students are
encouraged to make an early selection of the four-year
institution and to check its catalog for more precise
information. Counselors are available to assist students with
program selection and planning. It is recommended that
students utilize ASSIST (www.assist.org) to access course
equivalencies with many UC and CSU campuses. ASSIST is
the recognized source of statewide articulation data.

Students who plan to transfer to a four-year institution may
meet preparation requirements through the University Transfer
Studies major. For major requirements, see “University Transfer
Studies” under Associate Degree Programs and Certificates.

INTERSEGMENTAL GENERAL
EDUCATION TRANSFER
CURRICULUM (IGET()

The Intersegmental General Education Transfer Curriculum
(IGETC) is a general education program which community
college transfer students can use to fulfill lower division
general education requirements for either the CSU or UC
system without the need, after transfer, to take additional
lower division general education courses.

Completion of the IGETC is not a requirement for transfer to
a CSU or UC campus, nor is it the only way to fulfill lower
division general education requirements. Students should
see a counselor before deciding on an alternative that best
meets their own needs.

IGETC TRANSFER CURRICULUM
2004-2005

Up-to-date at time of catalog printing. Please see a
counselor for any additional changes.

There is no catalog year or rule of continuing attendance
for IGETC certification. A course is certifiable if, and only if,
it was on the IGETC list at the time the course was taken.
Please check with a counselor if you have any questions.

All courses must be completed with a grade of "C" or
better or "CR."

AREA 1 - ENGLISH COMMUNICATION

CSU: 3 courses required, one from each group
UC: 2 courses required, one from groups A and B

A. English Composition: ENGL 120
B. Critical Thinking: ENGL 124
C. Oral Communication: COMM 122

AREA 2 — MATHEMATICAL CONCEPTS AND
QUANTITATIVE REASONING

(1 course, 3 semester units)

BIO 215

MATH 120*, 125*, 126*, 160, 175, 178*, 180%, 245,
280, 281, 284, 285

PSY 215

AREA 3 - FINE ARTS AND HUMANITIES

(At least 3 courses, 9 semester units)
At least one course from Fine Arts and one from Humanities.

A. Fine Arts:
ART 100, 140, 141, 144, 145
MUS 110, 111, 115, 116
THTR 110

B. Humanities:
ARAM 220
ARBC 121, 220, 221
ASL 121, 220
ENGL 122, 201, 202, 214, 221, 222, 231,

232, 270, 271, 275, 276, 277

FREN 121, 220, 221
HIST 100*, 101*, 105, 106, 210
HUM 110, 120, 140, 155
PHIL 110, 115, 117, 140, 160
RELG 100, 120, 130, 140, 150, 200
SPAN 121, 141, 220, 221

AREA 4 — SOCIAL AND BEHAVIORAL SCIENCES

(At least 3 courses, 9 semester units)
Courses from at least two disciplines.

ANTH 120

CD 125

ECON 110*, 120, 121

GEOG 130

HIST 108@, 109@, 114, 115, 118@, 119@, 122@,
123@, 124, 130@, 131@, 150@, 151@, 180@,
181@, 275, 276, 277

POSC 120, 121@, 124, 130

PSY 120, 125, 134, 138, 140, 165, 170, 220

SOC 120, 125, 130

AREA 5 - BIOLOGICAL AND PHYSICAL SCIENCES

(At least 2 courses required, 7-9 semester units)

One Biological Science course and one Physical Science
course; at least one must include a laboratory (laboratory
courses are underlined).

A. Physical Sciences:

ASTR 110, 112

GEOG 120,121

GEOL 110

OCEA 112

Psc 110,111
B. Biological Sciences:

ANTH 130

BIO 130, 131, 141, 210, 220*, 221
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AREA 6 — LANGUAGE OTHER THAN ENGLISH
UC: 1 course, 3 semester units, any of the following courses.

Students shall demonstrate proficiency in a language other
than English equal to two years of high school study. Those
students who have satisfied the CSU or UC freshman entrance
requirement in a language other than English will have fulfilled
this requirement.

ARAM 121
ARBC 120
ASL 120

FREN 120
SPAN 120

AMERICAN INSTITUTIONS REQUIREMENT: CSU
GRADUATION REQUIREMENT IN U.S. HISTORY,
CONSTITUTION AND AMERICAN IDEALS

(2 courses, 6 semester units. Select one course from
Column A and one course from Column B.)
(Not part of IGETC; may be completed prior to transfer)

Courses used to meet this requirement may not be used to
satisfy requirements for Social Sciences in IGETC. UC
students meet the American Institutions requirement with a
one-year course in U.S. history and government in high
school with a grade of "C" or better. Students who have not
met this requirement should discuss with a counselor ways
to meet this deficiency.

Column A Column B
POSC 121 POSC 140
HIST 108 HIST 109
HIST 118 HIST 119
HIST 122 HIST 123
HIST 130 HIST 131
HIST 150 HIST 151
HIST 180 HIST 181

* Indicates that transfer credit may be limited by UC or
CSU or both. Please consult with a counselor.

@This course may not be used for both American
Institutions and Social Science requirements.

CALIFORNIA ARTICULATION
NUMBER SYSTEM (CAN)

The California Articulation Number (CAN) System identifies many
transferable, lower division, preparation courses commonly
taught on California college and university campuses.

The system assures students that CAN courses on one
participating campus will be accepted 'in lieu of" the
comparable CAN courses on another participating campus.
For example: CAN ECON 2 on one campus will be accepted
for CAN ECON 2 on every other participating campus. Each
campus retains its own numbering system but adds the
CAN designation parenthetically in its publications.

The CAN System changes due to the ongoing changes in
Articulation Agreements. It is very important to check with
the Counseling Office to verify the status of all CAN
numbered courses.

The following is an approved list of CAN numbers for the
current catalog:

California
Cuyamaca College Articulation Number

ANTH 120 ... ........ CAN ANTH 4
ANTH 130 .. ......... CAN ANTH 2
ART 120 . ........... CAN ART 14
ART 121 .. .......... CAN ART 10
ART 124 ... ......... CAN ART 8
ART 129 . ........... CAN ART 16
ART 140 . ........... CAN ART 2
ART 140+141 .. ... ... CAN ART SEQ A
ART 141 . ... ........ CAN ART 4
ART230 ............ CAN ART 24
BIO 130+131 ... ... ... CAN BIOL 2
BUS 120+121 ... ... .. CAN BUS SEQ A
BUS 120 ............ CAN BUS 2
BUS 121 . ........... CAN BUS 4
BUS 125 .. .......... CAN BUS 12
CD125 ... .......... CAN FCS 14
CHEM 115 ... ....... CAN CHEM 6
CHEM 141 ... ..... .. CAN CHEM 2
CHEM 141+142 . ... . .. CAN CHEM SEQ A
CHEM 142 . ... .... .. CAN CHEM 4
CIS110 . . ........... CAN CSCI 2
COMM 122 . ... ... ... CAN SPCH 4
COMM 145 . ... ...... CAN SPCH 6
CS181 .. ........... CAN CSCI 18
ECON 120 ........... CAN ECON 2
ECON 121 ........... CAN ECON 4
ENGL 120 .. ......... CAN ENGL 2
ENGL 120+122 . ... ... CAN ENGL SEQ A
ENGL 122 .. ......... CAN ENGL 4
ENGL 126 . .......... CAN ENGL 6
ENGL 221 ........... CAN ENGL 8
ENGL 221+222 . ... ... CAN ENGL SEQ B
ENGL222 ........... CAN ENGL 10
ENGL 231 ........... CAN ENGL 14
ENGL 231+232 . ... ... CAN ENGL SEQ C
ENGL 232 ........... CAN ENGL 16
ENGR 125 .. ......... CAN ENGR 2
ENGR 200 . .......... CAN ENGR 8
ENGR210 . .......... CAN ENGR 12
ENGR218 .. ......... CAN ENGR 10
ENGR260 ........... CAN ENGR 4
FREN 120 . .......... CAN FREN 2
FREN 120+121 . ...... CAN FREN SEQ A
FREN 121 ... ........ CAN FREN 4
FREN 220 ........... CAN FREN 8
FREN 220+221 . ...... CAN FREN SEQ B
FREN 221 .. ......... CAN FREN 10
GEOG 120 . ......... CAN GEOG 2
GEOG 130 .......... CAN GEOG 4
HIST100 .. .......... CAN HIST 14
HIST101 .. .......... CAN HIST 16
HIST105 ... ......... CAN HIST 2
HIST 105+106 ... ... .. CAN HIST SEQ A
HIST106 .. .......... CAN HIST 4
HIST108 .. .......... CAN HIST 8
HIST 108+109 .. ... ... CAN HIST SEQ B
HIST109 .. .......... CAN HIST 10
MATH 120 ... ..... ... CAN MATH 2
MATH 160 . ... ....... CAN STAT 2
MATH 170 . ... .... ... CAN MATH 8
MATH 175 ... ... ... .. CAN MATH 10
MATH 178 .. ... ... ... CAN MATH 30
MATH 180 . ... ....... CAN MATH 18
MATH 180+280 . ... ... CAN MATH SEQ B
MATH 180+280+281 .. .CAN MATH SEQ C
MATH 280 . .. ........ CAN MATH 20
MATH 281 . ... .... ... CAN MATH 22
MATH 285 . ... ....... CAN MATH 24
MATH 284 .. ... ... ... CAN MATH 26
OH 121 .. ........... CAN AG 10
OH 140 .. ........... CAN AG 14
PHIL 110 . ... ........ CAN PHIL 2
PHIL130 ... ......... CAN PHIL 6
PHIL 140 .. ... ....... CAN PHIL 4
PHYC 120 . .......... CAN PHYS 2
PHYC 120+121 . ... ... CAN PHYS SEQ A
PHYC 121 ... ........ CAN PHYS 4
PHYC 190 . .......... CAN PHYS 8
PHYC 190+200+210 .. .CAN PHYS SEQ B
PHYC 200 . .......... CAN PHYS 12
PHYC 210 .. ......... CAN PHYS 14
POSC 121 ... ........ CAN GOVT 2
PSY 120 .. .......... CAN PSY 2
PSY 140 .. .......... CAN PSY 10
PSY 215 .. .......... CAN PSY 6
SOC120 .. .......... CAN SOC 2
SOC125 .. .......... CAN FCS 12
SOC 130 .. .......... CAN SOC 4
SPAN 120 .. ......... CAN SPAN 2
SPAN 120+121 ... .... CAN SPAN SEQ A
SPAN 121 ... ........ CAN SPAN 4
SPAN 220 . .......... CAN SPAN 8
SPAN 220+221 ... .... CAN SPAN SEQ B

SPAN 221 . ........ .. CAN SPAN 10
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UNIVERSITY OF CALIFORNIA

The University is an integral part of the public education
system of California. Its campuses usually accept at full unit
value transfer courses completed with satisfactory grades
in the public community colleges of the state. Students
intending to continue their studies at the University will find
it advantageous to complete their lower division
requirements at Cuyamaca College. A maximum of 70
semester units, acceptable toward an advanced degree, is
honored by the University campuses. However, students
should become familiar with specific requirements of the
particular campus to which transfer is planned by
examining the University catalogs and separate bulletins of
the various schools and colleges of the University.
Counselors should be consulted in planning transfer
programs.

Any applicant who was ineligible for admission to the
University in freshman standing because of low scholarship
or a combination of low scholarship and incomplete subject
preparation (omission, or grades of "D" or lower) may be
admitted when the following conditions are met: he/she has
established a minimum of 60 acceptable semester units
passed with a GPA of 2.4 or better, and has satisfied by
appropriate courses subject requirements for admission in
freshman standing.

The campuses of the University of California are located in:

Berkeley San Diego

Davis San Francisco (Medical Center)
Irvine Santa Barbara

Los Angeles Santa Cruz

Riverside

Articulation agreements have been completed with most
campuses of the University of California (see ASSIST at
www.assist.org). A new Intersegmental General Education
pattern acceptable at all University of California campuses
is now available. Specific courses required for major
preparation should be discussed with a counselor.

To apply for admission to the University as an
undergraduate, request an application form from the
Admissions Office of the campus you wish to attend or from
Cuyamaca’s Transfer Center. Submit your completed
application and the related materials to the same office on
or soon after the appropriate date.

UCSD TRANSFER ADMISSION
GUARANTEE (TAG)

Students may be guaranteed admission to one of the five
colleges at UCSD if they meet the course requirements in a
signed transfer admission guarantee (TAG). Some majors
at UCSD are impacted. Guaranteed admission to UCSD
does not ensure admission to impacted majors upon
transfer, but UCSD will accept such student as pre-majors
and will assign them the same status as students who have
completed their lower-division preparation at UCSD.
Students interested in this program are advised to see a

counselor prior to developing their first semester schedule,
although the actual contract and academic plan will not be
developed until the student has completed at least 20
semester units of applicable course work with a minimum
GPA of 2.8.

Courses taken under this contract are guaranteed to apply
toward the completion of college general education
requirements at UCSD. The following are current
requirements of the program. These requirements are
updated in the fall of each year and are therefore subject to
change.

The student must fulfill the following by SPRING if applying
for a FALL term, by FALL if applying for a SPRING term, and
by SUMMER if applying for a WINTER term:

1. Earn a minimum cumulative GPA of 2.8 in all UC
transferable semester units and be in good
academic standing.

2. Clear all subject omissions/deficiencies for
minimum eligibility including English,
mathematics, and a third course (U.S. History,
foreign language or science with a lab). The
course in mathematics MUST have intermediate
algebra as a prerequisite and must be offered
through the mathematics department (computer
science classes cannot be used).

3. Clear each TAG core course for general education
with the minimum of a "C" grade.

4. Establish residency for this agreement by
completing 30 of the last 40 UC transferable
semester units at a California Community College
and who is enrolled for at least two regular terms
immediately prior to enrolling at UCSD.

5. Earn 60 UC transferable semester units.

The student must submit an official UC Admission
Application for admission within the published deadlines
for the quarter applicable on the TAG contract (see UC
Admission Application for filing dates). The student must
comply with all UC requirements and deadlines.

Depending on the choice of college at UCSD, additional
course work may be required. In some instances these
courses may have to be taken after admission to UCSD.
Students are strongly encouraged to work closely with a
counselor if they have an interest in this program.

COURSES ACCEPTED FOR
TRANSFER TO THE UNIVERSITY
OF CALIFORNIA

The most current list of UC transferable courses is available
in the Counseling Office. Also, please check the course
descriptions for each course for UC transferability. There are
limitations on 199 and 299 courses; please check the UC
transferable list on the ASSIST web site (www.assist.org).
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UNIVERSITY OF CALIFORNIA
CREDIT LIMITATION FOR
2003-2004

Up-to-date at time of catalog printing. Please see a
counselor for changes that take effect in 2004-2005.

Biology No credit for BIO 130 & 131 if taken after BIO
220, 221.
BIO 215 combined with MATH 160 and PSY
215: maximum credit, one course.

Chemistry No credit for CHEM 115 if taken after CHEM
141.

Economics No credit for ECON 110 if taken after ECON
120 or 121.

ESL 103 and 106 combined: maximum credit, eight
units.

Exercise ES 200 and 255 combined: maximum credit,
Science three units.
Maximum of four units of credit for Physical
Activity courses.

History HIST 118, 130, 150 and 180 combined:
maximum credit, one course.
HIST 119, 131, 151 and 181 combined:
maximum credit, one course.

Math MATH 120, 125, 126 combined: maximum
credit, one course.
MATH 160, BIO 215 and PSY 215 combined:
maximum credit, one course.
MATH 175 and 176 combined: maximum
credit, four units.
MATH 178 and 180 combined: maximum
credit, one course.

Physical  No credit for PSC 110 if taken after a college
Science  course in Astronomy, Chemistry, Geology or
Physics.

Physics No credit for PHYC 110 if taken after PHYC 120
or 130 or 190.
PHYC 120 and 121 combined with PHYC
130/131 or PHYC 190/191: maximum credit,
one series.

Psychology PSY 215 combined with BIO 215 and MATH
160: maximum credit, one course.

Spanish  SPAN 120A and 120B combined with SPAN
120: maximum credit, five units.
SPAN 120A and 120B must be taken for
transfer credit to be granted.

THE CALIFORNIA STATE
UNIVERSITY

As with the University of California, the California system of
state universities is a member of the higher education
family. Its many campuses provide upper division
educational programs for graduates or transfers from over
100 California public community colleges.

Cuyamaca College students wishing to transfer to a
California State University may choose from the following

campuses:
Bakersfield Northridge
Channel Islands Pomona
Chico Sacramento
Dominguez Hills San Bernardino
Fresno San Diego
Fullerton San Francisco
Hayward San Jose
Humboldt San Luis Obispo
Long Beach San Marcos
Los Angeles Sonoma
Maritime Academy Stanislaus

Monterey Bay

UPPER-DIVISION TRANSFER
ADMISSION REQUIREMENTS

A student is eligible for admission to the California State
University with 56-60 transferable semester units (84
quarter units) if the student:

e Has a college grade point average of 2.00 or
better (2.40 for non-California residents in all
transferable college units attempted.

e |sin good standing at the last college or university
attended.

e Has completed or will complete prior to transfer at
least 30 semester units (45 quarter units) of
courses equivalent to general education
requirements with a grade of “C” or better. The 30
units must include all of the general education
requirements in communication in the English
language (English composition, oral
communication, and critical thinking) and at least
one course of at least 3 semester units (4 quarter
units) required in college level mathematics.

IMPACTED CAMPUSES MAY HAVE STRICTER
REQUIREMENTS; SEE A COUNSELOR.

All California State University campuses are on a “Common
Admissions Program.” Applications are available online at
www.csumentor.edu and at the Cuyamaca College Transfer
Center.
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GENERAL EDUCATION
BREADTH REQUIREMENTS FOR
THE CALIFORNIA STATE
UNIVERSITY 2004-2005

Up-to-date at time of catalog printing. Please see a
counselor for any additional changes.

There is no catalog year or rule of continuing attendance
for General Education Breadth Requirements
certification. A course is certifiable if, and only if, it was
on the General Education Breadth Requirements list at
the time the course was taken. Please check with a
counselor if you have any questions.

The California State University system has established a
requirement of 48 semester units in general education as
part of a baccalaureate degree. At least nine of the 48
semester units must be upper division courses. A student
attending a community college may complete 39 of the 48
semester units prior to transfer.

The 48 semester units are distributed as follows:

1. A minimum of nine (9) semester units in
communication in the English language to include
both oral communication and written communication,
and in critical thinking, to include consideration of
common fallacies in reasoning.

2. A minimum of twelve (12) semester units to include
inquiry into the physical universe and its life forms,
with some immediate participation in laboratory
activity, and into mathematical concepts and
quantitative reasoning and their applications.

3. A minimum of twelve (12) semester units among the
arts, literature, philosophy and foreign languages.

4. A minimum of twelve (12) semester units dealing with
human social, political and economic institutions and
behavior and their historical background.

5. A minimum of three (3) semester units in study
designed to equip human beings for lifelong
understanding and development of themselves as
integrated physiological and psychological entities.

Cuyamaca College students will be certified as completing
up to 39 lower division semester units of general education
at Cuyamaca College for California State University
campuses upon completion of the requirements for Areas A
through E listed below (courses which are listed in more
than one category may be used to certify only one
requirement).

NOTE: General Education course choices for transfer and
the Associate degree may differ between Cuyamaca
College and Grossmont College. Each college strongly
recommends that students visit the Counseling Centers for
specific information if they plan to attend both campuses.

AREA A — COMMUNICATION IN THE ENGLISH
LANGUAGE AND CRITICAL THINKING

This requirement is fulfilled by taking a minimum of 3
courses, at least one from each category (minimum 9
semester units).

1. Oral Communication:
COMM 120, 122

2. Written Communication:
ENGL 120

3. Critical Thinking:
ENGL 122, 124
PHIL 125, 130

AREA B — PHYSICAL UNIVERSE AND ITS LIFE FORMS

This requirement is fulfilled by taking a minimum of 3
semester units in each category (minimum 9 semester
units). One lab course must be included (laboratory
courses are underlined).

1. Physical Sciences:
ASTR 110, 112
ET 110
GEOG 120, 121
GEOL 110
OCEA 112
PSC 110, 111
2. Life Sciences:
ANTH 130
BIO 115, 122, 130, 131, 140, 141, 210, 220, 221
OCEA 112
3.  Mathematics/Quantitative Reasoning:
BIO 215, PSY 215
MATH 120, 125, 126, 160, 170, 175, 176, 178,
180, 245, 280, 281, 284, 285

AREA C — ARTS, LITERATURE, PHILOSOPHY AND
FOREIGN LANGUAGES

This requirement is fulfilled by taking a minimum of 9
semester units, with at least 1 course in each category.

1. Arts:
ART 100, 120, 124, 129, 140, 141, 144, 145
HUM 110, 120, 140
MUS 110, 111, 115, 116
RELG 140
THTR 110
2. Humanities:
ARAM 120, 121, 220
ARBC 120, 121, 220, 221, 250, 251
ASL 120, 121, 220
COMM 124
ENGL 122, 201, 202, 207, 214, 217, 221, 222,
231, 232, 270, 271, 275, 276, 277
FREN 120, 121, 220, 221, 250, 251
HIST 100, 101, 105, 106, 210
HUM 110, 120, 140, 155
PHIL 110, 115, 117, 140, 160
RELG 100, 120, 130, 140, 150, 200
SPAN 120, 120A & 120BT, 121, 141, 145, 220,
221, 250, 251
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AREA D — SOCIAL, POLITICAL AND ECONOMIC
INSTITUTIONS AND BEHAVIOR; HISTORICAL
BACKGROUND

This requirement is fulfilled by taking a minimum of 9
semester units, with courses taken in at least 2 categories.

1. ANTH 120
2. ECON 110, 120, 121
3. ANTH 120; HIST 118%, 119*, 130*, 131*, 150*, 151%,
180*, 181%; PSY 125; RELG 150; SPAN 145
4. HIST 122*, 123*, 210
GEOG 130
6. HIST 108*, 109*, 114, 115, 118~, 119*, 122*, 123,
124, 1507, 151*, 180*, 181*, 275, 276, 277
7. CD 125; HED 120, 251; HIST 118*, 119*, 122%,
123%, 180%, 181*; PSY 138, 165; SOC 130
8. HIST 108*, 109*, 124; POSC 120, 121*, 124, 130,
140"
9. PSY 120, 125, 134, 140, 165, 170, 220
10.  SOC 120, 125, 130

o

AREA E - LIFELONG UNDERSTANDING AND
SELF-DEVELOPMENT

This requirement is fulfilled by taking 3 semester units from
any of the following courses.

BIO 112

HED 120, 158, 251
PDC 124

PSY 134, 140
SOC 125

T Will receive general education credit for SPAN 120B only
after completion of SPAN 120A.

* Fulfills part of the U.S. History, Constitution and American
Ideals requirement. Although this requirement is not part
of the general education requirement, all students must
complete course work in U.S. History, Constitution and
Government. Two courses (minimum of six units) are
required — these courses may also be used to meet part
of the requirements in Area D. One course must be
selected from Column A and one course from Column B:

Column A Column B
POSC 121 POSC 140
HIST 108 HIST 109
HIST 118 HIST 119
HIST 122 HIST 123
HIST 130 HIST 131
HIST 150 HIST 151
HIST 180 HIST 181

COURSES ACCEPTED FOR
TRANSFER TO THE CALIFORNIA
STATE UNIVERSITY (CSU)

See Course Descriptions for information regarding CSU
transferability. Courses that meet specific general
education requirements are identified under the heading
“General Education Breadth Requirements for the
California State University 2003-2004” in this section. Some
campuses place limits on the transferability of special
studies (199) and selected topics (299) courses. Check
with the specific campus you plan to attend concerning
their policy on these courses.

INDEPENDENT CALIFORNIA
COLLEGES AND UNIVERSITIES

California's fully accredited independent colleges and
universities provide a host of options at undergraduate,
graduate and professional levels for students planning to
continue their education beyond community college.

Students who transfer to independent colleges or
universities find they are given academic credit for most, if
not all, of their community college studies. Virtually all
institutions give full credit for general education courses
and usually for other courses designated for transfer by the
community college.

Some colleges and universities stipulate a certain number
of completed units before considering students eligible for
transfer. Others do not, and will accept students at any
time. The requirements are outlined in the respective
college catalogs, available upon request from the
Admissions and Records Office, Counseling Center or
Library.

Information regarding financial aid provided at private four-

year institutions may be obtained at the Financial Aid
Office.

GENERAL DEGREE AND
CERTIFICATE INFORMATION

General Degrees

Cuyamaca College provides occupational and general
education for the student who plans to complete formal
education at the community college level. In addition, the
college provides the lower division requirements in general
education and pre-professional majors for those students who
plan to transfer to upper division colleges and universities.

To assist the student in educational planning, this section of
the catalog describes the graduation requirements for the
Associate in Science degree, Associate in Arts degree and
certificate programs.
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Granting of the AS or AA degree to a student indicates
successful completion of basic and general educational
requirements, plus evidence of proficiency in a specialized
field. In addition, certificates are available to those who have
attained well-defined levels of competency in specific areas.
As a member of the Western Association of Schools and
Colleges and the National Commission of Accrediting, most
courses taken at Cuyamaca College are fully accepted on
transfer by the University of California, all California State
University campuses and other universities throughout the
United States.

Technical-Occupational Degrees

The emphasis on career planning and education at
Cuyamaca College is evidenced by the number of available
programs leading to the AS degree. (Students may petition
for the AA degree upon presenting evidence of special
need to the Petitions Committee.) In curriculum planning for
career education, citizens advisory committees composed
of persons from various fields of specialization give of their
time in order to insure quality courses that furnish the
student with proficiencies essential to employment, retention
on the job and for living a more productive and full life.

The AS degree program consists of 18 or more units of
technical or occupational courses in the area of
concentration. The major area is designated on the diploma.

Students enrolled in degree programs are required to take
general education courses in areas such as biological and
physical sciences, social and behavioral sciences,
humanities, and written and oral communication.

Many of the units earned in programs at Cuyamaca College
are accepted toward the bachelor degree at four-year
institutions. Persons wishing to discuss career planning
should consult with a counselor or a representative of the
program in which they have special interest prior to
registration.

General Major Degrees

Cuyamaca College recognizes that the educational
program of any student should be composed of courses
which are meaningful and appropriate. To meet this goal,
the College provides for maximum flexibility by combining
courses in a general major. Students may design the major
which best meets their needs. If the student wishes to meet
the requirements for a particular major at a selected four-
year college or university, a course of study can be
designated to meet the pattern suggested in the catalog of
the transfer institution.

The student not intending to transfer, or who is as yet
undecided, can create a major program by combining a
minimum of 18 units selected in consultation with a counselor.

Technical-Occupational Certificates

A Certificate of Achievement may be awarded for
successful completion of a prescribed course of study. To
qualify for a certificate, a student must:

1. Complete all courses which are listed for the major
area in the Associate Degree section of this
catalog.

2. Achieve a "C" average (2.0 GPA) for all courses
which are to be applied toward the certificate.

3. Complete at least one required course at
Cuyamaca College during the semester in which
the certificate is earned. All courses taken for the
certificate must be graded courses (A-F).

4. File a petition for the certificate in the Admissions
and Records Office before the deadline of the
semester in which the requirements will be
completed. (See Academic Calendar for deadline
dates.)

5. The student may choose to meet requirements in
a catalog published after admission provided
continuous attendance is maintained. A student
not in continuous attendance at Cuyamaca
College should be aware that he/she must meet
certificate requirements listed in the catalog in
effect at the time of readmission unless he/she has
applied for and been granted a leave of absence.

DEGREE REQUIREMENTS

A.S. OR A.A. GENERAL EDUCATION
REQUIREMENTS:

AREA A — LANGUAGE AND RATIONALITY

(Minimum of 6 semester units)
This requirement is met by taking one course from each of
the two areas:

1.  Written Communication:
ENGL 111, 120
2. Oral Communication and Analytical Thinking:
COMM 120, 122
MATH 103, 110, 120, 125, 150, 160, 170, 175,
176, 178, 180, 245, 280, 281, 284
PHIL 125, 130
PSY 215

AREA B — NATURAL SCIENCES

(Minimum of 4 semester units)
This requirement is met by taking a course that includes a
laboratory (laboratory courses are underlined):

ANTH 130

ASTR 110, 112

BIO 112, 115, 122, 126, 128, 130, 131, 140, 210, 220,
221

CHEM 115, 116, 120, 141

ET 110

GEOG 120, 121

GEOL 110

OCEA 112



Transfer Information & Degree Requirements

AREA C — HUMANITIES

(Minimum of 3 semester units)
This requirement is met by taking one of the following
courses:

ARAM 120, 121, 220

ARBC 120, 121, 220, 221, 250, 251

ART 100, 120, 124, 129, 140, 141, 144, 145

ASL 120

COMM 124

ENGL 122, 201, 202, 207, 214, 217, 221, 222, 231,
232, 270, 271, 275, 276, 277

FREN 120, 121, 220, 221, 250, 251

HIST 100, 101, 105, 106, 210

HUM 110, 120, 140, 155

MUS 110, 111, 115, 116

PHIL 110, 115, 117, 140, 160

RELG 100, 120, 130, 140, 150, 200, 210, 215

SPAN 120, 120A & 120B*, 121, 141, 145, 220, 221,
250, 251

THTR 110

AREA D — SOCIAL AND BEHAVIORAL SCIENCES

(Minimum of 3 semester units)
This requirement is met by taking one of the following
courses:

ANTH 120

CD 125

ECON 110, 120, 121

GEOG 130

HED 120, 122

HIST 108, 109, 114, 115, 118, 119, 122, 123, 124,
130, 131, 150, 151, 180, 181

POSC 120, 121, 124, 130, 140

PSY 120, 125, 134, 138, 140, 165, 170, 220

SOC 120, 125, 130

ADDITIONAL REQUIREMENTS:

(Minimum 6 semester units)
This requirement is met by selecting two additional
courses. The two courses must come from two different
areas:

e Area B, Natural Sciences

e Area C, Humanities

e Area D, Social and Behavioral Sciences

* Will receive general education credit for SPAN 120B only
after completion of SPAN 120A.

NOTE: General Education course choices for transfer and
the Associate Degree may differ between Cuyamaca
College and Grossmont College. Each college strongly
recommends that students visit the Counseling Centers for
specific information if they plan to attend both campuses.

DEGREE REQUIREMENTS:

Cuyamaca College will confer the Degree of Associate in
Science or Associate in Arts upon students who
successfully complete the following requirements:

1. A minimum of 60 semester units of college work.
English composition course credit: Students may
receive credit for only one English composition
course below transferable freshman composition
(ENGL 120) toward degree requirements.

2. Competency Requirements
A.  Completion of ENGL 111 with a grade of "C"

or better, or a grade of "CR"™.

B. Completion of MATH 103 or a higher
numbered mathematics class with a grade of
"C" or better, or a grade of "CR"™ or completion
of MDTP Assessment placing into a class
higher than MATH 103 or 110.

3. Exercise Science Degree Requirements
With the exception of the University Transfer Studies
degree, two activity courses in exercise science are
required for graduation from Cuyamaca College.
These courses are marked with an asterisk in the
“Course Descriptions” section.

A. If medical reasons necessitate exclusion from
exercise science, a medical statement must
be on file with the Admissions and Records
Office. Adaptive exercise science classes are
available.

B. Veterans who have completed at least one
year of honorable active service will receive
two units of credit for exercise science which
will satisfy the activity requirement for
graduation. To receive credit for military
service, a DD-214 or appropriate military
records must be submitted to the Admissions
and Records Office.

4.  Achievement of a "C" average (2.0 GPA) in all
college work counted toward degree requirements.

5. A maximum of 12 "CR" semester units taken in
regular course work at this institution may be
counted toward the 60 semester units required for
graduation but shall not be included as part of the
requirements for the major.

6. Residency
A. Students enrolled at Cuyamaca College

during the semester in which they will have
met all graduation requirements may obtain
their degree from Cuyamaca College if they
have satisfactorily completed AT LEAST 12
DEGREE APPLICABLE SEMESTER UNITS of
approved course work at Cuyamaca College.

B. Students enrolled at another college during
the semester in which all graduation
requirements are met but who wish to obtain
their degree from Cuyamaca College must
have taken AT LEAST 45 DEGREE
APPLICABLE SEMESTER UNITS of approved
course work at Cuyamaca College.
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7.

10.

Petition for Graduation

A. It is the responsibility of the student who
expects to graduate to file a written petition for
graduation on the form provided by the
Admissions and Records Office. The
application should be filed prior to the
deadline for the semester in which the student
plans to complete requirements for a degree.
(See Academic Calendar for deadline dates.)

B. Official transcripts from all colleges attended
must be on file in the Admissions and
Records Office.

C. The student may choose to meet requirements
in a catalog published after admission
provided continuous attendance is maintained.
A student not in continuous attendance at
Cuyamaca College should be aware that
he/she must meet degree requirements listed
in the catalog in effect at the time of
readmission unless he/she has applied for and
been granted a leave of absence.

Philosophy of General Education

The General Education Program offers the

following opportunities:

A. Development of verbal and quantitative
learning skills.

B. Exposure to a wide spectrum of beliefs or
principles of knowledge in the natural
sciences, social sciences and the humanities.

C. Understanding and critical examination of
cultural heritages and their implications for
the future.

D. Development of the power of critical thinking,
the ability to evaluate personal values, and
the ability to understand and respond to
general audience media presentations on
general education subjects.

E. An approach to learning in an
interdisciplinary manner to develop the ability
to integrate general education knowledge.

F. Establishment of a broad base of intellectual
and physical skills for a lifetime of continual
learning.

Major Requirements

See "Associate Degree Programs and Certificates"

for the major areas for the AS and AA degrees.

Additional Associate Degree

An additional associate degree may be earned

under the following conditions:

A. Having received an AA or AS degree, the
student may qualify for an additional AA or AS
degree with the exception of an AA degree,
General Major.

B. Having received a bachelor's degree or
higher, the student may qualify for an AA or
AS degree with the exception of an AA
degree, General Major.

C. All General Education requirements as
specified by the current catalog are met.

11.

D. Completion of a major as specified in this
catalog with a minimum of 12 remaining
required semester units in the major
completed at Cuyamaca College subsequent
to the preceding degree(s) at any college.

Multiple Majors

Multiple majors differ from additional associate

degrees (see section above) in that the student

with a multiple major works simultaneously toward
the completion of more than one major. Multiple
majors must be available and meet general
education requirements from the same catalog
year. An AS degree with a multiple major can be
earned by completion of all general education
requirements plus the courses required for both
majors as outlined in this catalog. Those students
electing to graduate with a multiple major will
receive a single diploma with both majors listed.

The General Major may not be included as part of

the multiple major.

*A grade of "CR" (Credit) represents a "C" grade or better.
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Water/'Wastewater Technology A u_'

New Major!

The Water/Wastewater Technology program prepares students A
for careers in either municipal drinking water and wastewater {
treatment facilities or industrial treatment facilities.

e Cross Connection Control Systems
e Water Treatment Plant Operator

c Wastewater Collection Systems

e Water Distribution Systems

e Wastewater Treatment Operator

Programs and Certificates

Associate Degree




ASSOCIATE DEGREE PROGRAMS & CERTIFICATES

Associate  Certificate of Certificate of Associate  Certificate of Certificate of
Program Degree  Achievement Proficiency Program Degree  Achievement Proficiency
ACCOUNTING ENGINEERING
Accounting .. ... o ...... O Aerospace Engineering .. ... ............. 0
Bookkeeping ... ... ..o U CivilEngineering .. ....... ... ... .. ..., |
Electrical Engineering .. ................. O
ART Mechanical Engineering .. ............... O
Drawing and Painting .......... 0
Graphic Design (Transfer) ....... O ENGLISH ..................... o ... 0
AUTOMOTIVE TECHNOLOGY . .. .. [ | ENTREPRENEURSHIP-SMALL
Advanced Engine Performance BUSINESS MANAGEMENT ... ... o ... 0
and EMISSioNs . . .. ... O
ASEP . ... 0 ENVIRONMENTAL HEALTH AND
ASSET ... 0 SAFETY TECHNOLOGY
Brakes and Front-End . . ...\ O Environmental Management ... .. O
Engine Performance and Drive Train . . ... ... l Environmental Technician ................ O
Occupational Safety and Health
BIOLOGICAL SCIENCES . ... ... .. O (OSH) Management . ......... O
Occupational Safety and Health
BUSINESS (OSH) Technician ..................... O
Business Administration .. ...... oo l
Business-General ............. a ... O EXERCISE SCIENCE ............ O
Call Center Customer Service Recreational Leadership—
Representative .......... .. . .. ... 0 School-Based Programs .. ...... ... ... .. .. 0
BUSINESS OFFICE TECHNOLOGY .L0 ... ... 0 GENERALMAJOR .............. 0
Administrative Assistant . . ... .... o ... 0
Executive Assistant .. .......... o ... 0 GRAPHIC DESIGN ............. o ... O
Office Assistant Level | ..o u HISTORY ..o O
Office Assistant Level Il ... ................ ....... O
Office Professional . ............................. O MANAGEMENT ... ... . ....... o ... .. O
CADD TECHNOLOGY MATHEMATICS ................ g ... U
Building Design Industry . ... .. .. [ 0
Manufacturing Industry ......... a ... 0 ORNAMENTAL HORTICULTURE
Arboriculture . ... ... a ...... O
CHEMISTRY .................. U Floristry ... .................. a ...... O
Golf Course and
CHILD DEVELOPMENT
infants and Toddlers 0 0 Sports Turf Management . . . . ... ao...... l
Preschool Children ............0 ......00 Irrigation Technology ... .. E """ E
School Age Child Care ... ... .. 0o 0 IEangscape TDesr:gn| ............ g 5
Recreational Leadership— andscape Technology .........LJ ......
Outdoor Programs ... ... . O Nursery Technology ............ O ... O
COMPUTATIONAL SCIENCE . .. . .. o ... 0 PARALEGAL STUDIES ......... .. O
COMPUTER AND INFORMATION SCIENCE PHYSICAL SCIENCE ............ O
Computer Network Administration N O PHYSICS [
Telecommunications Networking
Technology ............ oo REALESTATE .......oovieii. . O ... 0
Telecommunications Networking Escrow 0
Technician . ... O TR
Web Development .. ........... a ... 0 SPANISH . o 0
CISCO SYStEMS .\ v O
Computer Programming . ........ ................ O SURVEYING .................. o o...... O
Network Servicing Technology . . ... ................ O
Operating Systems .. ........... .. .. l UNIVERSITY TRANSFER STUDIES .[]
Te}ggﬁg‘oﬂ%”y'ca“ons Servicing 0 WATERWASTEWATER TECHNOLOGY
Web Design . ... 0 Cross Connection Control Systems [ ... ... O
Web Programming L. Water Distibution Systems ......0 ... O
Web Server Management ... .. 0 Water Treatment Plant Operator .. .[1 ... ... 0
Wastewater Collection Systems .. .[1 ... .. U
ELEMENTARY EDUCATION . . ... .. [l Wastewater Treatment Operator . .[1 ... ... 0

NOTE: Course choices for transfer and the Associate Degree may differ between Cuyamaca and Grossmont Colleges. Each college strongly recommends
that students visit the Counseling Centers for specific information if they plan to attend both campuses.




Associate Degree Programs & Certificates

ACCO“NTING (Major Code: 50020)

The Accounting degree program is designed to prepare
students to enter the workforce as accounting technicians or
tax technicians. The curriculum is supported by related
business courses and a strong general education program
for students interested in qualifying for responsible positions
in accounting. Designed for a two-year degree or
certificate only. Students interested in pursuing a
bachelor's degree in accounting should consult the
catalog of the transfer institution for specific
requirements.

CAREER OPPORTUNITIES
* Auditor
*Budgeter
*Bank Examiner
Bookkeeper
*Cost Accountant
*Certified Accountant
*Controller
Credit Card Clerk
Securities Clerk
*Systems Analyst
*Tax Specialist/Accountant
*Treasurer

*Bachelor Degree or higher required

Associate in Science Degree Requirements:

Course Title Units
BUS 120 Financial Accounting 4
BUS 121 Managerial Accounting 4
BUS 122 Intermediate Accounting 4
BUS 124 Auditing 3
BUS 125 Business Law: Legal Environment of
Business 3
BUS 128 Business Communication 3
BUS 150 Individual Income Tax Accounting 3
BUS 162 Analysis of Financial Statements 3
BUS 176 Computerized Accounting Applications 2
CIS 110 Principles of Information Systems 4

w
w

Total Required
Plus General Education Requirements

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Accounting. An official request
must be filed with the Admissions and Records Office prior
to the deadline as stated in the Academic Calendar.

BOOKKEEPING CERTIFICATE (Major Code: 50024)
For students who need very specific training in the area of
bookkeeping/accounting, either to obtain the necessary
skills for an entry level office position, or to provide technical
competence for advancement within the office environment.
Certificate does not require completion of the “core”
curriculum; may be completed during two semesters of
concentrated study.

Certificate Requirements:

Course Title Units
BOT 123-125 Comprehensive Excel Levels I-llI 3
BUS 109 Elementary Accounting 3
or

BUS 120 Financial Accounting 4
BUS 121 Managerial Accounting 4
BUS 128 Business Communication 3
BUS 129 Payroll Accounting and Business Taxes 2
BUS 176 Computerized Accounting Applications 2
CIS 105 Introduction to Computing 3

Total Required 20-21

NOTE: BUS 109 may be taken instead of BUS 120 for the
Bookkeeping Certificate only.

Certificate of Achievement

Students who complete the requirements above qualify for a
Certificate in Bookkeeping. An official request must be filed
with the Admissions and Records Office prior to the
deadline as stated in the Academic Calendar.
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Associate Degree Programs & Certificates

ART

I. ART-DRAWING AND PAINTING (Major Code: 53044)
The Art-Drawing and Painting degree program is designed
to provide a fundamental background in the two-
dimensional studio arts, emphasizing both technique and
aesthetic awareness. Students will develop their ability to
control line, value, shape, color, perspective and
composition in various mediums.

This major provides preparation for transfer to a four-year
college in fine art or a vocational area related to art. The
curriculum consists of courses in both studio techniques
and art history.

CAREER OPPORTUNITIES
*Advertising Specialist
Antique Dealer
*Art Conservator
*Art Therapist
Arts Administration
Cartoonist
*Curator
Display Manager
*Fashion Designer
Gallery Owner
[llustrator
Independent Artist
*Interior Design
Jewelry Designer
Museum Technician
Painter
Police Artist
Set Designer
*Teacher/Professor

*Bachelor Degree or higher required

Associate in Arts Degree Requirements:

Course Title Units
ART 120 Two-Dimensional Design 3
ART 121 Painting | 3
ART 124 Drawing | 3
ART 125 Drawing Il 3

ART 140 History of Western Art I:
Prehistoric to 1250 A.D. 3

ART 141 History of Western Art II:
1250 A.D. to Present Time 3
ART 230 Figure Drawing | 3
GD 105 Fundamentals of Digital Media 3
24

Select six (6) units from the following:

ART 129* Three-Dimensional Design 3
ART 135 Watercolor | 3
ART 145 Contemporary Art History: 1945-Present 3
ART 220 Painting Il 3
ART 231 Figure Drawing Il 3
GD 126ABCD Digital Imaging 3
GD 225ABCD Digital lllustration 3
6
Total Required 30

Plus General Education Requirements

Recommended Electives:
FREN 120, HIST 105, HUM 155, RELG 120

*Offered at Grossmont College

Il. ART-GRAPHIC DESIGN (Transfer)
(Major Code: 53050)

The Art-Graphic Design degree program emphasizes
aesthetics, design and craft using manual and digital
mediums. Students will develop their ability to think spatially
in two and three dimensions and to use creative problem-
solving techniques using images and letter forms. Students
will develop a professional portfolio for placement at a four-
year university.

Designed for students interested in pursuing a
Bachelor's degree in Graphic Design. Students should
consult the catalog of the transfer institution for specific
requirements. Students interested in pursuing the entry
level, two-year associate degree or certificate in Graphic
Design should refer to the "Graphic Design" program.

CAREER OPPORTUNITIES

*Advertising Director
Advertising

*Art Director
Desktop Publishing
Display Designer
Graphic Designer
lllustrator

*Marketing Director
Multimedia
Package Designer
Web Page Designer

*Bachelor Degree or higher required

Associate in Arts Degree Requirements:

Course Title Units
ART 120 Two-Dimensional Design 3
ART 121 Painting | 3
ART 124 Drawing | 3
ART 125 Drawing Il 3
ART 129* Three-Dimensional Design 3

ART 140 History of Western Art I:
Prehistoric to 1250 A.D. 3

ART 141 History of Western Art I1:
1250 A.D. to Present Time 3
ART 230 Figure Drawing | 3
GD 105 Fundamentals of Digital Media 3
GD 110 Beginning Graphic Design 3
GD 125 Typography 3
Total Required 33

Plus General Education Requirements

Recommended Electives:
ART 150*, BUS 110, GD 230

*Offered at Grossmont College



Associate Degree Programs & Certificates

AUTOMOTIVE TECHNOLOGY

The Automotive Technology curriculum provides for entry
level skills in the automotive field. The program is designed
to impart in-depth technical skills as required in today’s
highly technical automotive field. Preparation for
employment in the automotive and/or transportation trades,
with upgrading and specialization skills for those currently
employed, will be stressed. Emphasizes practical
experience in actual repairs under simulated shop
conditions.

CAREER OPPORTUNITIES
Auto Electrician
Auto Parts Salesperson
Automotive Air Conditioning Technician
Brake and Front-End Technician
Computerized Engine Control Specialist
Engine Machinist
General Repair Technician
High Performance and Racing Specialist
Licensed Smog Technician
Manufacturer Service Engineer
Service Advisor
Service Manager
Technical Instructor
Technical Sales Representative
Transmission Technician
Tune-up Technician

I. AUTOMOTIVE TECHNOLOGY (Major Code: 51000)

Associate in Science Degree Requirements:

Course Title Units
AUTO 120 Engine Performance | - Mechanical
and Ignition Systems 5
AUTO 121 Emission Control License 5
AUTO 122 Automotive Electrical Systems 5
AUTO 123 Engine Performance Il - Fuel Systems 5
AUTO 124 Engine Performance llI - Drivability 5
AUTO 180 Automotive Service Advisor 1
AUTO 182 Automotive Work Experience 3
29

Select two (2) of the following:

AUTO 129 Introduction to Alternative Fuels 35
AUTO 130 Automotive Brakes and Brake License 5
AUTO 140 Four-Wheel Alignment 5
AUTO 152 Drive Train Systems 4
AUTO 160 Air Conditioning and Heating Systems 3
AUTO 170 Engine Overhaul 5

6.5-10

Select one (1) of the following:

AUTO 127 Advanced Automotive Electrical Systems 5

AUTO 135 Advanced Brakes 5

AUTO 145 Advanced Four-Wheel Alignment 5

AUTO 155 Advanced Drive Train Systems 4
AUTO 165 Advanced Air Conditioning and

Heating Systems 3

AUTO 175 Advanced Engine Overhaul 5

AUTO 176 Engine Machining 5

3-5

Total Required 38.5-44

Plus General Education Requirements

FOR ALL CLASSES: Students are required to provide their
own hand tools as required in each course. Students are
also required to provide ANSI Z-87.1 (1979) eye protection.

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Automotive Technology. An official
request must be filed with the Admissions and Records
Office prior to the deadline as stated in the Academic
Calendar.

Il. AUTOMOTIVE TECHNOLOGY — ADVANCED
ENGINE PERFORMANCE AND EMISSIONS
(Major Code: 51006)

Certificate Requirements:

Course Title Units
AUTO 120 Engine Performance | - Mechanical
and Ignition Systems 5
AUTO 121 Emission Control License 5
AUTO 122 Automotive Electrical Systems 5
AUTO 1283 Engine Performance Il - Fuel Systems 5
AUTO 124 Engine Performance Il - Drivability 5
Total Required 25

Certificate of Achievement

Students who complete the requirements above qualify for a
Certificate in Automotive Technology — Advanced Engine
Performance and Emissions. An official request must be
filed with the Admissions and Records Office prior to the
deadline as stated in the Academic Calendar.

Ill. AUTOMOTIVE TECHNOLOGY — ASEP
(Major Code: 51007)

The Automotive Technology General Motors sponsored
ASEP degree program offers a unique job training
opportunity to those students who are accepted. Training
includes all systems of the sponsoring manufacturers’
automobiles. In addition, students will be required to further
their studies in a sponsoring dealership as a paid (work
experience) technician. Not offered as a certificate; all
students must complete the general education requirements
in addition to the requirements listed below. Candidates who
successfully complete these requirements will be granted
an Associate Degree.

NOTE:
1.  Grade point average of “C” (2.0) is required for the
major.

2. Students who test low in English, reading or math
assessment scores (and are accepted into the
program) will be required to take remedial courses in
those areas in addition to the general education
courses.

3. Students who have previous college credit or an
Associate Degree or higher may be exempt from all or
part of the general education requirements. (Students
should request an appointment with a counselor to
have their General Education requirements evaluated.)
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m Associate Degree Programs & Certificates

Associate in Science Degree Requirements:

Course Title Units
AUTO 121 Emission Control License 5
AUTO 200 ASEP - Orientation 1
AUTO 201 ASEP - Electrical 6
AUTO 202 ASEP — Brakes and Alignment 7
AUTO 203 ASEP — Engine Repair 4.5
AUTO 204 ASEP — Power Train 7

AUTO 205 ASEP - Engine Performance
and Air Conditioning 7
37.5

Work Experience:

AUTO 206* ASEP — Work Experience 15
Total Required 52.5

Plus General Education Requirements

*Must be repeated 5 times for a total of 15 units

IV. AUTOMOTIVE TECHNOLOGY — ASSET
(Major Code: 51005)

The Automotive Technology Ford sponsored ASSET degree
program offers a unique job training opportunity to those
students who are accepted. Training includes all systems of
the sponsoring manufacturers’ automobiles. In addition,
students will be required to further their studies in a sponsoring
dealership as a paid (work experience) technician. Not offered
as a certificate; all students must complete the general
education requirements in addition to the requirements listed
below. Candidates who successfully complete these
requirements will be granted an Associate Degree.

NOTE:
1. Grade point average of “C” (2.0) is required for the
major.

2. Students who test low in English, reading or math
assessment scores (and are accepted into the
program) will be required to take remedial courses in
those areas in addition to the general education
courses.

3. Students who have previous college credit or an
Associate Degree or higher may be exempt from all or
part of the general education requirements. (Students
should request an appointment with a counselor to
have their General Education requirements evaluated.)

Associate in Science Degree Requirements:

Course Title Units
AUTO 190 ASSET - Orientation, PDI and
Lubrication 2
AUTO 191 ASSET — Brakes and Alignment 7
AUTO 192 ASSET — Power Train 7
AUTO 193 ASSET — Engine Repair 4.5
AUTO 194 ASSET - Tune-up and Emissions 7
AUTO 195 ASSET - Electronic Engine Controls 4.5
AUTO 196 ASSET - Electrical, Accessories and
Air Conditioning 5
37
Work Experience:
AUTO 197* ASSET — Work Experience 15
Total Required 52

Plus General Education Requirements

*Must be repeated 5 times for a total of 15 units

V. AUTOMOTIVE TECHNOLOGY —
BRAKES AND FRONT-END (Major Code: 51003)

Certificate Requirements:

Course Title Units
AUTO 130 Automotive Brakes and Brake License 5
AUTO 140 Four-Wheel Alignment 5
AUTO 145 Advanced Four-Wheel Alignment 5
AUTO 180 Automotive Service Advisor 1
AUTO 182 Automotive Work Experience 3

Total Required 19

Certificate of Achievement

Students who complete the requirements above qualify
for a Certificate in Automotive Technology — Brakes and
Front-End. An official request must be filed with the
Admissions and Records Office prior to the deadline as
stated in the Academic Calendar.

VI. AUTOMOTIVE TECHNOLOGY — ENGINE
PERFORMANCE AND DRIVE TRAIN
(Major Code: 51002)

Certificate Requirements:

Course Title Units
AUTO 120 Engine Performance | - Mechanical

and Ignition Systems 5

AUTO 152 Drive Train Systems 4
AUTO 170 Engine Overhaul 5
AUTO 180 Automotive Service Advisor 1
AUTO 182 Automotive Work Experience 3
Total Required 18

Certificate of Achievement

Students who complete the requirements above qualify for a
Certificate in Automotive Technology — Engine Performance
and Drive Train. An official request must be filed with the
Admissions and Records Office prior to the deadline as
stated in the Academic Calendar.



Associate Degree Programs & Certificates

BIOLOGICAL SCIENCES

(Major Code: 59500)

This degree program is designed to provide a two-year
transfer program with emphasis on the uniformity and
diversity of life. The major fulfills the lower division
requirements for majors in biology, dentistry, medicine,
nursing, pharmacy, environmental health, microbiology and
ecology.

CAREER OPPORTUNITIES

*Aquatic Biologist

*Athletic Trainer

*Biologist

*Biochemical Engineer
Biological Technician
Biomedical Equipment Technician
Biotechnologist

*Botanist
Clinical Lab Technologist

*Cytologist

*Ecologist

*Environmental Engineer
Environmental Technician

*Environmental Microbiologist
Genetic Engineering Technician
Greenhouse Assistant
Laboratory Technician

*Physical Therapist

*Public Health Biologist
Purification Technician
Research Assistant
Safety Specialist

*Teacher
Technical Writer
Waste Management Technician

*Bachelor Degree or higher required

Associate in Science Degree Requirements:

Course Title Units
BIO 210 Biology I 4
BIO 215 Statistics for Life Sciences 3
BIO 220 Principles of Molecular, Cellular
and Evolutionary Biology 3
BIO 221 Principles of Molecular, Cellular and
Evolutionary Biology Laboratory 1
CHEM 141 General Chemistry | 5
CHEM 142 General Chemistry Il 5
CHEM 231 Organic Chemistry | 5
MATH 180 Analytic Geometry and Calculus 5
PHYC 130 Fundamentals of Physics 4
PHYC 131 Fundamentals of Physics 4
Total Required 39

Plus General Education Requirements

BUSINESS

I. BUSINESS ADMINISTRATION (Major Code: 50041)
This degree program is designed to give students who choose
to work toward a bachelor's degree a well-balanced
introduction to a professional career in business. Fulfills the
lower division requirements for most majors in the School of
Business Administration at San Diego State University and
is typical of requirements at other four-year schools. For
specific requirements, transfer students should consult the
catalog of their selected institution.

CAREER OPPORTUNITIES
* Advertising/Marketing Manager
*Agricultural Marketing Specialist
*Banker
*Broker
Consultant
*Computer Operations Specialist
Credit Investigator
*Economic Forecaster
*Financial Analyst
*Hospital Administrator
Import/Export Agent
*Market Research Analyst
*Personnel Manager
Real Estate Broker/Agent
Retail Manager
*Securities Analyst/Trader

*Bachelor Degree or higher required

Associate in Science Degree Requirements:

Course Title Units
BUS 120 Financial Accounting 4
BUS 121 Managerial Accounting 4
BUS 125 Business Law: Legal Environment
of Business 3
BUS 128 Business Communication 3
CIS 110 Principles of Information Systems 4
ECON 120 Principles of Macroeconomics 3
ECON 121 Principles of Microeconomics 3
MATH 160 Elementary Statistics 3
MATH 178 Calculus for Business, Social and
Behavioral Sciences 4
Total Required 31

Plus General Education Requirements

Recommended Electives:
BUS 146, 156

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Business Administration. An
official request must be filed with the Admissions and
Records Office prior to the deadline as stated in the
Academic Calendar.
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m Associate Degree Programs & Certificates

II. BUSINESS-GENERAL (Major Code: 50010)

This degree program is designed to develop and foster
those skills and understandings which can be utilized for
employment in an increasingly challenging business
environment. Provides students with a broad preparation for
a career in business. Business courses are included which
provide a solid background for future promotion in a chosen
occupational area. Designed for students who do not plan
to transfer to a four-year college or university.

CAREER OPPORTUNITIES
Administrative Assistant
Bookkeeper

*Budget Consultant
Buyer
Conciliator

*Credit Analyst
Employment Interviewer

*Hospital Administrator
Sales Agent

*Trust Officer

*Bachelor Degree or higher required

Associate in Science Degree Requirements:

Course Title Units
BUS 109 Elementary Accounting 3
or
BUS 120 Financial Accounting 4
BUS 110 Introduction to Business 3
BUS 115 Human Relations in Business 3
BUS 125 Business Law: Legal Environment
of Business 3
BUS 127~ Business English and Communication 3
or
BUS 128 Business Communication 3
BUS 146 Marketing 3
BUS 152¢ Business Mathematics 2
BUS 195 Family Income Management 3
CIS 105 Introduction to Computing 3
or
CIS 110 Principles of Information Systems 4
ECON 120 Principles of Macroeconomics 3
Total Required 29-31

Plus General Education Requirements

*Offered at Grossmont College

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Business-General. An official
request must be filed with the Admissions and Records
Office prior to the deadline as stated in the Academic
Calendar.

CERTIFICATE OF PROFICIENCY:

CALL CENTER CUSTOMER SERVICE
REPRESENTATIVE (Major Code: 57113)

Designed for students seeking jobs in the expanding
telephone call center industry. Provides training as
recommended by the Customer Service Training Program
advisory committee. The curriculum provides the basic
computing and critical thinking skills that employers in the
telephone call center industry are looking for.

Certificate Requirements:

Course Title Units
BUS 105 Contact Center and Help Desk

Procedures 2.5

BUS 106 Providing Quality Service 2

BUS 128 Business Communication 3

CIS 105 Introduction to Computing 3

Total Required 10.5

Students who complete the requirements above qualify for a
Certificate of Proficiency in Call Center Customer Service
Representative. An official request must be filed with the
Admissions and Records Office prior to the deadline as
stated in the Academic Calendar.



Associate Degree Programs & Certificates m

BUSINESS OFFICE TECHNOLOGY

I. BUSINESS OFFICE TECHNOLOGY (Major Code: 59501)
This degree program prepares students for employment in
today’s business offices which are technology intensive. The
curriculum is also appropriate for those wishing to update
current skills. Emphasis on the computerized office and
development into supervisory positions.

CAREER OPPORTUNITIES
Account Clerk
Administrative Assistant
Bank Teller
Billing Clerk
Bookkeeper
Brokerage Clerk
Computer Operator
Court Clerk
Customer Service Representative
Executive Assistant
Executive Secretary
File Clerk
General Office Clerk
Hotel/Motel Desk Clerk
Information Clerk
Insurance Clerk
Legal Secretary
Loan/Credit Clerk
Medical Secretary
Office Manager
Personnel Clerk
Real Estate Clerk
Secretary
Word Processing Specialist

Associate in Science Degree Requirements:

Course Title Units
BOT 100 Basic Keyboarding 1
BOT 101AB  Keyboarding/Document Processing 3
BOT 102 Intermediate Keyboarding/Document
Processing 3
BOT 107 Office Systems and Procedures 2
BOT 120-122 Comprehensive Word Levels I-llI 3
BUS 128 Business Communication 3
CIS 105 Introduction to Computing 3
or
CIS 110 Principles of Information Systems 4
18-19
Select at least six (6) units from the following:
BOT 108 Using Calculators to Solve Business
Problems 1
BOT 123-125 Comprehensive Excel Levels I-llI 3
BUS 109 Elementary Accounting 3
or
BUS 120 Financial Accounting 4
BUS 156 Principles of Management 3
BUS 157 Principles of Leadership 3
BUS 176 Computerized Accounting Applications 2
CIS 140ABCD Databases 3
6
Total Required 24-25

Plus General Education Requirements

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Business Office Technology. An
official request must be filed with the Admissions and
Records Office prior to the deadline as stated in the
Academic Calendar.

II. ADMINISTRATIVE ASSISTANT (Major Code: 50149)

Associate in Science Degree Requirements:

Course Title Units
BOT 102 Intermediate Keyboarding/Document
Processing 3
BOT 104 Filing and Records Management 1
BOT 107 Office Systems and Procedures 2
BOT 108 Using Calculators to Solve Business
Problems 1
BOT 114 Essential Word 1
or
BOT 120-122 Comprehensive Word Levels I-lI 3
BOT 115 Essential Excel 1
or
BOT 123-125 Comprehensive Excel Levels I-llI 3
BOT 116 Essential Access 1
or
BOT 126-128 Comprehensive Access Levels I-lI 3
BOT 117 Essential PowerPoint 1
or
BOT 129-131  Comprehensive PowerPoint Levels I-IIl 3
BOT 118 Integrated Office Projects 1
BOT 223-225 Office Work Experience 1-3
BUS 114 Effective Job Search 1
BUS 128 Business Communication 3
17-27

Select at least three (3) units from the following:

BOT 103ABC Building Keyboarding Skill I, 11, 111 5
BOT 105 Data Entry Skills 1
BOT 150 Using Microsoft Publisher 1
BOT 151 Using Microsoft Outlook 1
BUS 109 Elementary Accounting 3
3

Total Required 20-30

Plus General Education Requirements

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Administrative Assistant. An official
request must be filed with the Admissions and Records
Office prior to the deadline as stated in the Academic
Calendar.
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Associate Degree Programs & Certificates

I1l. EXECUTIVE ASSISTANT (Major Code: 50150)

Associate in Science Degree Requirements:

Course Title Units
BOT 120-122 Comprehensive Word Levels I-lI 3
BOT 123-125 Comprehensive Excel Levels I-llI 3
BOT 126-128 Comprehensive Access Levels I-llI 3
or
CIS 140ABCD Databases 3
BOT 129-131  Comprehensive PowerPoint Levels |-l 3
BOT 151 Using Microsoft Outlook 1
BOT 201 Advanced Keyboarding/Document
Processing 3
BOT 203 Office Project Coordination 1
BUS 128 Business Communication 3
20
Select at least three (3) units from the following:
BUS 109 Elementary Accounting 3
BUS 110 Introduction to Business 3
BUS 115 Human Relations in Business 3
BUS 120 Financial Accounting 4
BUS 125 Business Law: Legal Environment
of Business 3
3
Select at least three (3) units from the following:
BOT 103ABC  Building Keyboarding Skill I, 11, 11l 5
BOT 150 Using Microsoft Publisher 1
BOT 280ABC  Preparing for Performance
Examinations in Microsoft Word 5
BOT 281ABC  Preparing for Performance
Examinations in Microsoft Excel 5
BOT 282ABC  Preparing for Performance
Examinations in Microsoft Access 5
BOT 283ABC  Preparing for Performance
Examinations in Microsoft PowerPoint .5
CIS 240ABCD Advanced Databases 3
3
Total Required 26

Plus General Education Requirements

Certificate of Achievement

Students who complete only the major requirements above
qualify for a Certificate in Executive Assistant. An official
request must be filed with the Admissions and Records
Office prior to the deadline as stated in the Academic
Calendar.

CERTIFICATES OF PROFICIENCY:

Students who complete the requirements below qualify for a
Certificate of Proficiency in that area of emphasis. An official
request must be filed with the Admissions and Records
Office prior to the deadline as stated in the Academic
Calendar.

I. OFFICE ASSISTANT LEVEL | (Major Code: 57105)
Prepares beginning students for work in positions that
require keyboarding skills, basic knowledge of filing, and
basic computer skills. Designed for students with no prior
computer training and who lack general office background
and experience. Upon completion of the certificate,
students will qualify for positions as data entry clerks or
other entry level office clerical positions.

Certificate Requirements:

Course Title Units
BOT 096 Computer Basics for the Office 1
BOT 097 Windows Basics for the Office 1
BOT 100 Basic Keyboarding 1
BOT 101AB  Keyboarding/Document Processing 3
BOT 104 Filing and Records Management 1
BOT 105 Data Entry Skills 1
BUS 114 Effective Job Search 1

Total Required 9

Il. OFFICE ASSISTANT LEVEL II (Major Code: 57106)
Designed for students who have completed the Office
Assistant Level | certificate or have the equivalent in
keyboarding and computer skills. Prepares students for
advancement in office careers in which knowledge of
Microsoft Office applications is required.

Certificate Requirements:

Course Title Units
BOT 102 Intermediate Keyboarding/Document
Processing 3
BOT 107 Office Systems and Procedures 2
BOT 114 Essential Word 1
BOT 115 Essential Excel 1
BOT 116 Essential Access 1
BOT 117 Essential PowerPoint 1
Total Required 9



Associate Degree Programs & Certificates

Ill. OFFICE PROFESSIONAL (Major Code: 57104)
Designed for entry-level positions in a broad spectrum of
office environments. Utilizing a short-term, intensive format,
students are provided with the basic skills necessary to be
productive employees. The curriculum provides the
foundation for further study and advancement in the clerical
field, which is one of the largest employment areas in our
information processing society.

Certificate Requirements:

Course Title Units
BOT 100 Basic Keyboarding 1
or
BOT 101AB  Keyboarding/Document Processing 3
or
BOT 102 Intermediate Keyboarding/Document
Processing 3
BOT 107 Office Systems and Procedures 2
BOT 114 Essential Word 1
BOT 115 Essential Excel 1
BOT 223 Office Work Experience 1
BUS 110 Introduction to Business 3
BUS 128 Business Communication 3
Total Required 12-14

CADD TECHNOLOGY

Occupational preparation in Computer Aided Drafting and
Design is the primary purpose of the CADD Technology
degree program. Students are required to complete two
core courses and then to select from two potential career
paths: Building Design Industry or Manufacturing Industry.
Adherence to industrial practices and standards is stressed
with problem solving in a simulated industrial environment.
Lower division requirements for transfer to the Engineering
Program at SDSU may also be met.

Students enrolled in the former Technical lllustration
Graphics major will be able to complete course
requirements and earn their certificate. A course
substitution for the former DTEC 129 may be made in
consultation with full-time faculty in the department.

CAREER OPPORTUNITIES
CAD Technician in the field of Architecture and Civil,
Electronic, Mechanical, Structural, and Surveying Engineering

Associate in Science Degree Requirements:

Core Curriculum

Course Title Units
CADD 115 Engineering Graphics 3
CADD 120ABCD Basic CAD 3

6

Areas of Emphasis:

A. BUILDING DESIGN INDUSTRY (Major Code: 53060)

CADD 127 Survey Drafting Technology 3
CADD 131 Architectural AutoCAD 3
CADD 132 3D AutoCAD 3

9

Select two (2) of the following:

CADDENGR 125 3D Parametric Solid Modeling 3
CADD 126 Electronic Drafting 3
CADD 128 Dimensioning and Tolerancing 3

6

Total Required Including Core Classes 21
Plus General Education Requirements

B. MANUFACTURING INDUSTRY (Major Code: 53061)

CADDENGR 125 3D Parametric Solid Modeling 3
CADD 126 Electronic Drafting 3
CADD 128 Dimensioning and Tolerancing 3

9

Select two (2) of the following:

CADD 127 Survey Drafting Technology 3
CADD 131 Architectural AutoCAD 3
CADD 132 3D AutoCAD 3

6

Total Required Including Core Classes 21
Plus General Education Requirements

Certificate of Achievement

Students who complete only the courses required for the
major including an area of emphasis qualify for a Certificate
in CADD Technology in that area of emphasis. An official
request must be filed with the Admissions and Records Office
prior to the deadline as stated in the Academic Calendar.
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Associate Degree Programs & Certificates

CHEMISTRY (Major Code: 59502)

The chemistry curriculum is designed to give students who
choose to work toward a bachelor’s degree a well-balanced,
lower division program with a strong emphasis on
fundamentals and problem solving. This major fulfills the
lower division requirements (except for analytical chemistry)
for chemistry majors and is typical of the requirements at
four-year colleges and universities.

CAREER OPPORTUNITIES

Chemists work in a variety of fields, primarily those of the
chemical, biotechnological, environmental, biomedical,
pharmaceutical, electronics, forensic, agricultural and food
industries. They usually work in analysis, research,
development or production of materials. Management,
marketing and teaching opportunities are also available.

*Agricultural Chemist
*Air Quality Control
*Analytical Chemist
*Biochemist
*Chemistry Teacher
*Dietician
*Environmental Technologist
Fishery Specialist
*Food And Drug Inspector
*Forensic Specialist
Laboratory Technician
*Materials Scientist
Medical Technologist
*Microbiologist
*Organic Chemist
*Physician
*Polymer Chemist
Sales Representative
Sanitarian Technician

*Bachelor Degree or higher required

Associate in Science Degree Requirements:

Course Title Units
CHEM 141 General Chemistry | 5
CHEM 142 General Chemistry 5
CHEM 231 Organic Chemistry | 5
MATH 180 Analytic Geometry and Calculus 5
MATH 280 Analytic Geometry and Calculus 4
MATH 281 Intermediate Calculus 4
PHYC 190 Mechanics and Heat 5
PHYC 200 Electricity and Magnetism 5
PHYC 210 Wave Motion and Modern Physics 5

Total Required 43

Plus General Education Requirements
NOTE:

1. Students pursuing an emphasis in biochemistry should
also take the following courses: BIO 210, 220, 221.

2. Students who intend to enroll at UCSD should take
MATH 285 and check with the Counseling Center
regarding program options.

CHILD DEVELOPMENT

The Child Development curriculum is designed to prepare
students for employment as teachers, directors and aides in
preschools and child care centers, including infant/toddler
and extended day facilities. Course work meets the
educational components of the Department of Social
Services license regulations for child care programs. The
degree meets the educational requirements of the Teacher,
Master Teacher and Site Supervisor Child Development
Permits.

These courses are also appropriate for parents,
administrators, health care professionals, and others
working with children. Courses are designed to partially
meet lower division course preparation for students
planning a bachelor’s degree in Child Development.

CAREER OPPORTUNITIES
*Adoption Counselor
Camping Guide
Child Care Specialist
*Child Psychologist
Curriculum Development
*Development Specialist (Child, Adolescent and Family)
*Educational Consultant
In